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2V. i-erva I:;./ •* > of Educatioiial
;i m m  is*-; n tio n

EDUCATION AND EMPLOYMENT DEPARTMENT
M antralaya Annexe, Bombay 400 032, dated the 16th July 1981

M ah arash tra  Employees o f Private S ch o o ls  (C onditions o f  Service) 
R eg u la tio n  A c t , 1977.

No. STR. 1081/2/SE-3 Cell.—In exercise o f the powers conferred by sub
sections ( /)  and (2) o f section 16 o f the M aharashtra Employees o f Private 
Schools (Conditions o f Service) Regulation Act, 1977 (Mah. I l l  of 1978), 
and o f  all other powers enabling it in that behalf, the Government o f M aha
rashtra hereby makes the following rules, the same having been previously 
published as required by sub-section (3) o f the said section 16, namely:—

1. Short title.—These rules may be called the M aharashtra Employees of 
Private Schools (Conditions of Service) Rules, 1981.

2. Definitions.—(1) In these rules, unless the context otherwise requires,—

(a) “ Act "  means the Maharashtra Employees o f Private Schools (Condi
tions o f Service) Regulation Act, 1977 (Mah. I l l  o f 1978);
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(b) “ aided school ” means a school which receives grant-in-aid either 
from Govemmsnt or a  local authority; but does not include a Primary 
School recognised by the Municipal Corporation o f Greater Bombay ;

(c) “ Chief Executive Officer "  means the Secretary, Trustee, Corres
pondent or a person by whatever name called who is empowered to execute 
the decisions taken by the Management ;

(d) “ Directorate ” means the Directorate of Education or, as the case 
may be, the Directorate of Technical Education, Maharashtra State ;

(e) “ Education Officer ”—
(/) in relation to  a private secondary or higher secondary school or 

Junior College o f  Education in Greater Bombay, means an Educational 
Inspector,

(ii) in relation to a private primary school in the areas of any Municipal 
Corporation or Municipal Council, means the Education Officer o r the 
Administrative Officer o f a Municipal Corporation or a  Municipal School 
Board, as the case may be, and

(iii) in relation to  any private school in areas elsewhere in the State 
of' M'ahir fcht'ra,'mean's aCn Edacatioh Officer'in'a Zilia Paris had '; '
(f ) “ Government ” means the Government o f Maharashtra :
(g) “ Girls School ” means a school in which only girls are admitted ;
(h) “ Schedule " means a Schedule appended to  these rules :
(i) “ School Committee ” means a Committee constituted in accordance 

with the provisions of Schedule “ A ” ;
(j) “ trained graduate ” means a person possessing the qualifications 

mentioned in sub-clauses (/) to (v/)of clause (I) of item U in Schedule “  B
(k) “ trained teacher ” means a teacher who has secured a professional 

certificate, a  diploma or a degree recognised by the Department which 
qualifies him for a teaching post in a school :

*(/) “ night school ” means a secondary or higher secondary school which 
admits pupils who have completed eleven years of age and above, and which 
teaches the secondary or higher secondary school course for half the daily 
working hours o f a day school to pupils who arc unable by their daily 
avocations to  attend day schools.

(2) Words and expressions used but not defined in these rules shall have 
the meaning respectively assigned to them in the Act.

3. Qualifications and appointment of Head .—(I) A person to be appointed 
as the Head —

(a) (i) o f a primary school having an enrolment of students above 200 or 
having Standards I  to VII shall be the seniormost trained teacher who has 
put in  not less than five years’ service; and

(ii) of any other primary school shall be the seniormost teacher in the 
school ;



(b) of a  secondary school including night school or a Junior College of 
Education shall be a graduate possessing Bachelor’s degree in teaching or 
education o f a  statutory University or any other qualification recognised by 
Government as equivalent thereto and possessing not less than five years’ 
total full-time teaching experience after graduation in a secondary school 
or a Junior College of Education out o f which at least two years’ experience 
shall be after acquiring Bachelor’s degree in teaching or education :

Provided that, in the case o f a person to be appointed as the Head o f a night 
secondary school —

(/) he shall not be the one who is holding the post of the Head or Assistant 
Head o f a day school, and 

(//) the experience laid down in clause (6) of sub-rule ( I ) may be as a 
part-time teacher.

(2) In the case of appointment to the post of Head of a secondary school 
including night school o ra  Junior College o f Education if there is no person with 
the teaching experience mentioned in clause (b) o f sub-rule (1) available on the 
staff of the school or if the qualified persons, though available and eligible, 
relinquish their claims for the post o f Head and if a Management desires to 
appoint a person, from the teaching staff of the school who does not possess the 
requisite teaching experience mentioned in clause (b) o f sub-rule (1), it shall 
apply to the Deputy Director for relaxing the requirement. The Deputy 
Director may, after recording reasons in writing, grant or refuse such relaxation. 
In such cases, the appointment shall not be made without obtaining the previous 
approval of the Deputy Director.

 ̂Note.—In the case of a graduate teacher already in service in a secondary school or Junior 
College of Education for more than fifteen years on the 1st June 1963, the Deputy Director 
shall relax the requisite qualifications for appointment of such teacher as a Head.

(3) The Management of a schocfl including a night school shall fill up the 
post of the Head by appointing the seniormost member of the teaching staff 
(in accordance with the guidelines laid down in Schedule “ F” from amongst 
those employed in ?. school (if it is the only school m n by the Management) 
or schools [if there are more than one school (excluding night school) conducted 
by it] who fulfils the conditions laid down in sub-rule (I) and who has a 
satisfactory record of service.

Explanation.— For the purpose of this rule, the claim of the senior-most 
qualified teacher having satisfactory record o f service, far the post of the Head, 
may be disregarded only if he, of his own free will, gives a  statement in writing 
to the Education Officer that he has voluntarily relinquished his claim to the 
post. This shall not'deb? r him from being considered for si*.bsequent vacancies 
as and when they occur. Such a teacher shall record his statement in his own 
handwriting before the Education Officer and the latter shall endorse it as having 
been recorded in his presence. Such statement once duly made before the 
Education Officer shall not be allowed to be withdrawn.



(4) In the case of a girls’ secondary school or Junior^College of Education 
for Women, the seniormost lady teacher fulfilling the conditions laid down in 
clause (b) of sub-rule (L) and having statisfactory record of service, shall be 
appointed as the Head of that school irrespective of her seniority vis-a-vis the 
male teachers.

(5) (a) If a suitable teacher possessing qualificatiQns laid down in the 
foregoing provisions of this rule is not available to fill in the post o f a Head 
o f a school, the Management shall, with the prior permission or the Education 
Officer in case of primary schools, or of the Deputy Director in the case of 
other schools, advertise the post and select and appoint a person possessing 
the requisite qualifications and experience.

(b) The application for permission to advertise the post shall be made at 
least two months in advance. The period o f two months may be relaxed by 
the Education Officer or the Deputy Director, as the case may be, in the case 
o f new schools or in emergency cases wherein the vacancy could not have 
been anticipated. The advertisement shall be given after the permission of 
the Deputy Director or the Education Officer is received. Management shall 
ensure that the advertisement appears in at least one daily newspaper having 
wide circulation in the region wherein the primary school or secondary school 
or Junior College cf Education is located.

«
(6) The Education Officer or the Deputy Director shall direct the Manage

ment to cancel the appointments made without following the procedure laid 
down in this rule.

Explanation. -For the purposes o f this rule the record of service shall be 
deemed to be satisfactory if there is nothing adverse in the annual confidential 
reports of the teacher concerned during the previous five years. Adverse 
remarks not duly communicated in writing to the teacher concerned, shall 
be disregarded for this purpose.

4. Responsibilities o f a Head.—Subject to the superintendence and control 
of the Management, the Head as an administrative and academic head o f the 
school shall be responsible for—

(a) improvement o f academic standard of the school;
(b) performing assigned teaching work;
(c) assisting in planning and conduct o f academic programmes such as 

orientation courses, seminars, in-service and> other training programmes 
organised by agencies such as National Council of Educational Research 
and Training, the State Institute of Education and other State level 
institutions;

(d) admissions of students and maintenance of discipline in the 
School;

(e) maintenance of accounts;
i f )  management of the school library, laboratories, hostel for students 

exclusively from the school of which he is the Head ;
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(g) correspondence relating to the administration o f the school;
(h) organisation and supervision o f the curricular and co-curricular 

activities and maintenance o f school record :
(i) observance of the provisions of rules, regulations, the secondary schools 

code and other orders issued by Government and instructions pertaining 
to the administration of the school issued by the Management from time to 
time ;

(j) supervision and conduct of the examinations including the examinations 
conducted by the Government, the Maharashtra State Board o f Secondary 
and Higher Secondary Educationand the Directorate and the work of internal 
assessment and such other work pertaining to the examinations as assigned ;

(k) assessing work of assistant teacners and other staff and maintenance 
of service books of the employees of the school:

(/) Any other work relating to the organization and administration o f the 
school as may be assigned to him by the Management or the Department 
from time to time.

5. Qualifications and Appointment o f  Assistant Head and Supervisor.—
(1) Management of secondary school with more than twenty classes shall 
appoint an  Assistant Head to assist the Head in his organizational, admini
strative and supervisory duties.

(2) Subject to  the provisions of sub-rule (5), the provisions of rule 3 relating 
to  qualifications and appointment of Head shall mutatis mutandis apply to 
the post of an  Assistant Head and Supervisor.

(3) Management of secondary school with more than ten classes shall 
appoint one or more Supervisors in accordance with the provisions o f sub
rule (4).

(4) The number of posts o f Supervisors in a  school shall be regulated in 
the following manner, namely :—

(i) schools having 10 or less than 10 classes. No Supervisor.
(ii) schools having more than 10 classes but One post o f Supervisoi. 

not exceeding 30 classes.
(iii) schools having more than 30 classes but Two posts of Supei visors.

not exceeding 40 classes.
(iv) schools having more than 40 classes. Three posts of Supervisors.

(5) The posts of supervisors shall be filled in only from amongst the permanent 
staff strictly on the basis of seniority-eww-merit. Seniority shall be determined 
on the basis of guidelines given in Schedule “ F  ’’.M erit shall be determined in 
accordance with the record o f service within the meaning of that expression 
in the explanation below sub-rule (6) of rule 3.



6. Qualifications of'teachers.—The minimum qualifications for the posts 
o f teachers and the non-teaching staff in the primary schools, secondary schools. 
Junior Colleges and Junior Colleges of Education shall be as specified in 
Schedule “ B ” :

•
Provided that, the Education Officer may allow Managements to appoint 

untrained Science graduate teachers for teaching Mathematics and Science 
subjects or untrained Arts or Commerce graduates for teaching other subjects 
in. secondary schools in exceptional circumstances, such as non-availability 
of trained graduates. Such appointments shall, however, be allowed on an year- 
to year basis, on tho clear understanding that they shall have to obtain training 
qualification at their own cost and further subject to the condition that their 
services shall be liable for termination as soon as trained graduate teachcrs 
becomc available.

6

7. Scales o f Pay and Allowances.—(i) The scales of pay for full-time as well 
as part-time Heads; Assistant Heads, Supervisors, Teachers'and the non
teaching staff in the primary schools, secondary schools including night schools, 
Junior Colleges and Junior Colleges o f Education, shall be as specified in 
Schedule “ C

(ii) The allowances such as dearness allowance, compensatory local allowance 
and house rent allowance admissible from tinfe to time at the place of duty to 
the full-time employee of a school shall be payable at the rates and according 
to  such rules as are sanctioned by Government specifically to the employees 
o f private schools.

(iii) The rates of dearness allowance applicable to part-time teaching and 
non-teaching staff in schools including night schools shall be such as may from 
time to time be determined by the Government by general or special order.

8. Determining the pay-scale admissible to the Head and admissibility o f 
posts o f  Assistant Head, Supervisors etc.—(1) Admissibility of—

(a) the scale of pay to the post of Head in any school, and
(b) the post of Assistant Head, and the number o f posts o f Supervisors 

and other teaching and non-teaching staff,

shall be determined on the basis of the strength of students on the roll or the 
number of divisions of the school, as the case may be, as on the 1 st August o f  a 
year.

(2) After the appointments to the teaching and non-teaching posts aie made, 
the names and particulars of qualifications and experience of the persons so 
appointed shall be forwarded within a fortnight from the date of each such 
appointment to the Education Officer and in the case of Junior College of 
Education to the Deputy Director.
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9. Appointment o f staff.— (1) The teaching staff o f the school shall be 
adequate having regard to the number of classes in the school and the curri
culum including alternative courses provided and the optional-subjects taught 
therein.

(2) Appointments of teaching staff (other than the Head and Assistant Head) 
and those of non-teaching staff in a school shall be made by the School Comm
ittee :

Provided that, appointments in leave vacancies o f a short duration not ex
ceeding three months, may be made by the Head, if so authorised by the School 
Committee.

(3) Unless otherwise provided in these rules for every appointment to be 
made in a school, for a teaching or a non-teaching post, the candidates eligible 
for appointment and desirous of applying for such post shall make an  appli
cation in writing giving full details regarding name, address, date o f birth, 
educational and professional qualifications, experience, etc. attaching true 
copies of the original certificates. It shall not be necessary for candidates 
other than those belonging to the various sections o f backward communities 
for whom posts are reserved under sub-rule (7) to state their castes in their 
applications.

(4) The age-limit for appointment to any post in a school shall be as follows, 
namely :—

(а) for an appointment to be made to any post in a  primary school, a 
candidate shall not be less than 18 years of age and more than 25 years o f 
age, and in the case of candidate belonging to the Backward Classes he shall 
not be more than 30 years of age:

Provided that, upper age-limit may be relaxed in case of women, ex- 
servicemen and persons having previous experience with the previous per
mission of the Deputy Director.

(б) for an  appointment to be made to any post in any school other than 
primary school, a candidate shall not be below the age of 18 years.

(5) A letter of appointment order in the Form in Schedule “D ” shall be 
issued to a candidate appointed to the post. A  receipt in token of having 
received the appointment order shall be obtained from the candidate appointed.

(6) Every employee shall within three months of his appointment, undergo 
medical examination by a registered medical practitioner named, if any, by the 
Management or otherwise by any registered medical practitioner. The ex
penses o f medical examination shall be borne by the Management. The 
appointment shall be conditional pending certificate that he is free from any 
communicable disease and that he is physically fit to be so appointed.



(7) The Management shall reserve 34 per cent o f  the total number o f posts 
o f the teaching as well as non-teaching staff for the members o f the Scheduled 
Castes, Scheduled Castes converts to Buddhism, Scheduled Tribes, Denotified 
Tribes, Nomadic Tribes and Other Backward Classes as follows, namely

(a) Scheduled Castes and Scheduled Castes converts to 13 per cent
Buddhism.

(b) Scheduled Tribes including those living outside the 7 per cent
specified areas.

(c) Denotified Tribes and Nomadic Tribes. 4 per cent
(d) Other Backward Classes. 10 per cent

(8) For the purpose o f filling up the vacancies reserved under sub-rule (7) 
the Management shall advertise the vacancies in at least one newspaper having 
wide circulation in the region and also notify the vacancies to the Employment 
Exchange of the District and to the District Social Welfare Officer requisition
ing the names o f qualified personnel, if  any, registered with them. I f  it is not 
possible'to fiUin the reserved postfrdm aniorigsf candidates; ifan'y, Svh6 have 
applied in response to the advertisement or whose names are recommended by 
the Employment Exchange or the District Social Welfare Officer or if no such 
names are recommended by the Employment Exchange or the District Social 
Welfare Officer within a  period o f  one month the Management may proceed 
to fill up  the reserved post in accordance with the provisions o f sub-rule (9).

(9) (a) In  case it is not possible to fill in the teaching post for which a vacancy 
is reserved for a person belonging to  a particular category o f Backward Classes, 
the post may be filled in by selecting a candidate from the other remaining 
categories in the order specified in sub-rule (7) and if no person from any of 
the categories is available, the post may be filed in temporarily on an year- 
to-year basis by a  candidate not belonging to the Backward Classes.

(b) In the case of a non-teaching post, if a  person from the particular cate
gory of Backward Classes is not available, the Management shall make efforts 
with regular intervals to fill up  the post within the period o f five years and the 
post shall not be filled up during that period by appointing any other person 
who does not belong to the resepctive category o f Backward Class.

(10) (a) The Management shall reserve 24 per cent o f the total number of 
posts (or vacancies) of Heads and Assistant Heads for the members o f Scheduled 
Castes, Scheduled Castes converts to Buddhism, Scheduled Tribes, Denotified 
Tribes and Nomadic Tribes as follows, namely :—

(0  Scheduled Castes and Scheduled Castes converts to 13 per cent 
Buddhism.

(ii) Scheduled Tribes including those living outside the 7 per cent 
specified areas.

(Hi) Denotified Tribes and Nomadic Tribes. 4 per cent



(b) In case it is not possible to fill in the post of a Head or Assistant Head 
for which a vacancy is reserved for a person belonging to the Castes and Tribes 
specified in clause (a), the post may be filled in by promoting a candidate from 
the other remaining categories in the order specified in clause (a), so however 
that the percentage of filling up such vacancies does not exceed the limit laid 
down for each such category. If candidates belonging to any of thes£ cate
gories are not available, then the vacancy or vacancies—

(i) of the Head may be filled in by promoting any other teacher on the 
basis of sen\ority-eww-merit after obtaining previous approval of the Edu
cation Officer;

(ii) of the Assistant Head shall be kept unfilled for a period of three y sars 
unless such vacancy or vacancies could be filled in by promotion of any 
teachers belonging to such Castes or Tribes becoming available during that 
period.
(11) The provisions of sub-rules (7), (8) and (10) shall not apply to a School 

having 10 or less than 10 posts (inclusive of both teaching and non-teaching) 
on its establishment.

v 10. Categories o f Em ployees.^}) Employees shall be permanent or 
non-permanent. Non-permanent employees may be either temporary or on 
probation.

(2) A temporary employee is one who is appointed to a temporary vacancy 
for a  fixed period.

11. Service Book.—(1) A service book and leave account in the Form in 
Schedule “  E ” shall be opened in duplicate for each employee in the school 
within three months from the date of his appointment and the service and leave 
record of the employee shall be maintained therein. The duplicate copy shall be 
supplied to the employee concerned and brought up-to-date from time to time.

(2) The entries in the service book especially those relating to the date of 
birth, medical examination, educational and professional qualifications, etc., 
shall be verified by the Head of the school personally from the original record 
such as Birth Registration Certificate, School Leaving Certificate, Secondary 
School Certificate, Medical Examination Certificate, Degree, Diploma, Certifi
cates etc. A remark, that “the entries are made in acc 3rdance with the original 
certificates ” shall be made in the respective columns and signed and dated by 
the Head after verification.

12. Seniority List.—(1) Every Management shall prepare and maintain 
seniority list of the teaching staff including Head Master and Assistant Head 
Master and non-teaching staff in0the School in accordance with the guidelines 
laid down in Schedule “ F ” . The seniority list so prepared shall be circulated 
amongst the members of the staff concerned and their signatures for having 
received a copy of the list shall be obtained. Any subsequent change made in the 
seniority list from time to time shall also be brought to the notice of the members 
of the staff concerned and their signatures for having noted the change shall 
be obtained.
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(2) Objections, if any, to the seniority list or to the changes therein shall be 
duly taken into consideration by the Management.

(3) Disputes, if any, in the matter of interse seniority shall be referred to the 
Education Officer for his decision.

13. Vacation and Vacation Pay.—(1) Subjec: to the provisions of this rule, 
all the employees on the teaching staff including Head Masters, Laboratory 
Assistants, and Laboratory Attendants in  a  school shall be entitled to  vacations 
as follows, namely :—

(i) a  short vacation which may either commence in the month of October 
or November every year generally to cover Diwali Festival ;

(ii) a Summer vacation which may ordinarily commence in the month of 
May every year.
The dates o f commencement and the periods of vacations shall be notified by the 
Educational Inspector, or as the case may be, the Education Officer in Zilla 

- - P arishad ..................................

(2) Non-permanent employee shall be entitled to the salary for the period 
of vacation if he had served for a major part of respective term and the tempo
rary vacancy such as vacancy on account of leave, deputation or post created 
for a specific period, in which he was originally appointed continues to exist 
beyond the period of vacation and. that the employee continues to be in service 
after the vacation.

(3) Ef the Management terminates the services of a non-permanent employee 
soon before the commencement of Summer vacation, such non-permanent 
employee sh/’.ll r.lso be entitled, in addition to vacation salary, to pay and 
allowances for the g°.p between the date o f termination of his service and the 
date o f commencement o f the vacation if the Education Officer is satisfied that 
the termination of his service was on the ground other than the possibility of 
reduction in establishment.

(4) If a permanent employee after due notice, resigns his post in the school 
on the last working day of the term, he shall be entitled to the vacation salary.

(5) If a permanent employee after due notice, resigns his post in the school 
in the middle o f the term and if the school is required to appoint a substitute 
who would otherwise be entitled to vacation salary under sub-rule (2), the 
permanent employee who has resigned shall not be entitled to  the vacation 
salary for the same period.

(6) Untrained teachers appointed in the Secondary Schools or Junior Colleges 
of Education during the period from the 16th July 1969 to 6th February 1974 
(both days inclusive) and allowed to get trained at their own cost (by sanctioning 
leave for the entire period of training) shall be entitled to the vacation salary 
during the vacation immed iately falling after their resuming duties on completion 
of training.



14. Assessment o f  employees work.—(1) At the beginning o f each term, the 
teacher shall prepare the plan of his academic programme and at the end of the 
academic year, prepare a report of the work done by him and submit it to the 
Head.

(2) Each employee on the teaching and non-teaching staff of a school shall 
submit the report of self-assessment in the respective Form in Schedule “ G " 
within one month after the end of a year.

15. Writing of confidential reports etc.—(1) The confidential reports shall 
be written annually in the respective Form in Schedule “ G ". The reporting 
authorities in respect of the employees and the Head shall be the Head and the 
Chief Executive Officer, respectively. Confidential reports shall be written in 
respect of the employee or the Head who had worked for six months or more 
during an academic year commencing from June. If the Head or a teacher is the 
Secretary of the Management the confidential report in his respect shall be 
written bv the President of the Management.

(2) The confidential reports so writ ton in respect of the employees and the 
Head shall'be reviewed by the Chief Executive Officer and the President of the 
Management, respectively. The confidential report of the Head or a teacher 
written by the President shall be reviewed by the Managing Committee.

(3) The respective reporting authority shall arrange to  communicate con 
fidentially in writing adverse remarks, if any, to  the concerned employee o r the 
Head, as the case may be, before the end o f August, every year.

(4) Representation, if any, from an employee against the adverse remarks 
communicated to him in actordance with sub-rule (3) above shall be decided 
by the School Committee. Similar representation, if any, from the He?d shall 
be decided by the Mamging Committee.

(5) Failure to write and maintain confidential reports and to com m uticate 
adverse remarks to the employees within the period prescribed in sub-rule(3) 
shall have the effect that the work of the employee concerned was satisfactory 
d irin g  the period inder report.

X6) Performance of an employee appointed on probation shall be objectively 
assessed by the Head during the period of his probation and a record of such 
assessment shall be maintained.

16. Leave*— (I) Leave shall not be claimed as a matter of right. Discretion 
to grant, refuse or cancel leave (other than casual leave) is reserved—(/) in the 
case of the teaching and non-teaching staff (other than the Head), with the 
School Committee and (//) in the case of the Head, with the Management.

(2) An application for leave other than casual leave or extension of leave or 
to proceed on leave after vacation shall ordinarily be made in good time before 
the date from which the leave or its extension is sought. Even in exceptional 
cases where it is not possible to apply beforehand because of circumstances 
beyond the control of the employee, the application shall be made withir.
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7 days frcn the date of absence. A non-permanent employee shall be deemed 
to have abandoned his service if he fails to apply for leave within seven days 
from the date of absence.

(3) In the case of a permanent employee who, without sufficient cause, 
fails to apply for leave within 7 days from the date of absence, it shall be'treated 
as breach of discipline and he shall be liable for suitable disciplinary action 
after due inquiry. 0  permanent employee who is absent from duty (with or 
without leave continuously for a period of three years or more, shall be deemed 
to  have voluntarily abandoned his serviced)

(4) Casual leave may be granted to the teaching and non-teaching staff 
other than the Head, by the Head, and to the Head by the Chief Executive 
Officer or by the Management if the Head himself is the Chief Executive Officer 
for a  period not exceeding 15 days in an academic year subject to the condition 
that ordinarily not more than seven days, casual leave can be enjoyed at a time 
which may be extended upto 10 days, only in exceptional circumstances.

(5) Not nore than two holidays can be enjoyed in conjunction with any spell 
o f casual leave whether by prefixing or by suffixing or by both and the total 
period of casual leave and holidays enjoyed continuously at one time shall not 
exceed 7 days save only in exceptional circumstances when it may be extended 
upto 10 days.

(6) The number of holidays in excess of two holidays prefixed or suffixed or 
both, to the casual leave shall be treated a s ca sua 1 leave. Sunda ys and holidays 
interposed between two periods of casual leave shall be treated as part of 
casual leave.

(7) Casual leave cannot ordinarily be.prefixed or suffixed to vacation except 
with the previous permission of the Head.

(8) It is permissible to enjoy half day's casual leave if the peiiod of absence 
is half or less than half of a working day.

(9) Absence on a Saturday, if it is half working day or on any other day 
which is observed by the school as a half working day, shall be treated as 
casual leave for a full day and not as a  half day's casual leave,

(10) The following kinds of special casual leave which shall not be debited 
to the casual leave admissible to an employee shall be granted, namely :—

(a) Special Casual Leave under the Family Planning Scheme :—
Occasion Special Casual Leave Admissible

(0 Vasectomy or as the case may be, Not exceeding six working days, 
tubectomy operation.

(11) Female Employees undergoing non-Not exceeding 14 days, 
puerperal sterilisation.

Note 1.—The special casual leave on the above two occasions may be combined with ordinary 
casu al leave or regular leave provided the application is supported by a medical certificate.

Note 2. The special casual leave in item (ii) shall also be granted to female employe3s 
who have three or more living children and who undergo sterilisation.



(iii) Female employees undergoing I. U. For the day subject to production
C. D. insertion. of a medical certificate.

(iv) Employee whose wife undergoes a Not exceeding seven days, subject
Gynaec. Sterilisation (non-puerperal to production of a medical 
tubectomy). certificate.

Note 1.—The special casual leave may be combined with ordinary casual leave or regular 
leave provided the application is supported by a medical certificate by the doctor who actually 
performs the operation to the effect that the presence of the employee is essential to look after 
bis wife durag the period of tare.

Note 2.—Special casual leave not exceeding four days shall be granted to the employee 
whose wife undergoes tubectomy operation immediately after the delivery subject to produc
tion of a medical certificate from the doctor who actually performs the operation.

(b) Special Casual Leave on other occasions mentioned below:—
Occasion Special Casual Leave admissible

(/) Anti-rabic treatment. Upto 3 weeks.
(ii) Participation in national or inter- Upto 30 days, subject to the provisions

national sports. of Notes 2 and 4.
(iii) Mountaineering. Upto 30 days, subject to the provisions

of Notes 3 and 4.
(iv) Free Blood Donation. One day (either on the same day or

on the very next day of donation of 
blood but not on any other subse
quent day).

Note I.—If a substitute is appointed in place of an employee granted leave under itQjn (/), 
such substitute shall be entitled to salary and allowances admissible to him.

Note 2.—Grant of Special Casual Leave for participation in national or international 
sports shall be—

(1) For participation in sporting events of national or international importance.
(2) When the employee is selected for such participation—

(0 in respect of international sporting events by National Sports Federation or 
Association recognised by the All India Council or Board and approved by Ministry 
of Education of Government of India, or 

(ii) in respect of national importance when the sporting event in which participation 
takes place is held on an Interstate, Inter-Zonal or Inter-Circle basis and the employee 
takes part in the event in a team as a duly nominated representative on behalf of the 
State, Zone or Circle and when he participates in his personal capacity.
(3) When an employee is selected or sponsored for attending, coaching a Training Camp 

or All-India Coaching or Training Schemes or his services are utilised as Umpire for such 
sporting events.
Note 3.—Special casual leave for Mountaineering shall be admissible when the expedition 

is approved by the Indian Mountaineering Foundation.
Note 4.—If an employee participates in national or international sporting event and also 

in mountaineering the total special casual leave shall not exceed 30 days.

13
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(11) Half pay leave to the extent o f 20 days for private reasons or on  medical 
certificate may be granted for each completed year o f service. No leave may be 
granted under this rule unless tne authority competent to sanction the leave 
certifies that the employee shall return to duty on its expiry.

(12) (a) Commuted leave not exceeding half the period o f half pay leave 
due may be granted on medical certificate gives by a registered medical practi- 
t ioner, stating as clearly as possible, the nature and probable duration o f the
llness, o n  the following conditions, namely

(/) When commuted leave is granted, twice the amount o f such leave
shall be debited against the h a 'f  pay leave due.
(ii) No commuted leave shall be granted under this rule, unless the authority

competent to sanction leave has reason to believe that the employee will
return to duty on its expiry.

(b) The authority competent to sanction leave may, at its discretion, securc 
a second medical opinion by requesting the Superintendent in Government 
Medical Hospitals in Bombay, o r Civil Surgeon or-District Medical' Officer, 
o r Medical Officer o f Zilla Parishads, Municipal Councils o r Municipal Cor
porations to have the app lican t medically examined. I f  the authority decides 
to do so, it shall arrange for the the second medical examination to  be made 
on the earliest possible date after the date on which the first medical opinion 
was given. It shall forward the original medical certificate produced by the 
applicant to the Medical Officer by whom he is to be re-examined.

(c) The re-examination, if necessary, shall be arranged by the Management 
at its own cost, if any, and any, expenditure on this account shall not be held 
admissible for grant.

(d) Half pay leave upto a maximum o f 180 days shall be allowed to be 
commuted during the entire service where such leave is utilised for an  approved 
course o f study which is certified to be in the public interest by the authority 
sanctioning leave on the conditions mentioned in sub-clauses (i)and (ii)of
clause(o).

(13) Extraordinary leave may be granted to an employee in special circum
stances when nokother leave is by rule admissible or when other leave is admissi
ble but the employee applies in writing for the gra nt of extraordinary leave. 
Except in the case o f a permanent employee, the duration o f extraordinary leave 
shall not exceed three months on any one occasion. In the case o f a permanent 
employee, the duration o f the extraordinary leave shall not exceed three years 
on a ny one occa sion. The an tho rity competent to sanction leave may commute 
retrospectively the period o f absence without leave, into extraordinary leave.

(14) Subject to the provisions of sub-rule (16) maternity leave shall be granted 
to a female employee who has put in more than one year’s service. It 
m aybe granted for a period not exceeding ninety days from the date o f its 
commencement.
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(15) Maternity leave under sub-rule (14) shall be granted on half pay to 
an  employee, who has put in more than one year's but less t l m  two ye?rs' 
service before the date of commencement o f  such leave. f n the case o f employee 
who has put in two years’ service or more on the date o f commencement of 
such leave, she shall be granted maternity leave with full pay. Tn case of 
a female employee with less than one year’s service she shall be granted extra
ordinary leave for a similar period.

(16) Maternity leave shall not be debited to the leave account. Leave of 
any other kind may be granted in continuation of maternity leave, if the request 
for granting it is supported by a medical certificate.

(17) Maternity leave shall not be granted to a female employee having three 
or more living children.

Note.—Leave under this rule shall be admissible in cases of miscarriage or abortion oi 
termination of pregnancy under the Medical Termination of Pregnancy Act, 1971 (34 of 
1971) subject to the following conditions, namely:—

(1) The leave shall not exceed six weeks; and
(2) The application for the leave shall be supported by a medical certificate.

(18) The earned leave admissible to a permanent employee entitled to vaca
tions in respect of any year in which he is prevented from availing himself of 
the full vacations, or a part thereof, shall be in such proportion o f 30 days a year 
as the number o fdayso f vacation not availed of bear to the full vacation, 
provided th?t the employee shall cease to earn such leave when the earned 
jeavedue is accumu'ated to 1,80 days.

Illustration.—An employee who is prevented from avairing himse'f o f the 
Tull vacation of 63 days in a year, shall be entitled to earned leave for 30 days. 
Similarly the employee who is prevented from availing himself of 21 days oat 
o f the total vacation shall be entitled to earned leave for 10 days, and so on.

(19) The Management or Head shall obtain previous permission o f the 
Education Officer for preventing the Head or, as the case may be, the teacher 
from  availing himself of the vacation or a part thereof.

(20) An employee who is not entitled to vacations shall earn leave at the 
rate o f one eleventh of the period spent on duty. The employee shall cease 
to earn  such leave when the earned leave is accumulated to 180 days.

(21) An employee includingan employee to whom provisions of sub-rule (18) 
apply shall be entitled to the benefit of encashment of surrendered leave on the 
following conditions, namely

( i ) Such surrendered leave shall not be availed of in conjunction with 
yaca tion.

(ii) The employee who takes earned leave for a  period not less than thirty
days, shall be allowed to  surrender the balance of the earned leave (or any
portion  thereof) to  his credit on the date of commencement of leave, at îis
o ption subject to the maximum of thirty days and he shall be granted leave



salary, Dearness allowance and Compensatory Local allowance as admissible 
under the rules for the period of the leave surrendered.

(iii) The authority competent to sanction earned leave shall be competent 
to accept surrender of earned leave. Application for surrender of earned 
leave shall be made along with the application for grant of leave.

(iv) The number of days of earned leave surrendered shall be reckoned 
as surrendered on the date of commencement of actual leave taken and 
deducted from the leave account of the employee on that date.

(v) The total of the earned leave actually availed of and the earned leave 
surrendered shall not exceed the maximum leave admissible to the employee 
at any one time.

(vi) The leave salary and allowances admissible for the leave surrendered 
shall be at the rate of leave salary and allowances admissible at the commence
ment of earned leave. For this purpose, a month shall be reckoned as 
30 days, irrespective of the month in which the leave is availed of.

(v//) The amount of leave salary and allowances for the surrendered leave 
may.be paid in advance but not earlier than six days, before the Qoirimencement 
of leave: The authority competent to sanction leave shall insert a clause in 
the sanctioning order itself to the effect that in case the leave is required to 
be cancelled by the competent authority before the date from which the 
employee was to proceed on leave, the amount of leave salary and allowances 
for the surrendered leave shall be refunded forthwith by the employee in 
one instalment or adjusted in full in the first monthly pay or leave salary 
bill of the employee. No deductions on account of Provident Fund 
subscriptions, house rent, re-payment of any advances and repayment of any 
dues to Co-operative Societies, etc. shall be made from the leave salary for 
the period of surrendered leave.

( vim )  An employee who is permitted to surrender his leave shall not 
ordinarily be permitted to rejoin duty before the expiry of the thirty days 
leave sanctioned to him.

(/jt)sIn case of compulsory recall to duty, an employee shall be allowed to 
enjoy the balance of lus earned leave before expiry o f the period of six months 
from the date on which he proceeded on earned leave or before he again 
proceeds on earned leave with the benefit of surrender of earned leave, which
ever is earlier. The authority competent to sanction leave shall grant leave 
to such employee during the aforesaid period if he applies for it. If the 
employee concerned by himself does not ask for being allowed to  enjoy the 
same, the balance of the earned leave shall lapse and the said period shall 
be debited to his leave account as if he had enjoyed it.

(x) In order to  guard against omission to post a debit in the leave account 
in respect of the leave surrendered, in case of such employees, the details of 
surrendered leave shall be noted in their service books and in their leave 
accounts when the leave salary is drawn. A certificate to  the effect that the 
necessary entries have been made in the service book and in the leave account 
shall be furnished by the school in the bill in which the leave salary for the 
surrendered leave is drawn.

16
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(\7) The maximum earned leave that can be surrendered, shall be imited 
to 30 days in a financial year, on the date of commencement of earned, leave 
lor a period of not less than 30 days.

(xii) The benefit of surrender o f earned leave shall not be allowed more 
than once in any financial year.

(xiii) On return from leave, the employee shall serve the school for 
a period not less than the period of earned leave surrendered.

(22) Any kind ot leave except casual leave may be granted in combination 
with or in continuation of any other kind o f leave.

(23) Non-permanent employee shall not be entitled to a ry  leave with way 
other than casual and maternity leave. A non-permanent employee when 
appointed substantively to a permanent post shall be entitled to leave which 
would have been admissible if his previous continuous duty was as a permanent 
employee. Half pay leave at the rate of 20 days for each completed year shall 
be granted to a non-permanent employee provided the authority competent 
to sanction leave has reason to believe that the employee concerned shaH 
return to duty on its expiry.

(24) An employee on full pay leave shall be entitled to leave salary equal to 
the pay drawn immediately before proceeding on leave.

(25) An employee on half pay leave shall be entitled to leave salary a t the 
rate equal to half ihe amount specified in sub-rule (24) above. In addition he

^ h a l l  draw proportionate amount of Dearness allowance based on the amount 
=^f ler.ve salary plus Compensatory Local aPowance and House Rent allowance 

full rates, if admissible.

(26) An employee on commuted leave shall be entitled to leave salary equal 
to twice the amount o f pay admissible under sub-rule (25).

(27) An employee suffering from T. B.. Cancer or Leprosy shall be entitled 
to such special leave and allowances as are admissible to Government Servants

I for this purpose.

(28) An employee on extraordinary leave shall not be entitled to any leave 
salary.

(29) An employee retiring on superannuation shall be eligible to receive 
payment o f cash equivalent to leave salary in respect of the period o f earned 
leave at his credit at the time o f retirement limited to a maximum o f 180 days 
o f earned leave. He shall also be entitled to pension and pension equivalent of 
Peath-cw/n-Retirement Gratuity in addition to the cash payment o f leave 
salary, subject to the following conditions namely

(a) The payment of cash equivalent o f  leave salary shall be limited to 
a m aximum of 180 days earned leave.

2
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(b ) the cash equivalent of leave salary thus admissible sh ill became p.iyjble 
on retirement and shall be p?.id in one lu.mp-sumasa one-time settlement.

(c) the cash payment shall be equal to leave salary as admissible for earned 
leave and Dearness allowance admissible on that leave salary at the rates 
in force on the date of retirement. No Compensatory Local allowance and 
House Rent allowance shall be payable.

(d) the authority competent to grant leave shall suo motu issue orders 
granting cash equivalent of earned leave at the credit of the employee on 
the date of retirement.

(30) An employee may also avail of, as leave preparatory to retirement, 
a part of earned leave to his credit. In that case, he shall be allowed payment 
of cash equivalent o f leave salary for the balance of the earned leave that 
remains to his credit on the date of retirement in accordance with these rule!

(31) An employee on I6ave, with full or half or without pay, shall not accept 
gnyfujl-tjime service .with o r *vithov't payor, rernujietatipn,during tjie perjo4 of 
leave. An employee m?y accept part-time employment after c b:a in mg specific 
permission from the Head of the School, the School Committee oi ihe Manage
ment, as the c?se may be.

(32) An employee on leave shall not be allowed to return to duty before 
expiry of the leave except with the permission of the sanctioning authorities.

(33) Under exceptional circumstances of administrative necessity, the 
authority competent to sanction leave may call back to duty an employee who 
is on leave, explaining the nature of the emergency, and it shall be imcumbent 
on the employee to  return to duty. If, however, the employee cannot return 
to duty as directed, he shall satisfy the said authority about the bonafide 
circumstances o f his inability.

(34) The date of increment of an employee on extraordinary leave shall be 
postponed by the period of such leave. The teachers who are elected on the 
Legislative Assembly or elected or nominated on the Legislative Council shall, 
however, be entitled to count their extraordinary leave during their tenure as 
the members of Legislature for the purposes of increment.

IT. Superannuation and re-employment.—(1) An employee, other than 
Class IV employee, shall retire from service on the date on which he attains the 
age of 58 years and under no circumstances he shall be granted an extension in 
sendee beyond that age. The age of superannuation of a lower grade employee 
shall be 60 years :

Provided that, a teacher or a Head o f a recognised private secondary school 
in the Vidarbba Region o f the State who was permanent in service on the 31st ̂  
December 1965, irrespective whether he continues to serve in the same school’
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or has joined some other school in the Vidarbha Region, shah retire on the 
date on which he attains the age of 60 year'.

Note.—If the date of superannuation of an employes happens to fall in the middle of the 
month, he shall be continued in service till the last day of the month in which the date 6f his 
superannuation falls.

(2) A teacher or Head who attains the age o f superannuation in the middle 
of either o f the two academic terms and if the Management desires to  grant 
him re-employment beyond the age of 58 years, may be granted such re-employ
ment till the end of the particular term only, subject to  the condition that he 
is physically and mentally fit for continuance in service.

(3) On re-employment of a  person in the manner specified in sub-rule (2) 
his pay shall not exceed the Iasi pay (including special pay or additional pay, 
if any) drawn by him a t the time of his retirement minus pension (including 
pension equivalent of deat h-f wm-retirement gratuity or gratuity in lieu o f 
pension). Such pay plus pension (including pension equivalent o f death-cwm- 
retirement gratuity or gratuity it. lieu of pension) shall not, however, exceed 
the maximum of the time scale of the post in which he is re-employed. Once 
the pay is fixed as mentioned above, the incumbent shall be entitled to  receive 
the benefits of annual increment even though the pension (including pension 
equivalent of deat h-ci/w-retirement gratuity or gratuity in lieu o f pension) 
plu«. pay so fixed exceeds the last pay drawn by him at the time o f retirement 
but the total amount of pay fixed on re-employment plus pension (including 
pension equivalent of death-c-ww-retirement gratuity or gratuity in lieu o f 
pension) shall not exceed the maximum of the-tim e scale o f the post in

^vhich he is re-employed.

^ (4) Pension shall be drawn as a separate entity and shall not be held in 
abeyance in any case.

(5) The pay on re-employment of an employee who is governed by the 
Contributory Provident Fund scheme shall not exceed the last pay (including 
special pay or additional pay, if any) drawn by him at the time o f retirement 
mmu$%Jension equivalent of the Management's and Government's contribu

tio n  td  the Contributory Provident Fund including interest thereon. The 
■pay so fixed shall not, however, exceed the maximum of the time scale in
which he is re-employed. The incumbent shall get the benefit o f increment 
so, however, that the pay plus pension equivalent o f the Management's and 
Government s contribution including interest thereon shall not exceed the 
maximum o f the time scale in which the person is re -employed.

(6) An employee who is neither eligible to the pensionary benefits nor to  
the Contributory Provident Fund benefits may be re-employed under 
sub-rule (2) on a  starting salary of the scale of pay to  which he is entitled or 
on a  higher start but not exceeding the pay (including special pay or additional 
pay, i f  any) drawn at the time of retirement with the prior approval o f the 
Education Officer or, in the case of Junior College o f Education, the Deputy 
D irector.



18. Discharge Certificate.—(1) The Head shall issue a Discharge Certificate 
in the form in Schedule “ H ” to an employee (other than the Head himself) 
who leaves service after due notice or to an employee whose services are termi- 
nated . In ease of the Head, such a discharge Certificate shall bo issued by 
the Chief Executive Officer, and if the Head himself is the Chief Executive 
Officer, by the President. The Head, Chief Executive Officer or President shall 
issue ?. Discharge Certificate at least within a week from the date of relief of the 
employee or, as the cas« m ay be, the Head concerned. If the Discharge Certi
ficate is refused, reasons for such refusal thall be communicated in writing to 
the employee or the Head within ono week from the date of relief. In case of 
refusal to  issue the Discharge Certificate by the Head, the Chief Executive 
Officer orthe President, the employee or the Head, mayappealto the Education 
Officer or in the case of Juniof College of Education to  the Deputy Director 
of Education. The Education Officer or the Deputy Director of Education may, 
after considering the reasons recorded by the Head, the Chief Executive Officer 
or the President, direct the Head, the Chief Executive Officer or the President 
to is*ue the Discharge Certificate and on receipt of such direction the Head, 
the Chief Executive Officer or the President shall issue the Discharge Certificate.

(2) No employee with previous service in a school shall be employed in other 
school unless he produces a Discharge Certificate or gives in writing that he is 
unable to produce a Discharge Certificate despite a written request to the previous 
Management. Unless the second Management finds out from the previous 
Management the reasons for the same and unless it is convinced of the bona-fidis 
of the employee regarding satisfactory work and good conduct, the second 
Management shall not continue the employee in service. In case he is continued 
in service, the Management of the new school shall report to the Education 
Officer or in the case of the Junior College of Education, to the Deputy Director 
about the refusal by the previous Management to issue the Discharge Certificate 
and obtain from him a certificate regarding the last pay drawn by the employee 
for the purpose of drawing his pay :

Provided that, where an employee from a day school desires to join a 
Night School, such Discharge Certificate shali not be necessary. The Head 
of the Day school shall communicate his consent stating that there is no 
objection to the said employee taking up such part-time employment in 
addition.
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19. Pension.—An employee of an aided secondary school and aided Junior 
College of Education working on full time basis and retirii g on or after the 
1st April 1966 and an  employee of an aided primary school working on full 
time basis and retiring on or after the 1st April 1979 but who have opted for 
pension and the employee appointed on or after the above mentioned respective 
dates shall be eligible for pension at the rates and in accordance with the rules 
as are sanctioned by Government specifically to the employees of private 
schools.



20. Provident Fund.—{I) Every employee (not being an employee who has 
opted for pension) of an aided or unaided school working on a full time basis 
or every employee employed on part-time basis in more thanone school run 
by the same Management and doing full-time load of work in these schools, 
shall sabscribe to the Contributory Provident Fund under the Contributory 
Provident Fund Rules (Bombay) as in force from time to time.

(2) Every employee of an aided private secondary school working on a full 
time basis who was appointed before the 1st April 1966 and who had exercised 
in writing bis option for a Contributory Provident Etmd scheme shall subscribe 
to that Fund as per rules made by Government and are in force in this behalf.
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21. Work load.—(I) A full-time teacher shall be present on the school 
premises during the working hours of the school upto 30 hours a week exclusive 
of daily recesses according to the requirement of the school,

(2) A full-time teacher in a Secondary School or Junior College oi Junior 
College of Education who is teaching in classes with an average enrolment o f 
30 or less number of pupils shall do actual teaching work for 19 hours per week. 
A teacher who is teaching in classes with an average enrolment from 31 to 50
'pupils shall do actual teaching work for 18 hours per week. A teacher who is 
teaching in classes with an average enrolment of more than 50 pupils shall do 
actual teaching work for 17 hours per week.

Note 1.—All work provided in the time table should be spread over within the respective 
hours of work specified in this sub-rule.

h Note 2.—A teacher shall, as far as possible, be given fulfload of 17 to 19 hoars of teaching 
work according to the enrolment of the classes in the time table of the Secondary School 
or Junior College or Junior College of Education, but in case full load cannot be given for 
genuine reasons, it shall not affect adversely the paymsnt of salary to such teachsr.

Note 3.—In the case of schools having shift system, full work-load as specified in sub-rule (2) 
above shall be allotted to an employee in one shift as far as possible.

Note 4.—In the case of Night School teachers, they shall have half the work-load specified 
for the full-time teachers.

(3) For Schools Jtaving more than 20 classes, the Head, the Assistant Head 
and the Supervisor shall do teaching work for ?t least 4, 8 and 10 hours per 
week., respectively. For schools having 20 or less classes the Head and the 
Supervisor shall do teaching work for at least 6 and 12 hoars per week, 
respectively.

(4) The hoars of working and attendance of non-teaching staff of the school 
shall btf 38£ hours per week (inclusive of lunch recess) in the case Of clerical 
staff, Librarians and Laboratory Assistants etc., and 50 ho^rs per week (inclus
ive of lunch recess) in the case of lower grade staff such as peons, hannls etc.

Note.—The hours of working and attendance of non-teaching staff in each cadre of Night 
School shall be half of those specified for non-teaching staff in resaeztive cadre of emalovess 
of day schools.
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22. Duties and Code o f Conduct.—(1) The duties of Head, Assistant Head, 
Supervisor, teachers and non-teaching staff (clerks) shall be as specified in 
Schedule “ I ” .

(2) All teachers and employees shall observe the following Code of Conduct 
namely :—

faf) An employee shall treat all students without discrimination on political 
ground or for reasons of race, religion, caste, language or sex or any other 
reason of arbitrary or personal nature and shall refrain from instigating 
students against other students or other employees or school admiiustvj&ioti.

(b) A teacher shall not misuse the facilities of the school while exercising 
freedom of academic thought or expression.

(c) An employee shall not make use of the resources and facilities o f the
institution or Management for his personal use or for commercial, political 
or religious purposes. }r

(d) A teacher shall be impartial in assessment of students and shall ndt 
deliberately overmark or v.ndermark or victimise students on any ground.

(e) A teacher shall hot'co'ndlct' of be employedin'ariy private cda^'hing 
classes, or give private tuitions on commercial basis, except as otherwise 
provided in rule 23.

(/) An employee shall commi.nicate change in address, if any, during 
vacation or leave period to the Head, Chief Executive Officer or President, 
as the case may be.

(g) Full-time teaching staff shall not accept part-time employment on 
payment or for any consideration in another educational, cultural or literary 
institution without obtaining prior written permission from the authorities, 
of the school in which he is employed on full-time basis. Such work shal!, 
however, be limited to two hours per day including private tuitions 
In respect of a full-time non-teaching employee desirous of working 
in Night School, he shall be so ? Ho wed for the entire working period of 
the Night School.

(h) The behaviour ot an employee with male ".nd female students and 
employees shall be modest.

(i) An employee shall
ow strictly abide by any taw relating to intoxicating drinks or drugs in

force in any area in which he may happen to be for the time being;
(ii) not consume any intoxicating drink or be under the influence of 

any intoxicating drink or drug, during the course o f his duty; and shall also 
take due care that the performance of his duties at any time is not affected 
in any way by the influence of any such d rink or drug ;

(///) refrain from consuming any intoxicating drink or drug in a public 
place ;

(/v) not appear in a public place in a state of intoxication ;
(v) not use any intoxicating drink or drug in excess, so that he is imable 

to control his behaviour.
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Explanation.—For the purpose of this rule. “ Public P lace” means any place 
or premises (including conveyance) to which the public have or are permitted to 
have access, whethei on payment or otherwise.

(3) Failure to conform to any o f the rules of Code of Conduct mentioned in 
sub-rule (2) shall be treated as an act of negligence or mis-conduct o r both.

23. Private Tuition—(1) Full-time Teaching Staff—
(a) A Head shall not undertake private tuitions or any part-tim e job  with 

remuneration excepting the following items o f work, namely :—
(/) Working as a guide for post-graduate research (with the approval of 

the University).
(//) Working as a part-time Lecturer in a college or in post-graduate 

Department of Universities.
(iii) Any other educational work of a small nature which does not 

interfere with his regular work and which shall be undertaken only with 
prior written permission of the Management.
(b) A teacher shall not do private tuition for more than two hours a  day 

or teach more than five pupils during the whole period of tuition in the day. 
The expression “ five pupils ” mei.ns the same five pupils and not batches o f 
pupils. Day school tcachers working in Night Schools may work for full 
duration of the Night Schools instead of two hours as mentioned in this 
rule provided they do not undertake private tuitions.

(c) A tcacher shall not associate himself directly or indirectly with any 
coaching classes to prepare pupils for the internal or external examination o f  
secondary schools or any other examining body. When the number o f  pupils 
taking private tuition from a teacher for internal or external examination 
exceeds five, it shall be deemed to be a coaching class.

(</) The time spent by a teacher for conducting classes in curricular or 
co-curricular activities with remuneration with prior permission o f the 
Management shall be set off against the limit of two hours o f private tuitions 
as permissible. r

(2) Part-time Teaching Staff—{a) The total number of hours spent by a  part- 
time tcachei*in teaching in one or more schools as also the number o f hours 
spent by him in tuitions shall not exceed the total number of hours spent in 
teaching in a school by a full-time teacher plus the number o f hours permitted 
for undertaking private tuition by a full-time teacher.

(b) A part-time teacher shall intimate the Head before undertaking any 
tuition.

24. Submission of represi ntations.—(1) Representation from an employee 
in connection with his employment or his school to the Management or to  the 
Department shall be addressed throueh the Head. He may, if he so desires, 
however address an advance, copy of his representation to the authorities. 
The receipt o f the representation shall be acknowledged by the Head.
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(2) Representation by the Head o f a School to  the Department shall 
be routed through the Management.

(3) The Head or the Management, as the case may be, shall take final deci
sion on the representation addressed by ah employee to him or it within a fort
night from the receipt thereof. I f  the representation has been addressed to 
the Departmental authorities, the Head or Management, as the case may be. 
shall forward the same to  the Departmental authorities to  whom it is addressed, 
within 15 days from the date o f receipt thereof with his or its remarks under 
intimation to the employee concerned, failing which the authority to wHom 
the representation is addressed shall directly take action on the advance copy 
of the representation.

25. Obtaining Higher or Additional Qualifications.*-^) An employee other 
than the Head shall obtain previous permission of the Head and the Head shall 
obt?m previous permis§ion*<of the Management in case he intends, to obtain 
higher or additional qualifications by joining courses for which regular atten
dance is necessary. In other casese shall intimate the Head or the Management. 
H ie Head or Management may grant such permission provided the normal 
work o f the Schov>l does not suffer. The employee so permitted cannot claim 
as a  m atter o f right any kind o f leave for the preparation o f examination for 
obtaining sucn qualification. He shall however, be eligible to get leave due 
and admissible to  him for the purpose o f appearing for the examination, 
including the period required for journey, if any, for that purpose.

(2) The provisions of sub-rule (1) shall not apply in the case o f professional 
courses, such a s B. Ed. or D. Ed. which are pre-requisites o f a teacher appointed 
by granting relaxation o f qualifications prescribed in Schedule “ B ", and also 
in cases o f any similar courses organised by the Department, if the employee 
intimates immediately after applying, to the Head or the Management that 
he intends to join the course.

26. Retrenchment on account o f abolition o f posts.—(I) The services of 
a permanent employee may be terminated by the Management after giving 
him 3 months’ notice or 3 months’ pay (together with allowances) in lieu of 
notice, on the fallowing grounds namely:—

(i) Reduction o f establishment owing to reduction in the number of
Classes o r Divisions.

(«) Fall in the number o f pupils resulting in reduction of establisnment.
(Hi) Change in the curriculum affecting the number of certain category

of teachers.
(iv) Closure of a course o f stidies or o f the school itself.
(v) Any other bonafide reason of similar nature.

(2) Termination of services under sub-rule (I) above shall be su b le t to 
the following conditions, namely

(/) The principle of seniority shall ordinarily be observed.



25

(/'/) Prior approval of the Education Q.Mcer. of in the case o f the Junior 
Co'Jege of Education the Deputy Director shall be obtained by the Manage
ment in each and every case of retrenchment inch’ding cases in which the 
principle of seniority is proposed to be departed from and a senior member 
of the staff is proposed to be retrenched ^h en  a junior member should have 
been retrenched.

(Hi) The employees whose services ae- proposed to be terminated shal 
be absorbed by the Ed i. cat ion Officer arr as the case may be. the Depot' 
Director, iti other Schools,. Till a re so absorbed the Matnge-
ment shnll not be permitted to dose d«\wn the Classes or Divisions or to 
effect retrenchment on acco-.’n* of any other reason mentioned in sub- 
rule (1) above.

(3) If posts retrenched are revived or additional posts for the same subjects 
are created, the Management sh' l̂l, by c* lettfer registered post acknowledgment 
due addressed to the employee who is retrenched ?nd absoibed in other School, 
give him the first opportunity of re-joiniin$ services in the school. For this 
purpose the employee shall communicatetc» the Management h:s address and 
availability for the job every year before April by a letter sent by registered 
post acknowledgement due.

(4) The retrenched person who imy tuwe been absorbed in other School 
-.hall have an  option either to get repatriated to his original Schocl or to 
continue in the School in which he has ibeen absorbed.

(5) ff the employee opts to continue in the School in whicn he has been 
;tbsc rbeo or if no written reply is leceived frfcrn the employee within a fortnight 
from the date o f receipt of the letter addressed to him by the Management 
regarding the offer for re-appointmemt or repatriation to the School or on 
refusal by him to receive the letter con^ainiing such an offer, the Management 
shall be free to fill the post or posts b> appcnin'.in* some other qualified person 
or persons.

(6) In the event of the employee optiing: to gel repatriated to the original 
School he shall be restored to his oragimal position in piy. seniority etc.

27. Principles of Terrmnurion of Sorvia c iin the event o f retrenchment.— While 
terminating the services of employees umdear the preceding rule, the following 
principles shall also be observed : ntaimel)y:—

(a) In the case of reduction in the munmber o f classes at the High School 
stage, i.e., Standards VIII to X, the services of the junior-most teacher in the 
category o f trained graduates shalll be terminated.

(b) In the case of reduction in thte rtiurmber o f classes at the Middle School 
stage, i.e., Standards V to VH^the services of the junior-most teacher in tlra 
category of trained undergraduates shall !be terminated.

(r) If there are some teachers who> entered the service as (/) untrained 
Matric/S.S.C. or (/'/') Matric/S.S.C.., S.T/.C. or its equivalent and changed 
i heir category on improving quaHifioatifoi s as (/) untrained graduate or
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(/*') trained graduate, respectively and if the situation demands that theii 
services are required to  be terminated under rule 26. they shall be giver! option 
either to  go back to the original category o f (/) untrained Matric/S.S.C 
or (//) trained Matric/S.S;C., etc. On their doing so, the services of the 
juniormost teacher in that category shall be terminated.

(</) In case the Management runs more than one school and in case the 
retrenchment is to be affected under rule 26 in any one of the schools 
run by it or in case any one of its schools is required to  be closed either due 
to  withdrawal of recognition or due to the decision of the Management 
to  close it, while effecting retrenchment, the principle of common seniority 
o f employee? working in all the schools conducted by it shall be observed 
along with the above principlts.

(e) When any retrenchment is to  be effected, members of Backward Clashes 
already in service shall not be retrenched though liable to retrenchment „ 
according to their seniority, if their strength in the school does ro t exceed 
the percentage of reservation prescribed in sub-rule (7) o f rule 9. In their 
place* an equal number o f  other -non-Backward Class membeTS of the  stall 
shall be retrenched subject, however, to* the condition that, as between the 
permanent and temporary employees, the temporary employee shall he 
retrenched irrespective o f the fact that he belongs to the Backward Class.

28. Removal or Termination o f  Service.—(1) The services of a temporary 
employee other than on probation may be terminated by the Management at 
any time without assigning any reason after giving one calendar month's 
notice or by paying one month ’s salary (pay and allowances, if any) in lieu of 
notice.

In the case o f an  employee entitled to vacation, the notice shall not be given 
during the vacation or so as to  cover ^ny part o f the vacation or within one 
month after vacation.

(2) Subject to  the provisions of sub-rule (3), the services of a permanent 
employee may be terminated by the Management on giving compensation equal 
to  six m onths’ emoluments (pay and allowances) in case he has put in less 
than  10 years’ service, and 12 m onths’emoluments (pay and allowances) if he 
has put in service of 10 years or more, in the following circumstances, namely:—

Immodest or immoral behaviour with a female or male student or employee 
or such other action involving moral turpitude into which, if an open 
enquiry is held undesirable social consequences may follow.

(3) No order o f termination of service shall be issued to an employee under 
sub-rule (2) unless a notice stating the grounds on which his services are 
proposed to  be terminated is given to him by the Management allowing him 
to  show cause, if any, within a reasonable time and the cause shown, if any, 
is considered. If, after considering the cause shown, if any, an order ofterm i
nation of services of an employee is passed, the Management may not assign 
any reason in the order to be issued to the employee.
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(4) If a permanent employee in a secondary school or Junior College of 
Education who is appointed prior to the 1st April 1966, or a permanent 
employee in a primary school who is appointed prior to the 1st April 1979. 
and who has opted to retain the Contributory Provident Fund scheme, is 
to  be relieved from service in the school for being found medically unfit as 
certified by the Civil Surgeon or the Superintendent o f a Government Hospital, 
as the case may be, he shall be given gratuity at the rate o f half a month's salary 
(pay and allowances) for every completed year of service but not less than 
3 m onths’ salary (pay and.allowances),, whichever is higher :

Provided that, an employee receiving gratuity under this sub-rule shall not 
be held eligible to receive in addition, compensation as provided under sub
rule (2) above.

(5) An employee shall be liable to foe punished on one or more of the 
following grounds, namely :—

(a) misconduct;
(b) moral turpitude;
(c) wilful and persistent negligence <of duty;
(d) incompetence.

For the purpose o f this rule—
(a) “ Misconduct”  shall include the following acts, namely:—

(i) breach of the terms and conditiionis o f service laid down bv or under
these rules

(//) violation o f the code of conduct;
(b) “ Moral turpitude” includes the acits mentioned in sub-rule (2);
(c) “Wilful negligence of duty” shall include the following acts, namely: —

(/) dereliction in, or failure to discihairge, any o f the duties prescribed by
or under these rules;

(ii) persistent absence from duty witlhout previous permission; and
(Hi) any other act of similar nature ;

(d) “ Incompetence” includes the foBlowing acts, namely:—
(/) failure to keep up academic progress and up to  date knowledge

in spite of repeated instructions in that ibehalf and provision o f facilities;
(ii) failure to complete the teachimg of the syllabus determined for the

year within the fixed periods for rceasions not beyond his control; and
(iii) any other act of similar nature..

29. Penalties.— Without prejudice to title provisions of these rules, any 
employee guilty of misconduct, moral tuirpiitude, wilful and persistent neglect 
o f duty and incompetence, as specified in, rul.le 28, shall be liable for any of the 
following penalties, namely:—

(1) warning, reprimand or censure;.



(2) withholding of an increment for a period not exceeding one year,

(3) recovery from pay or from such other amount as may be due to him. 
o f the whole o r part o f any pecuniary loss caused to the Institution by 
negligence or breach o f  orders.

(4) reduction in rqnk.

(5) termination of service:

Provided that, an employee of a private school aggrieved with the decision 
of imposing a minor penalty as specified in c»ause (I) o f rule 31 may prefer 
an appeal to the Deputy Director o f the region concerned within 45 days from 
the date of receipt of the order of punishment.

30. Imposition o f  penalty o f  withholding o f  increment.— When an increment 
, of an employee is withheld, the a.'jtljorjty imposing the, pijnishment sha.U

specifically mention in its order—
(«) the period for which it is withheld, and
(h ) whether the period for which the increment is withheld shall be exclu

sive of the le'ive (except casual leave) taken during the period.

31. Classification o f  penalties.—The penalties shall be classified into minor 
and major penalties as under:—

( 1) minor penalties—
(i) reprimand,
(ii) warning,
(iii) censure,
(iv) withholding of an increment for a period not exceeding one year,
(v) recovery from pay or such other amount as may be due to  him of 

the whole or part o f any pecuniary loss caused to  the Institution 
by negligence or breach of orders.

(2) major penalties—
(i) reduction in rank,
(ii) termination of service.

32. Procedure for imposing minor penalties.—The minor penalties may be 
imposed for lapses on the part o f the employees such as delay in disposal 
o f assignments, negligence o f duty, insubordination, disobedience o f orders 
o f superiors and other misconduct or misbehaviour o f similar nature. Before 
finally imposing any punishment as contemplated in this rule, the employee



concerned shall be given in writing an opportunity to explain within two week> 
why he should not, for good and sufficient reasons, be punished for the lapses 
or omission on his part. The nati're and qu.ann.m of punishment, if a in 
to be imposed on him shall be decided after considering the explanation, il 
any, given by the employee.
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33. Procedure for infiic4ing major penaliiks.—(I) il an employee ij alleged 
to be guilty of misconduct or misbehaviour of a serious nature and if there i> 
reasoi. to  believe that in the event of the gjuili being proved against him. he 
is likely to be reduced in rank or rcmoveid from service, the Management 
shall first decide whether to hold an inquiry and also to place the employee 
under suspension and if it decides to suspend ihe employee, it shall authorise 
the Chief Executive Officer to do sc after' obtaining the permission of the 
Education Officer or, in the case of the ju n io r College of Education and 
Technical High Schools, of the Deputy Director. Suspension shall not be 
ordered unless there is a prima facie case tVor his removal or there is reason 
to  believe that his continuance in active serviice is likely to cause embarassment 
or to  hamper the investigation ol the case?. If the Management decides to 
suspend the employee, such employee shs*ll. subject to  the provisions of 
sub-rule (5) stand suspended with effect froim the date o f such order.

(2) If the employee tenders resignation w/hile under suspension and during 
the pendency of the inquiry such resignation! shall not be accepted.

(3) An employee under suspension shall ncot accept any private employment.

(4) The employee under suspension shall mot leave the headquarters during 
the period o f suspension witllout the prior approval of the Chief Executive 
Officer. If such employee is the Head andl also the Chief Executive Officer, 
he shall obtain the necessary prior approwal of the President.

(5) An employee against whom proceedings have been taken on criminal 
charge or who is detained under any law foir the time being in force providing 
for preventive detention shall be considered a s  under suspension for any period 
during which he is under such detention or Ihe is detained in police or judicial 
custody for a period exceeding forty-eight Jhours or is undergoing imprison
ment, and he shall not be allowed tc draw any pay and allowances for such 
period until the termination of the proceedings taken against him or until 
he is relieved from detention and is in a posittion to  rejoin duty after producing 
docum entary proof of his release (otherwise? than on bail) or acquittal, as the 
case may be. An adjustment of his pay andl allowances for such periods shall 
be made according to the circumstances off the case, the full amount being 
given only in the event of the employe* beinig acquitted o f charge or detention 
being held by the Court to be unjustified..



(6) Alter the result of the criminal prosecution, a copy of the judgement 
shall be obtained by the Management a nd if the judgement is one of conviction 
lor the charges ajnd if an inquiry is also initiated by the Management against 
the employee on| the basis o f the same charges, it shall not be necessary to 
proceed with thejnquiry on the same charges and the Management shall take 
action to terminate the services of the employee. The Management shall 
not. however, pass any order till the period upto which the employee is entitled 
to prefer an appeal or revision application to  the higher Court against the 
conviction by the lower Court is over. If the appeal or revision application 
is preferred, the Management shall not take any action till the conviction is 
finally confirmed by the higher Court. When the judgement in the criminal 
case, appeal or revision application is one o f acquittal, the Management sfa ll 
consider in the ligh* o f the judgement whether it is necessary to  institute or 
proceed with the inquiry. II the Management agrees that the acquittal is 
justified, it may drop the inquiry by certifying that it agrees with the findings 
o f the Court. If the Management does not agree with the findings, it may 
proceed with the inquiry and inflict proper punishment.
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34. Payment of subsistence allowance.— (I) (a) A subsistence allowance 
at an  Amount equal to the leave salary which the employee would have drawn 
if he had been on leave on half pay and in addition, Dearness allowance based 
on such leave salary shall be payable to the employee under suspension.

(h) Where the period o f suspension exceeds 4 months, the authority which 
made or is deemed to have made the order o f  suspension shall be competent 
to vary the am ount o f subsistence allowance for any period subsequent to tre  
period o f the first 4 months as follows, namely :—

(/) The amount o f subsistence allowance may be increased by a suitable 
amount not exceeding 50 per cent o f the subsistence allowance admissible 
durirtg the period o f first 4 months, if in the opinion o f the said authority, 
the period o f suspension has been prolonged for reasons, to be recorded 
in writing, not directly attributable to the employee.

(/'/'; The amount o f subsistence allowance may be reduced by a suitable 
am ount, not exceeding 50 per cent o f the subsistence allowance admissible 
during the period o f the first 4 months, if in the opinion o f the said authority 
the period o f suspension has been prolonged due to reasons, to be recorded 
in writing, directly attributable to the employee.

(iii) The rate o f Dearness allowance shall be based on the increased or 
on the Decreased amount o f subsistence allowance, as the case may be, 
admissible under sub-clauses (/') and (ii).

(2) Other compensatory allowances, if any, of which the employee was in 
receipt on the date o f suspension shall also be payable to the employee under 
suspension to such extent and subject to such conditions as the authority 
suspending the employee may direct :
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Provided that the employee shall not be entitled, to the compensators 
liilowances unless the said authority is satisfied that the employee continues 
>o meet the expenditure for which such allowances are granted :

Provided further that, when :*.n employee i? convicted by a competent court 
and sentenced to imprisonmen', the subsistence allowance shall be reduced 
io a nominal amount of rupee one per mionth with effect from the date o f 
such conviction and he shall continue lo <dmw the same till the date o f his 
Temov?.\ c r reinst?Aerftefi1i by the competent authority  :

Provided also that, if an employee is acquitted by the appellate court and 
no further appeal or a revision application to a higher court is preferred 
and pending, h t shall draw the sibsistence allowance at the normal rat,? from 
the date o f acquittal by the appe'iale coi'rt i i;! the termination o f the inquiry, 
if any, initiated under these rules :

Provided also that, in cases faliUg under' sub-rules ( I ) and (2) above, where 
ihe management refuses to pav or fails. to» start and continue payment of 
subsistance allowance and ofh^r compensatory allowances, if any, to an 
employee under suspension, payment o f She same shall be made by the Educa
tion Officer or Deputy Director, as the catse imsy be, who shall deduct an equal 
amount from the non-salary grant thas rmay be due and payable or may 
become due and payable 10 the schooll.

(3) In case an employee under suspension! a'.tains the age o f superannuation 
while under suspension he shall be deeiraed to have been retired on attaining 
the age o f superannuation and any depart jmemtal o r Judicial proceedings pending 
against him shall be continued even after Biis iretirement. A provisional pension 
not exceeding the maximum pension wlhiclh would have been admissible on 
the basis of qualifying service upto the dates o f retirement o f ihe employee or 
if he was under suspension on the date of retirement upto the date immediately 
preceding the date on which he was placed under suspension shall be paid to  
him. But no amount of Death-c//m-R©tirrement G ratuity shall be paid till 
his case is finally decided. Where an employee is acquitted of the charges and 
he is not proceeded against by the Managerment under sub-rule (6) o f rule 33 
his case shall be regulated by sub-rule (5) if his suspension is held to  have been 
wholly unjustified, and by sub-rule (6) ifit is Iheld to  have been'" wholly justified.

(4) When an employee who has been suspended is reinstated, the authority 
competent to  order the reinstatement sJialll coMisider and make a specific order —

(a) regarding the pay and allowamce* t(o be paid to the employee for the 
period o f his absence from duty, an<d

(b) regarding the said period beiag tireaUed as a period spent on duty.
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(5) Where the authority mentioned in sub-rule (4) is o f the opinion that the 
employee has been fully exonerated or. in the case of suspension, that it was 
wholly unjustified, the employee shall be given the full pa>, allowances and 
pension to which h i  would have been entitled had he not been dismissed, 
removed or suspended, as the case may be. The Management shall bear 
expenditure on pay and allowances of substitute, if any. appointed in place ol 
the employee und»:r suspension and such expenditure shall not hold admissible 
for Government grant.

(6) In other eases, the employee shall be given such proportion of pay afrd
allowances and pension as the Management may decide : .

Provided that, where t ic amount of provisional pension sanctioned to an-, 
employee during thp f ‘sriiyd of suspension is more than the amount of pension 
finally held admissib1 , the difference of such amount shall not he recovered 
or adjusted from the mount of pension payable to him :

Provided further that, the payment of allowances under sub-rules (5)or (6) 
shall be subject to all o th 'r  conditions under which such allowance'' are admi
ssible :

Provided also that in a case falling under sub-rule (5), the period of absence 
from duty shall be treated as a period spent on duty, after the Management 
specifically directs that it shall be so treated (for specified purposes).

35. Conditions o f  suspension.—(I) In cases where the Management desires 
to suspend an employee, he shall be suspended only with the prior approval 
of the appropriate authority mentioned in rule 33.

(2) The period of suspension shall not exceed four months except with the 
prior permission of such appropriate authority.

(3) In cases where the employee is suspended with prior approval, he shall 
be paid subsistence allowance under the scheme o f payment through Co
operative Banks for a period of four months oniy and thereafter, the payment 
shall be made by the Management concerned.

(4) In case where the empldyee is suspended by the Management without 
obtaining prior approval o f the appropriate authority as aforesaid, the pay
ment o f subsistence allowance even during the first four months o f suspension 
and for further period thereafter till the completion o f inquiry shall be made 
by the Management itself.

(5) The subsistence allowance shall not be withheld except in cases o f breach 
o f provisions o f sub-rules (3) or (4) of rule 33.



36. Inquiry Committee.—(1) If an employee is allegdly found to be guilty 
of misconduct or misbehaviour of a serious nature, and the Management decides 
to hold an inquiry, it shall do so through a property constituted Inquiry Commi
ttee. Such a committee shall conduct an inquiry only in such cases where 
major penalties are to be inflicted. The Chief Executive Officer authorised by 
the Management in this behalf (and in the case of an inquiry against the Head 
who is also the Chief Executive Officer, the President of the Managementj 
shall communicate to the employee or the Head concerned by registered post, 
acknowledgement due the allegations and demand from him a written expla
nation within seven days from the date of receipt o f the statement of allegations

(2) If the Chief Executive Officer or the President, as the case may be, finds 
that the explanation submitted by the employee o r the Head is not satisfactory, 
he shall place it before the Management within fifteen days from the date of 
receipt o f the explanation. The Management shall in turn decide within 
fifteen days whether an inquiry be conducted against the employee and if it 
decides to conduct the inquiry, the Management shall authorise the President 
of the Management and the Chairman of the School Committee to nominate 
two members on the Inquiry Committee one each from the Management and 
from the School Committee respectively and the President, and the Chairjnan 
shall communicate the names of persons so nominated to the Chief Executive 
Officer within fifteen days from the date of the decision of the Management. 
The third member of the Inquiry Committee shall be a person nominated bvthe 
employee concerned from amongst the members of the Management or from 
amongst the employees of any private school. Where an inquiry is proposed 
to be held against the Head referred to in sub-rule (1) the Inquiry Committee 
shall consist of three members of whom one member shall be the President of 
the Management and two other members shall be nominated each one by the 
•School Committee and the Head.

(3) The Chief Executive Officer shall communicate the names of members 
nominated under sub-rule (2) by the Management and the School Committee 
by registered post acknowledgement due to the employee or the Head referred 
to in sub-rule (1), as the case may be, and direct him to nominate a person on 
his behalf on the proposed Inquiry Committee. In the .case of an inquiry 
against the Head referred to in sub-rule (1), the President of the Management 
shall communicatethe name of the member nominated by the School Committee 
and shall direct the Head to nominate a person on his behalf on the proposed 
Inquiry Committee. The employee or the Head, as the case may be, shall 
forward the name of the penson to be nominated by him alongwith the written 
consent of the person so nominated to the Chief Executive Officer or to the 
President, as the case may be, within fifteen days of the receipt of the communi
cation to that effect

(4) If the employee or the Head, as the case may be, communicates the name 
of the person nominated by him the Inquiry Committee b f  three members shall 
be deemed to have been constituted on the <date of receipt of such communi
cation by the Chief Executive Officer or the JPresident, as the case may be. If
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the employee or such Hoad fails to communicate the name of his nominee within 
the stipulated period, the Inquiry Committee shall be deemed to have been 
constituted on expiry of the stipulated period consisting of only two members 
as, provided in sub-rule (2).

(5) The Convener of the Inquiry Committee—
(0 In the case of an employee shall be the member nominated by t he Schoo 1 

Committee, and
(ii) In the case of the Head referred to  m sub-rule (1) shall be the President 

of the Management,
and such Convener shall initiate action pertaining to the conduct of the Inquiry 
Committee and shall maintain all the relevant record o f the inquiry.

(6) The meetings of the Inquiry Committee shall be held in the School 
premises during normal school hours or immediately thereafter, if the employee 
agrees and even during vacation.

37. Procedure o f inquiry.—(1) The Management shall prepare a chargesheet 
containing specific charge* and shall hand oyer,the same together withthe state
ment o f allegations ind the explanation o f the employee or the Head, as the 
case may be, to  the Convener o f the Inquiry Committee and also forward 
copies thereof to  the employee or the Head concerned by registered post 
acknowledgement due, within 7 days from the dale on which the Inquiry 
Committee is deemed to have been constituted.

(2) (a) Within 10 days of the receipt of the copies of chargesheet and the 
statement o f allegations by the employee or the Head, as the case may be,—

ft) If  the employee or the Head, as the cas o may be, desires to tender any 
written explanation to  the chargesheet, he shall submit the same to  the Conve
ner of the Inquiry Committee in perron or send it to  him by the registered 
post acknowledgement due.

(/*) If the Management and the employee or the Head, as the case may b e , 
desire to  examine any witnesses they shall communicate in writing to  the 
Convener of the Inquiry Committee the names of witnesses whom they 
propose to so examine, and

(Hi) If the Management desires to tender any documents by way of evidence 
before the Inquiry Committee, it shall supply true copies of aU such docu
ments to the employee or the Head, as the case may oe. If  the document 
relied upon by the Management is a  register or record of the school it shall 
permit the employee or the Head, as the case may be, to take out relevant 
extracts from such register or record. The employee or the Head, as the 
case may be, shall supply to the Management true copies of all the documents 
to be produced by him in evidence.
(b) Within 3 days after the expiry of the period of 10 days specified in clause

(a), the Inquiry Committee shall meet to proceed with the inquiry and give 
10 days notice by registered post acknowledgement due to  the Management 
and the employee or the Head, as the case may be, to appear for producing 
evidence, examining witnesses etc., if any.
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(c) The Inquiry Committee shall see that every reasonable opportunity is 
extended to  the employee for defending his case.

(d) (i) The Management shall have the right to lead evidence and the right 
to cross-examine the witnesses examined on behalf of the employee.

(ii) The employee shall have the right to be heard in person and lead evidence. 
He shall also have the right to cross-examine the witnesses examined on behalf 
of the Management.

(iii) Sufficient opportunities shall be given to examipe all witnesses notified 
by both the parties.

(e) All the proceedings of the Inquiry Committee shall be recorded and the 
same together with the statement of witnesses shall be endorsed by both the 
parties in token of authenticity thereof. The refusal to endorse the same by 
either of the parties shall be recorded by the Convener.

(f ) The inquiry shall ordinarily be completed within a period 120 days from
1 the date of first meeting of the Inquiry Committee, or from the date of suspension

of the employee, whichever is earlier, unless the Inquiry Committee has, in the 
special circumstances of the case under inquiry, extended the period of comple
tion of the inquiry with the prior approval of the Deputy Director. In case 
the inquiry is not completed within the period of 120 days or within the extended 
period, if any, the* employee shall cease to be under suspension and shall be 
deemed to have rejoined duties, without prejudice to continuance of the inquiry.

(3) The Management and the employee or the Head, as the case may be, 
shall be responsible to see that their nominees and the witnesses, if any, are 
present during the inquiry. However, it the Inquiry Committee is convinced 
about the absence of either of the parties to the disputes or any of the members 
of the Inquiry Committee on any valid ground, the Inquiry Committee shall 
adjourn that particular meeting of the Comniittee. The meeting so adjourned 
shall be conducted even in the absence of person concerned if he fails to remain 
present for the said adjourned meeting.

(4) The Convener of the Inquiry Committee shall forward to the employee or 
the Head, as the case may be, a summary of the proceedings and copies o f 
statements of witnesses, if any, by registered post acknowledgement due within 
four days of completion of the above steps and allow him a time of seven days 
to offer his further explanation, if any.

(5) The employee or the Head, as the case may be, shall submit his further 
explanation to the Convener of the Inquiry Committee within a period of 
seven days from the date of receipt of the summary of proceedings etc., either 
personally or by registered post acknowledgement due.

(6) On receipt of such further explanation or if no explanation is offered 
within the aforesaid time, the Inquiry Committee shall complete the inquiry 
and communicate its findings on the charges against the employee and its 
decision on the basis of these findings to t he Management for specific action to be 
taken against the employee or the Head, as the case may be, within ten days 
after the date fixed for receipt of farther explanation. It shall also forward
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a copy of the same by registered post acknowledgement due to the employee or 
the Head, as the case may be. A copy of the foldings and decision shall also 
be endorsed to the Education Officer or the Deputy Director, as the case may be, 
by registered post acknowledgement due. Thereafter, the decision of the 
Inquiry Committee shall be implemented by the Management which shall 
issue necessary orders within seven days from the date of receipt of decision of 
the Inquiry Committee, by registered post acknowled gement due. The Manage
ment shtll also endorse a copy ofits order to the Education Officer or the Deputy 
Director, as the case may be.

38. Power to terminate services, etc.—The Management shall not delegate 
to any subordinate authority other than the Chief Executive Officer, power to 
execute the decision of the Inqv.iry Committee in respect o f reduction in 
rank or termination of services.

39. Procedure o f filing Appeals—(I) Every memorandum of appeal 
under sub-section (J) of section 9 of the Act shall be duly signed by the appellant 
and shall be submitted to the Presiding Officer of the School Tribunal in tripli
cate personally or by registered post acknowledgement di.e.'

(2) Every appellant shall submit his appeal separately and no joint appeal 
shall be entertained :

Provided that, the Tribunal may entertain a joint appeal by two or more 
employees if the appeal arises out of the same inquiry and the grounds raised 
in the appeal are the same.

(3) Every memorandum of appeal shall contain all material statements 
and arguments relied upon by the appellant and shall be accompanied by 
a copy of the order appealed against and copies of all the documents referred 
to in the appeal.

(4) Every memorandum of appeal shall be accompanied by a crossed 
Indian Postal Order or Demand Draft o f rupees fifty, payable to the “ Presiding 
Officer of the School Tribunal—  ”. The fee may also be remitted in cash in 
the office o f the Tribunal or by postal Money Order.

(5) Every memorandum of appeal may be submitted in Marathi or in 
English language.

40. Resignation.—(1) A permanent employee may leave service after giving 
three calender months’ notice and a non-permanent employee may leave 
service after giving one calender month’s notice. The Management may, 
however, allow an employee to leave service earlier on payment of pay (exclu
ding allowances) for three months, or as the case may be, one month in lieu 
of notice by the employee. The amount in lieu of notice shall be restricted to 
the pay for the period by which the notice period falls short.

(2) Ii any Management allows an employee to leave service earlier either 
without due notice or without making payment of pay in lieu of notice as 
specified in sub-rule (1), a proportionate amount of pay in lieu of notice 
shall be deducted from the grant due to the school concerned.
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(3) An employee entitled to vacation shall not give notice of resignation 
during the vacation or so >as to cover any part o f  the vacation. The notice of 
resignation shall not be given within a month after the beginning of the first 
term of the year.

SCHEDULE ‘ A *
[See rule 2 (/) (/)]
School Committee

1. (a) Every school shall have a School Committee which will be 
responsible to Government for the management of the School. There shall be 
different School Committees for (/) Primary School, (ii) Secondary School 
including Higher Secondary class, if any, (iii) Junior College section attached to 
Senior College and (iv) Junior College of Education.

(b) A Society cr Trust conducting a large? number of schools shall have 
a Co-ordination Committee for all the schools conducted by the Society or 
Trust or fora {roup of schools of Society or Trust in addition to the School 
Committee of each such school.

2. The School Committee shall consist of—
(a) Four representatives of the Management consisting o f the President 

o f the governing body or his nominee and three members nominated by the 
governing body. The President of the governing body or his nominee shall 
be the Chairman of the Committee;

(b) One member from amongst the permanent teachers from the same 
school only in order of seniority by annual rotation;

(c) The Head of the School, who shall be ex-officio Secretary o f the School 
Committee, shall be responsible to keep a record o f  the proceedings o f the 
Committee’s meeting:
Provided that, in the case of a school run by a Trust which is registered as 

public trust the four representatives referred to in clause (a)shall consist o f four 
founder members, if there are such members available. If  there is one or 
more but less than four such founder members the three or other requisite 
number o f members shall be nominated by the founder members so as to make 
the total number o f members four on the School Committee for such school.

3. Functions of the School Committee shall be as follows, namely :—
(а) management and regulation of the finance o f school, keeping of 

accounts and making investments of the funds of the school;
(б) preparation o f budget estimates;
(c) appointment o f employees (other than the Head o f the school);
(d) institution of new teaching courses;
(e) confirmation, promotion'of and minor punishment to the employees 

o ’her than Head subject to the provisions of the Act and these rulss;
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( /)  gram of leave other than casual leave, to the sfcjf other than the Head 
of the school whose leave will be granted by the Management;

(g) reporting to the Management on matters relating to the school.

4. The Co-ordination Committee shall consist of—
(a) the President (or his representative from amongst members o f the 

Management);
(b) the Head of each school conducted by the same Management o r o f 

each school m the group of schools in a locality foe which the Co-ordmatvon 
Committee is formed, and;

(c) a member o f the School Committee of each school or group of schools, 
representing the Management.
5. The Co-ordination Committee will in  general co-ordinate the activities 

of tne School Committees of the schools under the same Management or 
a group of schools in the Same locality.

6. The term of the School Committee or Co-ordination Committee shall 
be co-terminus with that o f the Management. . . . . . . . . . . . . .

7. No individual member o f the School Committee or Co-ordination 
Committee excepting the Head of the school shaU directly or indirectly interfere 
with the internal administration of the school, the discipline of the school and 
the duties of the teachers.

S c h e d u l e  ‘ B ’
[See rules 2(1)0) 6]

I. Qualifications for Primary Teachers

Appointment to the posts of Primary school teachers (other than special 
teachers-Drawing teachers) shall be made by nomination from amongst candi
dates who have passed S.S.C. examination or Matriculation examination 
or Lokshala examination or any other examination recognised as such by 
Government and the Primary Teachers Certificate examination or Diploma 
in Education examination, or a Diploma in Education (pre-primary o f two 
years’ duration).

Note.—A person holding a Diploma in Education (pre-primary of two years* duration) 
yHall be qualified to teach standards I to IV only notwithstanding anything contained in the 
foregoing provisions—

(а) Candidates who were recruited before tne coming into force of these rules in accord
ance with the recruitment rules then in force and who were thereafter discharged for want 
of vacancies shall be eligible few reappointment.

(б) Other things being equal, pieference may be ĝiven to
(i) candidates who have passed the S.S.C. or other equivalent examination with

English, Mathematics and Science or any two of them: and
(ii) eligible women candidates obtaining (the qualifications mentioned at item (i)

through condensed courses.
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2. Appointment to the post of Special Teacher (Drawing Teaeher) in 
Primary Schools shall be made by nomination from amongst candidates who 
have passed S.S.C. examination and possess Art Teachers Diploma or Drawing 
Teachers Certificate or Drawing Masters Certificate.

3. Primary School teachers whose date of first appointment as such teachers 
in the service of a Zilla Parishad or Municipal School Board or Municipal 
Corporation or Municipal Council or recognised private primary school is 
15th October 1966 or any prior date are exempted from acquiring S.S.C. and 
training quaiific&tioiv.

4. Primary School teachers recruited prior to the 30th June 1972 and who 
are possessing academic and training qualifications according to the rules in 
force at the time of their appointment are exempted from the S.S.C. and D.Ed. 
qualifications. Those who were recruited after the 30th June 1972 and who 
do not possess the S.S.C. and training qualifications should acquire the same 
before June 1985. Failure to acquire these qualifications before Jv.ne 1985 
shall make them liable for termination of their services.

5. The Primary School teachers with S.S.C. plus S.T.C. or T.D. or D.T. 
(one year) or Diploma in Education (one year) qualification who have been 
appointed in service on or before the 30th September 1970 in primary schools 
shall be regarded as trained and held eligible for the scale of pay for trained 
S.S.C. teachers.

II. Qualifications far trained Teachers in Secondary Schools and Junior
Colleges of Education

(1) For Graduate Teachers:
(/) A Bachelor's degree in Teaching or Education of any statutory University 

or r. qualification Recognised by Government as equivalent thereto;
(ii) A Teaching Diploma of any statutory University if a person holding 

it is appointed for the first time before the 1st October 1970;
(iii) A Secondary Teachers Certificate o f the Education Department of this 

State, if the person holding it is appointed for the first time before 1st October 
1970:

(iv) A Diploma in Education of the Graduates Basic Training Centres;
(v) A Diploma in Physical Education or a qualification recognised by Govern

ment as equivalent thereto; or Biforcal Higher Diploma in Physical Education 
o f the Government of Maharashtra (as Physical Education with one o f the 
method subjects) o t  B. P. Ed. (Marathvrada University) or B. P. Ed. (Shiv^ji 
University) or B.Ed. (Physical Education) (Poona University) or B.Ed. (Physical 
Education) (Bombay University) or Diploma in Physical Education, Culture 
and Recreation awarded by Hanuman Vyayam Prasarak Mandal, Amravati; 
or

(vi) Any other degree, diploma or certificate which'Goverament or the Inter- 
University Board may sanction as equivalent to any of the above qualifications.



(2) For Undergraduate Teachers:
(/) A Diploma in "Education o f Nagpur and Bombay Universities which is 

awarded two years after Secondary School Certificate Examination;
(») A Secondary Teachers' Certificate of the Education Department or the 

Teachers’ Diploma of any other statutory University if the person holding it 
is appointed for the first time before the 1st October 1970;

(in) A Certificate in Physica' Education recognised by Government if the 
person holding it is appointed for the first time before the 1st June 197 V*

(iv) A Diploma in Education (Primary) awarded by Government; or
(v) Any other equivalent diploma or certificate approved by Government or 

Inter-University Board.

(3) For Drawing Ti ackers:
A Drawing Teacher’s cr a Drawing Master's Certificate or an An Master s 

Certificate or Art Teacher’s Diploma or Art Master’s Diploma.

(4) For Crafts Teachers:
A Certificate o f having completed the special course in Craft run by the 

Directorate of Technical Education oi any otner equivalent course approved by 
Government with a  minimum duration of six months.

(5) For Language Teachers (Arabic, Hindi, Persian, Sanskrit etc.):
For Graduate Teachers any degree, diploma or certificate which Government 

or the Inter-University Board may sanction as equivalent to the professional 
qualification as referred to under Item (1).

Note.—Persons in scrvicc on the 1st June 1963 with qualifications which have been approved 
by Government for Ac paste held by them shall continue to be considered as persons having 
approved qualifications.

III. Qualifications for Teachers in Junior Colleges

(1) Full-time Teachers :
(a) Master's Degree of a statutory University in second class in the respective 

subjects plus B.Ed., or a Diploma or Certificate in Teaching, approved by 
the Department.

(b) Subject to the provisions of sub-clause (c)the qualifications of the teachers 
who are in service on the appointed date or appointed after the appointed date 
with the approval of the Deputy Director, shall be as follows, namely

(0 A master's degree of a  statutory University at least in second class in 
Science with Physics, Chemistry or Mathematics, or a Master s degree 
of a  statutory University at least in second class in Arts with Mathematics 
or a  master’s degree of a statutory University at least in second class u 
Commerce, or any higher qualification *
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(ii) A bachelor’s degree of a statutory University at least in second-class 
in Commerce and who is also a Charteted Accountant (such teachers are 
already having the professional qualification of Chartered Accountant and 
hence they shall not be required to acquire the professional qualification of 
a bachelor's degree in Education or Diploma or Certificate in1 teaching 
approved by the Department);

ttii) A bachelor 's degree of a statutory University at least in second class 
with a bachelor's degree in Technology ;

(/v) A master's degree of a statutory University in Arts in first classJ
(v) A master’s degree of a s atutorv University at least in second class in 

any respective subject ;
(vt) A bachelor’s degree of a statutory University at least in second or 

pass class with a bachelor’s degree of a statutory University in Education 
and having experience of teaching standards VIII to X or XI for a period not 
less than seven years and appointed during the year 1975-76; or

(v/7) Any other qualification recognised as equivalent by Government 
or the Inter-University Board.
(c) The teachers possessing the qualifications referred to in sub-clause ii),

(iii), (iv) and (v) shall be required to acquire the professional qualification 
of a bachelor's degree of a statutory University in Education or Diploma or 
Certificate in teaching approved by the Department on or before the 13th day 
of March 1985 failing which they shall not be entitiled to increments in the 
scale of Rs. 500—'900 accruing after the date aforesaid.

(d) If persons possessing the qualifications referred to in clauses (a) and ib) 
are not available, the Director may relax the qualifications on the basis of the 
merits of each case and the person in whose favour such relaxation is allowed 
shall be appointed purely on temporary basis.

(2) Part-time Teachers :

It may be necessary to engage part-time teachers in certain optional sub
jects such as Book-Keeping and Accountancy, Biology, Geology etc. The 
qualifications prescribed for full-time teachers tor the Junior College classes 
will also be applicable to them. Tne Director may relax the qualifications 
in suitable cases as mentioned in clause (1).

(3) Teachers for Technical subjects :

T ea^a-s teaching technical sibj?:ts or teaching optional technical subjects 
S hall hive the following qualifications, namely

(/) Diplomi in Et?ii52rhg with thre; years* teaching experience or thrse 
years’ professional experience ; or

(ii) teachers having Dagree in Engineering or Technology.



(4) Teachers teaching Art subjects ;
For teaching optional Art subjects, persons possessing the following quali

fications shall be considered eligible
(a) (0 A Diploma in Drawing and Painting or Sculpiuic ar.d Modelling 

or Applied Art m at least second class awarded by the Directorate of Art of 
Government or a Degree in Fine Art or Commercial Art of a statutory 
University in at least sec d class or an equivalent quelif ceticn recognised 
by the Directorate of Art o f Government; and

(8) A.M. (Art Master, Certificate or A. M. Diploma or Diploma in Art 
Education in at least second class, awarded by the Director of Art; or

(b) Candidates who possess Art Master with A. M. Certificate and who 
have worked as Art Teachers in secondary schools for a period of at least 
ten years.

Afo/*.—The candidates who have not undeigone the revised Diploma course referred to to 
sub-clause (0 of clause (a) or who possess only the Art Master’s Certificate shall te fceld 
eligible to teecb Junior CoDeae classes provided they h*ve, undergone or , undergo the 
Refttsber Course in the Foundation Course or any orientation piograrrmc in Art Education 
conducted by the Directorate of Art.

(5) Hindi teachers .*
A person who possesses academic and training qualification in Hindi which 

is recognised as equivalent to the qualifications mentioned in clause (1) shall 
be held eligible for appointment as Hindi teacher.

(6) Teachers for Defence Studies :
A person who possesses any of the following qualifications shall be held 

eligible for appointment as a teacher in Defenct Studies, namely
(a) a graduate or post-graduate with Defence Studies as one of the subjects
(b) a graduate in any faculty and a Coir.missioned Officer ’ havint 

experience of not less than three years in the N. C. C. Senior Division ot 
having experience of not less than five years in N. C. C. Junior Division ; or

(c) a graduate in any faculty possessing the tuheloi’f degiecin Educauo 
with 7 years, teaching experience in secondary school and at least * C * 
Certificate of the N. C. C. Division.

(7) Physical Education teachers:
(а) A person who pmsesses a D. P. Ed. or B. Ed. (Physical Education) with 

seven years* Post-Training experience if he possesses bachelor’s degree in Arts, 
Science or Commerce at least in second class or with ten years* experience if he 
possesses any of such degrees in pass class.

(б) A person who possesses certificate in Physical Education (C. P. Ed.) and 
whefe appointment is approved by the Director by relaxing cratifications 
mentioned in sub-clause (a).
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IV. Qualifications for non-teaching posts in Schools

A person who has passed at least the Matri
culation or the Secondary School
Certificate Examination or any other 
qualification declared by Government 
as equivalent thereto.

By promotion from amongst persons
holding the posts of Junior Clerk on the 
basis of seniority-cwm-merit.

By promotion from amongst persons
holding the posts of Senior Clerk on the 
basis of seniority-cwm-merit.

.. By promotion from amongst persons 
holding the posts of Head Clerk on the 
basis of seniority-cum-merit.

(The above posts are shown in descending order r,nd the higher posts are
promotional posts available in Secondary Schools and Junior Colleges of
Edi(cation on the basis of enrolment of the Schools concerned.)

Note.—For the purpose of filling in the promotional posts from among the staff strictly 
on the basis of the seniority-cum-merit, the seniority shall be determined on the basis of 
guidelines mentioned in Schedule “ F ’'and merit shall be determined in accordance with 
the record of service within the meaning of that expression in the Explanation below sub
rule (6) rule 3.
(5) Librarian .. A person who has passed at least the

Matriculation or the Secondary School 
Certificate Examination and possesses 
n certificate in Library Training awarded 
by the Directorate of Libraries.

(1) Junior Clerk

(2) Senior Clerk

(3) Head Clerk

(4) Superintendent

(6) Laboratory Assistant A person who has passed the Matriculation 
or Secondary School Certificate Exami
nation with Physics and Chemistry or 
General Science subjects.

(7) Laboratory Attendant (for A person who has studied upto Pre-S.S.C. 
the scale of pay of Rs. 250-435) ctess with Physics and Chemistry or

General Science su bjects.

(8) Laboratory Attendant and 
other lower grade employees 
such as Naik, Peon, Watch
man, Chowkidar, Sweeper, 
Callwoman, Kamathi etc.

A person who is literate.
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SCHEDULE * C *
[Sf* rule 7(1)]

Pay-scales
PARTI

Scales o f Pay o f Primary School Head Masters and Teachers
Serial
No.

\

Qualification
1

Pay-scalt
I

Rs.
Hoad Master in Primary Schools 335—15—500—20—5SO—Extn. 

having an enrolment of students —20—680.
above 200 or having standards I 
to VII;

(a) Untrained teachers who have" 
passed the Primary School Certi
ficate examination or other exami
nation recognised as equivalent 
thereto by Government ;

(b) Untrained teachers in Marath- 
vada Region possessing qualifica
tions lower than Munshi or 
Matriculation qualification ;

'(c) Teachers who have passed either 
the Primary School Certificate 
Examination or Secondary School 
Certificate Examination or any 
other Examination recognised as 
equivalent thereto by Government 
and who are treated as experienced 
teachers, in accordance with the 
orders issued by Government in 
that behalf.

►250—*7—̂ 8 5*““1 -385—Extn. 
—10—435.

(a) Untrained teachers who have") 
passed the Secondary School Certi
ficate Examination or other exami
nation recognised as equivalent 
thereto by Government;

(b) Untrained Teachers in Marath- 
wada Region possessing Munshi 
or Matriculation qualifications ; 3

(c) Teachers who have passed the 
Primary School Certificate Exami
nation or an examination recognised 
as equivalent thereto by Govem-

*■260—10—390—15—420—£xtn. 
—15—495.
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Serial
No.
1

Category Pay-scale
3

Rs.
meat and also the Primary School')
Teachers Examination (two years 
course);

(d) Teachers who have passed the 
Primary School Certificate Exa
mination or an examination 
recognised as equivalent thereto 
by Government and who have 
secured Training Certificate prior 
to 1958 according to the old or 
new course ;

(e) Teachers who have passed the
Primary School Certificate Exa
mination or ‘other examination V2 6 0 — 10_390___ 15 -pg_
recognised as equivalent thereto by ; £xtn.—15_________ 495
Government and who are treated ? 
as deemed trained teachers in 
accordance with the orders issued 
by Government in that behalf;

i f )  Teachers who have passed the 
Primary School Certificate Exa
mination or other examination 
recognised as equivalent thereto by 
Government and who are treated 
as trained teachers in accordance 
with the orders issued by Govern
ment in that behalf;

4 (a\ Teachers who have passed the"
Secondary School Certificate Exa
mination or other examination 
recognised as equivalent thereto by 
Government and also the Junior
Primary Teachers Certificate Exa- ^ 290_______ 10—390— IS_____465____
mination after 1958 ; j Extn.—15—540

{b) Teachers who have passed the }
Secondary School Certificate Exa
mination or other examination j 
recognised as equivalent thereto j 
by Government and the old one 
year’s training course ; J
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Serial
No.

1

Category

2

Pay-acale
3

(c) Teachers who have passed the" 
Secondary School Certificate Exa
mination or other examination 
recognised as equivalent thereto by 
Government and the two years* 
training course, if any ;

(d) Teachers who have passed the 
Secondary School Certificate Exa
mination or other examination 
recognised as equivalent thereto 
by Government and who are treated 
as trained teachers iii accordance 
with the orders issued by Govern
ment in that behalf ;

(e) Teachers who have passed the 
Secondary School Certificate 
Examination or other examination 
recognised as equivalent thereto 
by Government and who are treated 
as deemed trained teachers in 
accordance with the orders issued 
by Government in that behalf ;

( / )  Teachers who have passed the 
Secondary m School Certificate 
Examination or other examination 
recognised as equivalent thereto 
by Government and who are treated 
as trained teachers by the former 
Governments of Madhya Pradesh 
and Hyderabad prior to the 1st 
November 1956 ;

(g) Teachers who have passed the 
Secondary School Certificate 
Examination or other examination 
recognised as equivalent thereto 
by Government and who have 
passed the Senior Primary Teachers 
Certificate Examination or Diploma 
in Education (Primary) or Diploma 
in Education (Pre-Primary) Exami
nation, which are courses each of 
two years’ duration.

Rjs.

290—10—390—15-465- 
Extn.—15—540.
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Seri» Category Pay Scale
No.
1 2 3

Rs.

5 (a) Untrained Hindi teaohm who 250—'7—285—10—3 8 5 -  
have passed the Primary Sohool Extn.—10—435.
Certificate examination or have 
acquired qualifications in Hindi 
recognised by Government;

(b) Untrained Hindi teachers who* 
have passed the Secondary School 
Certificate Examination or acquired 
the qualifications in Hindi recognis
ed by Government;

- 260— 10— 390—15 420—
(c) Trained Hindi teachers who have Extn.—15—495. 

passed Primary Sohool Certificate
Examination or who have acquired 
the qualification in Hindi recognised 
by Government;

(d) Trained Hindi teachers who have 290—10—390—15—465—
passed the Secondary School Certi- Extn.—-15—540.
fication Examination or other
examination recognised as equiva
lent thereto by Government, or 
who have acquired qualifications in 
Hindi recognised by Government *

(e) All other special teachers, 250—7—285—10—385—
i.e. teachers teaching Drawing, Extn.—10—435.
Music, Sewing etc.

The scales of pay of Head-Masters in Secondary Schools, teachers in 
Secondary Schools ana academic teaching staff in Technioal, Multipurpose and 
Vocational High Schools.
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Part If

Head-Masters

Sr. No. 
1

Category Pay-scales

1 Head of Secondary School

2 Assistant Head of Secondary School.
3 Supervisor

Rs.
(Enrolment of students 500 and 

below) :
600-30—750-40—950. 

(Enrolment of students above 
500) :
750-40—1150.

-600—30—750—4C—950.
No separate scale of pay has 

been prescribed. The incum
bent will draw pay in the 
scale of pay as an- Assistant 
Teacher plus an allowance o f 
Rs. 40 per xnbnth.

Part III

Secondary School Teachers and academic teaching staff in Technical. 
Multipurpose and Vocational High Schools.

Sr. No. 
1

Category Pay-scales

1 Untrained Matric/S.S.C.

2 Matric/S.S.C. and one year course
thereafter such as S.T.C.,T.D. 
(one year)/D.Ed. (one year), Dip. 
T. (one year) etc.

Matric/S.S.C. and Diploma in Edu
cation of Government or H.S.C. 
or First Year of College and 
Diploma in Education (Nagpur 
University) or T.D. (Bombay 
University).

Rs
260— 10—*390— 15- 420—Extn. 
—15—495.
290— 10—390— 15—465—Extn. 
—15—540. plus special pay 
of Rs. 8 per month to only 
those who teach standard VIII 
or any higher standards for 
at least l/3rd of the prescribed 
number of periods of work-load.

290— 10—390—15—465— Extn.
—15—540, plus special pay 
of Rs. 8 per month to only 
those who teach standard 
VIII or any higher standards 
for at least l/3rd of the 
prescribed number of periods, 
of work-load.
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Serial Category Pay>scafe
No.
1 2 3

Rs.
335—15—500—-20—580—Extn. 

-—20—680.
365—15—500—20—660—Extn.

—20—760.
365—15—500—20—660—Extn, 

—20—760.

365— 15—500—20—660—Ext n.
—20—760.

365—"15—500—20—660—Extn.
_20_760.

365— 15—500—20—660—Extn.
—20—760, with higher start
ing pay of Rs. 410 to  those who 
teach the subject ‘Agriculture' 
in Multipurpose Schools.

365—15—500—20—660—Extn. 
20—760, with a  higher starting 
pay of Rs. 410 to  those who 
possess postgraduate degree 
at least in Second Class in 
the subject taught in the 
school.

Teachers in Marathwacla
11 Munshi passed/Matric/otherequival- "] 260—10—390—15—420—Extn.

eni qualifications passed, un- ( 15—495.
t rained teachers [

12 Intermediate untrained J
13 Intermediate trained .. . .  290—10—390—15—465—Extn.

15—540.

Note 7.—The scales of pay mentioned at serial nuimbers 5 and 6 above shall be admissible 
to the graduate teachers who were holding the Qualifications specified therein and who were 
appointed in service for the first time on or before the 1st October 1920 and are in service 
as trained graduate teachers.

Note 2.— The teachers with qualifications specified at serial numbers 5, 6 and 7 and who 
were appointed on or before the 1st October 1970 slhaH only be eligible for the scales of pay 
mentioned therein if they obtain a Bachelor’s degnee after that date and are appointed as 
trained graduate teachers for standards V to VII oin o>r after the 17th April 1979 and not 
otherwise.
4

4 Untrained Graduates

5 Graduates with S.T.C./T.D. (one
yeat)(Dip.T. (oo»

6 Graduates with Diploma in Educa
tion of Government or D.P.Ed. 
(Nagpur University) or T.D. 
(Bombay University) obtained 
after H.S.C. or firs* year of 
College

7 Graduates with Dip. T. (2 years) ..

8 Graduates with B.T./B.Ed.

9 Agricultural Graduates with B.T./
B.Ed.

10 Teachers possessing post-graduate 
degree at least in Second Class 
with B. T./B.Ed.



so

Part IV
Special Teachers in Secondary Schools and Junior Colleges o f Education
Serial
No.
1

Category
2

Pay-scale
3

(a) Drawing Teachers—
1 Drawing Teacher's Certificate or

Drawing Master’s Certificate or 
Art Teacher's Diploma.

2 G. D. Art or Bachelor of Fine Art
or Art Master’s Certificate.

3 G. D. Art or Bachelor of Fine Art,
plus Art Maister’s Diploma.

Rs.

290—10—390—15—465—Extn. 
15—540.

365—15— 500—20—660—Extn. 
20—760.

365—15—500—20—660—Ext n.
< 20—760—(with a higher , 
starting pay of Rs. 395 for those 
possessing Art Master's 
Diploma).

(b) Drawing Teachers in Marathwada only—
1 Junior Drawing Teacher

2 Senior Drawing Teacher

3 Special Drawing Teacher

(c) Physical Training Instructors—
1 Non-Matric or non-S.S.C. P. T.

Instructor.
2 Matric or S.S.C. with short-term

course in Physical Education.
3 Matric or S.S.C. with one year’s

Certificate Course in Physical 
Education.

4 Physical Training Instructor 365—15—500—20—660—Extn.
(Graduate) or Kandivali Trained 20—760.
[B.A. or B.Sc. or B. Com. and 
D.P.Ed. or persons possessing 
a Bifocal Higher Diploma in 
Physical Education of the 
Government of Maharashtra 
(as Physical Education with one 
of the method subjects) or B.P.Ed.

290—10—390—15—465—Extn.
15__540>

290—10—*390—15—465—Extn.
—15—540.

365—15—500—20— 660—>Extn. 
20—760.

260—10—390—15—420—Extn. 
15—495.

290—10—390—15—465—Extn. 
15—540.

290—10—390—15—465—Extn. 
15—540.
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Serial
No.

Category
2

Pay-scale
3

Rs.
(Shivaji University) or B.P.Ed. 
(Marathwada University) or 
B.Ed. (Physical) (Pune University) 
or B.Ed. (Physkatl) (Sombiy 
University) or Diploma in 
Physical Education, Culture and 
Recreation awarded by Hanu- 
man Vyayam Prasarak MandaJ, 
Amravati]

(d) Sanskrit Teachers—

15—540.
3 Shastri (Graduate) without S.T.C 335—15—500—20—580—Extn.

20—680.
4 Shastri (Graduate) with S.T.C. ... 365—15—500—20—660—Extn.

20—760.
(e) Hindi Teachers—

1 Matric or S.S.C. with Kovid, Praviin, 260—10—390—15—42u—Extn.
Visharad or any other examina- 15—495.
tion recognised by Government 
as equivalent to intermediate.

2 Matric or S.S.C. or Inter with Hindi 290—10—390—15—465—Extn.
Shikshak Sanad including Junior 15—540.
or Senior Hindi Shikshak Sanad.

3 B.A with Hindi without Hindi 335—5—500—20—580—Extn.
Shikshak Sanad. 1—20—680.

4 Graduate with Junior or Seniior 365—15—500—20—660—Extn.
Hindi Shikshak Sanad. 20—760.

(/)  Craft Teachers—
1 Those who have not passed 250—7—285—10—385—Extn.

Standard VIII or above witth 10*—435.
Certificate in Craft.

2 Primary School Certificate Ex.armi- 260—10—390—15—420—Extn.
nation or Primary School Certri- 1,5—495.
ficate plus Certificate amd/<or 
Diploma in Tailoring and/or Enn- 
briodery Cou rses approved by tJhe 
Director of Technical Educaitiorn.

1 Shastri without S.T.C. 260—10—*390—15—420—Extn.
15—495.

290—10—390—15-—465—Extn,2 Shastri with S.T.C. ..
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Gfttetory
2

Payacale
3

Rs.
J Matric or S.S.C. with Craft Certi- 290—10—390—15—465—Extn.—

(g) Musk Teachers—
1 Sangit Visharad without Matric or 290—L0—390—15—465—Extn.—

5.5.C. 15—$40.
2 Sangit Visharad with Matric or 335—15—500—-20̂ —580—E xtn.—

5.5.C. 20—680.

(A) Shorthand and Typewriting 
Instructors-

1 Shorthand and Typewriting 335—15—500—20—580 -̂EXtni.—

(0  Field Assistant—
1 Matric or S.S.C. plus 6 months* 260—10—390—15—420—Extn.—

O’) Tabaljis—
1 Sangit Madhyama (Tabla) or a-) 

certificate from a Government 
recognised Sangit Schooi or 
possessing 10 years’ experience 
of playing Tabla or Certificate of 
proficiency from first class music 
expert from the All India Radio [

>260—10—390—15—420—Extn.
2 Sangit Visharad of Gandharva 15—495.

Mahavidyalaya, Pune or any 
other diploma from the Govern
ment recognised Sangit Schools 
recognised as equivalent thereto 
by Government.

Note.— The pay-scales of Graduate Teachers shown in Part III shall be admissible to 
teachers appointed for standards V to VII on the condition that the number of graduate 
and under-graduate teachers (other than teachers in music, drawing, craft and physical 
education) admissible shall be in the ratio of 25:75.

ficate 15—540.

Instructor.
2 Typewriting Instructor

20-680.
.. 290—10—390—15—465—Extn.— 

15—540.

course in Agriculture. 15-495.
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Part V
The Scales of pay of Principals and Teadhers hi Junior Colleges 

of Education

Serial Category 
No.

1 2
Pay-scale

3

Rs.
1 Trained Graduate Teachers 395—15—500—20—700—Extn. 

-2 0 -8 0 0 .
2 Graduate and Montessory trained 365— 15—500—20—660—Exin.

teadhers. —20—760.
3 Principals (1) For Colleges having four 

Divisions or less—600—30— 
750—40—950.

(2) For Colleges having more 
than four Divisions-^-750— 
40—1150.

Part VI
Scales of pay of Teachers in Junior College {Higher Secondary) Units

attached to Secondary Schools or Colleges
Serial Category hnwale

No.
1 2 3

Rs.
1 Teachers withpost-graduate degree ira 500-20-700-25-900.

II Class plus B.Ed. or a diploma or 
certificate in Teaching approved by 
Government.

2 Teachers in the Secondary Schools 500-20-700-25-900.
having the qualifications of Bache
lor's degree in the second or pass, 
class with B.Ed. and with 7 or 10) 
years* experience of teaching Stan
dards Vni-X/XI appointed to teach 
the Junior College Classes attached 
to the Secondary Schools during 
1975-76 and who have opted for tthe 
scale applicable to the Junior 
College Teachers.

3 Teachers with post-graduate degnee 5<00-20-700-25-900. 
at bast in second class appointed to 
teach the Junior College Classes in
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Serial
No.
1

Category

2

Pay-scale

3

the scale of pay applicable to the 
Junior College Teachers subject to 
the condition that they should ac
quire the professional qualification 
of B.Ed. or a Diploma or Certificate 
in teaching approved by Govern
ment, on or before the 13th day of 
March 1985, failing which they shall 
not be entitled to future increments 
in the scale applicable to Junior 
College Teachers.

Teachers with B.Com. at least in 
second class and who are also 
Chartered Accountants.

Teachers with fi.Sc. at least in second 
class and B.Tech. appointed to teach 
the Junior College Classes subject 
to the condition that they should 
acquire professional qualification of 
B.Ed. or Diploma or Certificate in 
teaching approved by Government, 
on or before the 13th day of March 
1985, failing which they shall not 
be entitled to future increments in 
the scale applicable to , Junior 
College Teachers.

Teachers in whose favour the Director 
has relaxed qualifications including 
teachers teaching work experience 
subject.

7 Teachers teaching physical education 
referred to in sub-clause (a) of clause
(7) of item III of Schedule * B \

Rs.

500-20-700-25-900.

500-20-700-25-900.

The pay-scale admissible to a 
secondary school ^teacher 
according to the qualifications 
mentioned in Parts III and IV 
plus a special pay of Rs. 50 per 
month.

500-20-700-25-900.

Note.—College teachers who have not completed two years of service on the 7th February 
1975 and who are determined as surplus to the requirements of the colleges and who are 
absorbed in the Junior Colleges for teaching Junior College Classes to fce attached to the 
colleges shall be held eligible for the above scale of Rs. 501V-2C—700—25—»900 or their old 
collegiate scale of Rs. 300—600 or Rs. 400—800 as the case may be, as per the option 
ocerased by the teachers concerned. Such teachers shall be required to obtain a degree of 
Bachelor of Education or Diploma or Certificate in teaching approved by Government, on 
or before the 13th day of March 1985, failing which they shall not be entitled to future 
increments in the respective pay-scale.



Part VII
Scales ofpay of Head-Masters in Night Secondary Schools, part-time Teachers 

and part-time non-teaching stqff in Secondary Schools including Night Schools 
and part-time teaching stiff in Junior Colleges

(/) Head Masters in Night Schools—

Serial Category Pay-scale
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Rs.
1 Head Masters of Night Schools bavins 300-15-375-20-475

an enrolment of students 500 and below

2 Head Masters of Night Schools having 375-20-575
an enrolment of students above 500,

(2) Part-time teaching staff—No separate scales of pay have been laid down. 
Their pay is regulated as follows, namely :—

Serial
No.

Category Pay
3

1 Trained graduate teacher working for 
less than 3 clock hours, per week.

Rs*
25 per month.

2 Untrained graduate teacher working 
for less than 3 clock hours, per week.

20 per month.

3 Trained undergraduate teacher work
ing for less than 3 clock hours, 
per week

18 per month.

4 Untrained undergraduate teaclher 
working for less than 3 clock hours, 
per week

15 per month.

5 All other teachers—
(a) working for more than 3 cloick Pay in proportion to the numbet 

hours, per week, in addition to of teaching hours prescribed
working as full-time teachesrs for a full-time teacher and
elsewhere the pay actually drawn as

a full-time teacher.
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Swtel p -tn rr Pay«*cale
1 2 3

0 )  Walking for more than 3 dock Pay in proportion to the number 
Stows, per week, purely as of teaching hours prescribed
part-time teachers. for a full-time teacher and

the pay they would have 
drawn on the basis o f their 
qualifications had they been 
working as fuli-time teachers.

(3) Part-time non-teaching stqff.—No separate scales of pay have been laid 
down, their pay is regulated as follows, namely
(a) If the employee it working as part-time Pay in proportion j.o the, number 

employee in addition to working as a full- of working hours prescribed
time employee in the same school or else- for a full-time employee and
where. the m y  actually drawn as

a full-time employee.
(b) If the employee is working purely as Pay in proportion to the work-

a part-time employee. ing hours prescribed for the
full-time employee and the 
pay that he would have drawn 
had he been working as 
full-time employee.

(4) Part-time teaching staff in Junior Colieges.—No separate scales of pay 
have been laid down. 4Pieir pay is ' rcgalate&as follows, saixieiy .
Part-time teachers with the same qualifica- Rs. 10 per clock hour of actual 

tions as prescribed for full-time teachers. teaching work including
tutorials.

Note I.—Qualified part-time teachers may be appointed when either full-time teachers 
we net available or vriwn there may not be adequate work-load to justify appointment of 
full-time teacher for teaching a particular subject.

Note 2.— Remuneration payable to part-time teachers during vacation shall be equal to 
their average weekly earnings provided they actually do the work of assessment of exercise 
books, answer books of periodical, terminal or annual examinations in addition to their 
teaching work.

Note J.— Qualified part-time, teachers from nearby places may be appointed with the 
prior approval of the Deputy Director and such teachers shall be held eligible for lump sum 
monthly payment to cover expenditure on travelling as may be determined by the Deputy 
Director.

Note 4.—No part-time teacher shall be employed or no extra payment shall be admissible 
to a teacher if he is entrusted an additional class in casual absence of a regulai teacher.



Witt' 5.— Whereafter assigning the full-time work-load in a particular subject to a teacher 
there remains an extra work-load in that subject and no part-time teacher is available and 
such extra work-load is assigned to another teacher in the same shift, the teacher to whom 
such extra work is assigned shall he paid additional remuneration at the fate of Rs. 10 per 
clock hour so. however that such remuneration shall not exceed 20 per cent, of such teacher's 
basic pay during the month.

PART VIII

Scales o f pay for non-teaching s ta ff in Schools
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Serial
No.
)

Category

2

Pay-scales

3

1 Clerks—

(/) Junior Clerk

(ii) Senior Clerk

(iii) Head Clerk

(iv) Superintendent .

Rs.

260— 10—390—15—420— 
Extn.—15—495.

335— 15—500—20—580— 
Extn.—20—680.

395— 15—500—20—700— 
Extn.—20—800.

500—20—700—25—900.

2 Laboratory Assistant—those whio 260— 10—390—15— ~-420— 
have passed Matric or S.S.C. Avitth Extn.—15—495.
Physics and Chemistry or General 
Science subjects.

3 Librarian—
(/) Matric or S.S.C. with Certificate 

in Library Training awarded by 
the Directorate of Libraries.

(ii) Graduate with the Diploma oir 
Degree in Library Science 
appointed before 27-12-1979 (in
cluding persons who are graduate 
with the Certificate in Library 
Training and are appointed om 
or before 21-8-1978).

290— 10— 390— 15-465—  
Extn— 15— 540.

365— 15— 500— 20— 660—  
Extn.— 20— 760,
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Serial Category Pay-scale
Nd.

4 Lowe Grade Stctff— Rs.
(/) Laboratory Attendants—
(a) Those who have studied upto 250—7—285—10—385—Extn. 

Pre-S.S.C. Class with Physics- —10—435.
Chemistiy or General Stitnc« 
subjects.

(b) Others . .  . .  ‘ 200—3—230—5—255—Extn.
—5—280.

(//) Naik . .  205—5—250—7—285—10—
Wi) Mali . .  > 305—Extn.—10—355.
(iv) Oilman/Machine Attendant J
(v) Peon/Watchman or Night 200—3—230—5—255—Extn.

Watchman or Chowkidar/ , -r-5-^-280....................., ,
Sweeper/C a 11-Woman/Kamathi/
Attendant/Laboratory Hamal
or Hamal or any other members 
of lower grade staff.

SCHEDULE 4 D *
[See rule 9 (5)]

Order O f Appointment

No. date
From

To
Shri/Smt
With reference to your application dated , I have

the pleasure to inform you that you are hereby appointed as 
on Rs. per month in the scale of Rs.
with effect from or the date you report for duty. You will
be entitled to allowances such as compensatory local allowance, house rent 
allowance and dearness allowance as specifically sanctioned by Government 
from time to time.

2. *Your appointment is purely temporary for a  period of 
♦months/years from to in the *leave/deputation
vacancy. After expiry of the above period, your services shall stand terminated 
without any notice.



OR
♦Your appointment is on probation for a period of two years*
3. The terras of your employment and conditions of service shall be as 

laid down in the Maharashtra Employees o f iPrivate Schools (Conditions of 
Service) Regulation Act, 1$77 and the Rules made thereunder.

4. You shall have to undergo a medical examination by Dr . . . . . . . . . . .  t
within three months from the date of joining the post. Your appointment shall 
be conditional pending the receipt of physical fitness certificate from the doctor 
whose name is mentioned above.

5. You are requested to acknowledge receipt o f this order of appointment 
and communicate the acceptance of the appointment within
days from the date of receipt of the same,

6. If no reply accepting the appointment is received within the period 
mentioned in paragraph 5 the order shall be treated as cancelled.

(1) Name

(2) Caste with sub-caste (only in 
case of persons belonging to 
Backward Classes)

(3) Residence

Yours faithfully,

♦Head Master and Secretary of 
the School Committee (in the case 
of appointment order of teaching 
and non-teaching staff of the 
school excluding the Head Master/ 
Assistant Head Master).

♦ Chief Executive officer (in the case 
of order of appointment of Head 
Master/Assistant Head Master).

* Strike off which is not applicable, 
t  To be named by the Management.

SCHEDULE ‘ E 1 
[See rufle II]

Form of Service Book



(4) Father's name and residence
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(5) Date of Birth by the Christian Era ............................................... .........
as nearly a s  cam be ascertained.
(Correctness to be verified from Birth 
Restoration Certificate/or School 
Leaving Certificate)

(6) Date o f medical examination after 
appointment and result of such 
examination

(7) Exact height by measurement .............. .............. ......................

(8) Personal marks for identification ...................................................... ........

(9) EducationalQttafefications- •  ̂.v, . r . .
(To foe verified from original
certificates)

( 10) Signature of employee (to be dated) ................ ......................................

(11) Signature and designation of the 
Head Master or Chief Executive 
Officer or President of the Manage
ment (to be dated).

-The entries in the page except entries (10) and (II) shall be renewed or re-attested 
ut least every five years.

N o im
To avoid trouble about Pension, take great care in the following circum

stances, that the’Service Book clearly answers the following question

Circumstance Question

When service commences as—
(1) 4 officiating * . .  What is the nature of vacancy ? Is there

full-time vacancy .or does any other 
employee count the same for pension 
in the same appointment.

(2) * on probation1 . .  Is it in a probationer's appointment
specially allotted, or is it only
* officiating ’ as referred to  in item 
(1 )?

(3) * officiating * in a temporary ..  Is the temporary appointment even-
appointment tually made permanent ?



(4) Upon reinstatement after sus- Is the period ordered to count for leave 
pension; if applicable. and pension ?

Each Head Master or the Chief Executive Officer should scrutinize entries 
taken in Service Books in his custody and certify accordingly.

Certificate by the Head Master or the Chief Executive Officer.
Certified that all the entries on the first page of the Service Book have been

duly reattested by me and found to be correct * except t h a t ......... _______ -
Dated 19

Signature of the Head Master 
or the Chief Executive Officer. 

*These words should be scored out when there is no exception.
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G.P. Fuad Account No.

Name of appoint
ment

1

Whether 
substantive 

or officiating 
and whether 
permanent or 
temporary

2

If officiating 
state (i) tub- 

stantive appoint
ment and (if) 
nature of the 

original vacancy 
in which be 
officiate*

3

Pay in 
substantive 

appointment

4

Additional pay 
for 

officiating

5
Rs. P. Rs. P.

Other 
emoluments 

falling 
under the 

term ‘ Pay ’

6

Date of 
appointment

7

Signature 
of employee

8

Signature ami Date of 
designation termination of 
of the Head appointment

Master or Chief 
Executive Officer 
or other attesting 

officer in attestation 
of coiums 1 to 8

9 10
Rs. P. 1

Reason of 
termination (such 
as promotion, 

transfer, 
dismissal, etc.)

11

Signature of the 
Head or Chief 

Executive 
Officer or other 

Attesting 
Officer

12

Nature and  
duration o f  
leave taken

13

Signature of the 
Head or Chief 

Executive 
Officer or other 
Attesting Officer

14

Reference to 
any recorded 
punishment or 

censure or 
reward or 

praise of the 
employee 

IS



K  *M OF LBAVB ACCOUNT
Name of employee:
Dais ofoommeoceoMnt of continuous servioe:
Date of Birth:
Date of ooapulaQfy retirement:

BMMdLwn
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From

1

Duty
Leave Earned

To Period in day* (todays)

Earned Leave

Leave at credit Leave taken Balance on
4sutyoct

“ * z s r * “
From To No. of days (Cob. 5-8)

5 6 7 8 9

Half pay leave (on private affairs and on Medical 
Certificate)

Length of Service
From

10

To

11

Credit of leave
No. of 

completed 
years

1?

Leave 
Earned 

(in days)
13

Leave at 
credit 

(Cols. 
23+13) 

14

Leave taken against the earning 
on half pay

From

15

To

16

No. of 
days

1?



(including commuted leave,)
63

Commuted leave on Medical certificate on full pay Commuted leave
converted info half

— ------------ --------------------------------------- ------------------------pay leave (twice of
From To No. of days Col. 20)
IS 19 20 21

Total half pay leave BaUance on return
taken (Cols. from leave Remarks

17+21) ((Tols. 14— 22)
22 23 24

Note /.— Period of extraoridinary leave taksen shoiuld be noted in red ink in column 24 tor 
remarks.

Note 2.— The entries in columns 10 and IK shnmkri inrftcn»» «niy harming *nA_ 
completed years of Service at the time the hatlf p>ay leave commences. In cases where 
an omployoe completes an year of service while «on ihatf pay leave the extra credit should be 
shown in columns 10 and 14 by making suitable adcditional entries and this should be taken 
into account when completing column 23.

Note 3.— Whenever the rate of earning leave chtanges, the fraction in the earned leave 
accumulated at an earlier rate should be roumdad owf to the nearest day i.e. fraction below 
half should be ignored and that of half or mow steoulid be reckoned as a day.



RECORD OF VERFICATION OF SERVICE-Service verified from pay bills, acquittance 
rolls (and similar records specified below)
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Other record, if any. Signature and 
From To from which the desMpafon of

service is verified the mad or Chief 
Executive Officer

S c h e d u l e  ‘F ’

[See rule 12]

1. Guidelines fo r  fixation o f  seniority o f  teachers in the primary schools r-—
The seniority of primary school teachers in Primary Schools shall be based 

on the date of joining service and continuous offtciation.

2. Guidelines fo r fixation o f seniority o f teachers in the secondary schools, 
Junior Colleges o f  Education and Junior College classes attached to secondary 
schools and Senior Colleges :—

For the purpose of fixation of seniority of teachers in the secondary schools, 
Junior Colleges of Education and Junior College classes attached to  Secondary 
Schools the teachers should be categorised as follows:—

Category A: Heads of secondary schools having an enrolment of students 
above 500and Principals of Junior Colleges of Education havingmore than four 
Divisions on the basis of the dates of their appointments to the respective posts.

Category B: Heads of secondary schools having an enrolment of students 
of 500 and below, Principals of Junior Colleges of Education having four or 
less Divisions and Assistant Heads of Secondary schools having more than 20 
classes on the basis of the dates of their appointments to the respective posts.



C jfi t’ory C: Holders of—
M,A. M.Sc. M.Com., B.T./B.Ed., or ilss equivalent; or 
B.A./B.Sc./B.Com., B.T./B.Ed., or its eequivalent; or 
B.A., B.Sc./B.Ccm., Dip. T. (old two yegars course); or 
B.A./B.Sc./B.Com., S.T.C./Dip. Ed./Dip.?. T. (one year course) with 10 years 

post-S.T.C. etc. service.

Category D Holders of-—
B.A. B.Sc. B.Com., S.T.C./Dip. Ed. (orne year course) or its equivalent.

Category E: Holders of—
S.S.C., S.T.C./Dip. Ed./Dip. T, (on<e yean course) or its equivalent.

Category F : Untrained Graduates or holders o f equivalent qualification.

Category G : Uni rained Matriculates ojt fo ld e rs  o f equivalent qualification.

Category H: All teachers other than thtosee mentioned in categories A to  G .

Note - For the purpose of categories C, D  anid BE teachers w ithS.T.C.,T .D ., Jr. P. T.C., 
Dip. 1 ., Dip. Ed. (post-S.S.C. one year course)) qualifications appointed on or after 1st 
October 1970 shall be considered as i,n trained amd tlhein'r seniority shall be fixed in the *F* o r ‘G ’ 
categoiv of untrained teachers, as the case may b«.

Note 2 . - 1  he follow ng training qialif.catiors whicch can be stcurcd two years after S.S.C. 
E x in tra t cn shall be considered as training quail f.cs&tion for the purpose of seniority even 
after 1st October 1970:—

(1) D .Ed. (2 years),
(2) T .D . (Bombay University),

k (3) Dip. Ed. (Nagpur University).
A(ole 3 In the case of teachers whose date o f cronuinuois appointment in one and the same 

category is ctm m on, the teacher who is senior by ;agee will be treated as senior.
Note 4 —The categories mentioned above reipresentrt the ladder o f seniority and have been 

mentioned in descending order.
Note 5  — Where a Management runs more thaui (one school and where Junior College 

classes are or are not attached lo any one or moire cof such schools, the seniority list for 
a particular cadrc shall be a comb.ned seniority listt ot>f all persons in that cadre working in 
all the schools (excluding night school, if any), or .Junnior CoHege classes attached to schools 
o f the Management. The total continuous servic© reeodered by the persons in a  particular 
cadre in any school or Junior College class shall] be lahken into consideration for the purpose 
of seniority and for the purpose of promotion.

Note 6.—T he seniority of the teaching staff im nijght t school shall be maintained separately*
N cte 7 Wheie ore of 'be rchools is a Girls" sclhcobi and where the Management desires to 

maintain a separate ority list of twxhers ini tttiat t school, the Management shall resolve 
accordingly a rd  fprvard a copy of the resolution to» the Education Officer or, as the ease 
may be, the D tp u y  Director of Education. Such ai etetcision shall not, however, be revocable 
at any t me in future. Further, where the Mamagemesent decides to do so ihe candidates to 
be appointed to the teaching posts shall be giivem a (cleaar understanding to  the effect that they 
shall not have any cla m on the promotional posts itn obther schools run by the same Manage
ment. The services of the members of the teiachiing slabff in such a school shall no t be perma
nently transferable to any other school and rice reman: The temporary transfer o f services 
of the members o f the teaching staff in such a school! sh&all also be with the prior permission of 

t he Education Officer or, as the case may be, the Dejputjty Director o f  Education.

65
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Note 5— Where a Management runs one or mote secondary schools and a Junior College 
of Education, then notwithstanding the fact that trained graduate teachers in Junior College 
of Education ate in a higher scale of pay, a combined seniority Ust of all teachers in both the 
types of Institutions shall be maintained in such schools and Junior College of Education 
in accordance with the guidelines laid down in paragraph 2 of this schedule. This seniority 
list shall form the bass for purpose of promotion to the posts of Head Masters and Assistant 
Head Masters in secondary sdoooRs) and Principal(s) of Junior College of Education.

Note P.— In the case of permanent teachers having a break or breaks in service (physical 
or otherwise i.e. owing to part-time service interposed between two spans of full-time service 
under the same management) after being made permanent but prior to the 1st July 1970 and 
«fco may not have changed the cadre after the period of break, the Management shall Qpndone 
the break(s) for period(8)not exceeding throe yem for the pwpost of seniority by oocwmting 
retrospectively the period of absence. If the period exceeds three years and if the ttfeebers 
had worked on part-time basis, the Management shall also give credit for period(s) <ffifert- 
time service to the extent of half tlae total period, for the purpose of seniority only,4||pch 
type of such breaks shall not exceed three in number during the career of a teacher and 
seniority so gained shall not entitle the teacher for retrospective promotion.

Note 10.—The seniority of secondary school teachers in- Vidarbha Region who were perma
nent on the 31st December 1965and whose seniority was determined as per the provisions 
contained in the Madhya Pradesh Secondary Education Act, 1951 and the rules made there
under shall not be disturbed. If any teacher among such teachers, improves his qualifica
tions and, thereby switches over to higher category, these guidelines of seniority shall apply 
so far as the determination of fiisseniority irf th«S highef category is concerned. - * - <•

3. Guidelines fo r fixation o f seniority o f non-teaching s ta f f :—
Clerks.—The clerical and supervisory posts in the channel of promotion 

comprise Junior Clerk, Senior Clerk, Head Cleric and Superintendent. 
Seniority of Junior Clerks in a  School or Schools shall be determined on the 
basis o f the date o f appointment o f the persons concerned. The post o f  Senior 
Clerk shall be filled in by promotion o f seniormost Junior Clerk. The posts 
o f Head Clerk and Superintendent shall be filled in respectively by promotion 
o f seniormost Senior Clerk and seniormost Head Clerk, respectively.

Librarian.—In the. case where the Management runs only one ^School a 
seniority list o f  Librarian need not be maintained as the post is an isolated one. 
In case where the Management runs more than one School a seniority list of 
Librarians shall be maintained on the basis o f the date o f appointment. The 
Librarians shall not be held eligible for promotion to any other post.

Laboratory Assistants.—A seniority list o f Laboratory Assistants shall be 
maintained on the basis o f  the date o f appointment. The incumbents of the 
posts shall not be held eligible for promotion to  any other post.

Lower Grade Staff.—A common seniority list o f Laboratory Attendant, 
Naik, Oilman, Machine Attendant, Peon, Watchman, Chowkidar, Sweeper, 
Call-Woman, Kamathi, Attendant, Laboratory Hamal, Liftman and such other 
lower grade staff, if  any, shall be maintained on the basis o f the dates o f their 
appointment. I f  any o f the lower grade staff improves his qualifications as 
prescribed either for the post of Laboratory Assistant o r Clerk, such employee 
should be given preference while filling in the said post according to  his place 
in seniority.

Note /.—Where a Management runs more than one School the seniority list for a parti
cular cadre shall be a combined seniority list of all persons in that cadre working in all the;
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Schools of the Management. The total service rendered by the persons in a particular cadre 
in any of these Schools shall be taken into consideration for the purpose of seniority. The 
various promotions shall be effected on the basis of such common seniority list.

Note 2.—If the date of appointment of two or more persons in the sama cadre happens 
to be the same the person who is senior by age shall be considered as senior.

Note 3.—For the purpose of promotion the vacancies occurring in all the Schools run 
by the same Management shall be pooled together*

SCHEDULE ‘ G  *

[See rule 14 (2) and rule 15 (1)]

Form of Confidential Report for tending staff
Part I 

Self-Assessment Form
1. Name ..  ...
2. Post held . .
3. Length o f Service in the present or

similar post.
4. Give a  brief description of your 

duties indicating the objectives given 
to  you during the year.

5. How would you assess your own
performance during the past year
against the targets set for you.

6. Can you mention any specific item(s) 
o f  good work done by you.

Signature, name and designation o f 
the person.

Remarks of the Reporting Officer
1. Please state whether you agree withi 

the assessment and if not, the reasons 
therefor.

2. W hat according to you are the faults; 
and responsibilities of the teacher for 
the shortfall, if any.

3. Please give your general assessment 
regarding the teacher’s integrity and 
relations with the public.
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Form o f confidential report for Head or teacher o f  a school

For the period f ro m .......................................................................... ...................
Name of tfie teacher in full .................... ...............................................................
Qualifications ....................................... ................... — ....................................

Statu* (Permanent oc tenpocary)
Length ofservieeia the institution on 1st June .....................................
Scale of pay ..................................Pay on 1st Ju n e ............................
Next increment on ...........................................................................
Special pay or allowances ....................................................... .................................
Subjects taught ....................— . ........... ..................., ........................................

I have formed the following opinion about the teacher’s ability, work etc

F a r t  II

For the period fro m ............................. t o ........................... ...............................

(1) Class work.—N. B. assessment in respect of class work shall be made by 
using the rating scale given below (excellent, very good, good, satisfactory 
o r poor).

(a) Knowledge and preparation o f subject.
(b) Knowledge of—

(i) Medium of instruction.
(ii) Hindi.
(Hi) English.

(c) Power o f exposition, illustration, questioning etc.
(d) Ability and desire to  create interest among pupils.
(e) Class control and discipline.
( f)  Influence over pupils, parents and colleagues.
(g) General remarks on the class work.

(2) Extra Class activities.—
(a) Interest taken in sports, physical education, scouting etc.
(b) Sincerity, loyalty etc.
(c) Inclination to co-operate with the colleagues.
(d) Fidelity in carrying out the instructions issued by the Head of the 

school.
(e) Integrity and Character.
( / )  Special aptitude.
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(g) Obedience.
(A) Punctuality.
(i) Penalties or Awards, if any.
(j) Fitness to  continue in the present post. 
(k) Fitness for promotion.

(3) General remarks, if aay.

Place:

Date:
Signature o f Headgu 

Chief Executive
President.

P a r t  III

Remarks o f the Reviewing Authority

1. Length o f Service under Reviewing 
Authority.

2. Do you agree with the Reporting 
Authority or do you wish to modify 
or add  to  his assessment ?

Place: Signature, Nam e and Designation o f
Date: the Reviewing A uthority.

Form o f confidential report fo r  non-teaching employees 

P a r t  I 

Self-Assessmemt form

1. Name
2. Post
3. Length o f service in the present o.r 

similar post.
4. Give a brief description of your duties

indicating the objectives giver, to 
you during the year.



5. How would you assess your own
performance during the past year 
against the target set for you.

6. Can you mention any specific item(s)
of pood work done by you.

Signature, Name and Designation 
ofthepereoi*.

Remarks o f the Reporting Officer
1. Please state whether you agree with

the assessment and if  not, the 
reasons therefor.

2. What according to  you are the faults
and responsibilities of the employee 
for the short-fall, if any.

3. Please give your general assessment'
regarding the employee's integrity 
and relations with the public.

Place : Signature, Name and Designation
Date : of the Reporting Authority.

Part H
Estimates o f General Ability and Character

Name
Period of Report 
Post or posts held

1. Performance Factors . .  . .
(1) Industry and application
(2) Capacity to get work done by 

subordinates.
(3) Relations with colleagues and 

the public.
2. Intellectual Factors.

(1) General intelligence
(2) Technical ability (where 

relevant).
(3) Special aptitude

3. Administrative ability including
judgment, initiative and drive.

4. Integrity and character.
5. Fitness to continue in the present

post.
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6.
7.

Place
Date

Fitness for promotion. 
General assessment.

Signature, Name and Designation 
o f the Reporting Authority.

2.

Part III
Remarks o f  the Reviewing Authority

Length o f Service under Reviewing 
Authority.

Do you agree with the Reporting 
Authority o r do you wish to modify 
or add to his assessment ?

Place
Date

: Signature, Name and Designation
. c f the Reviewing Authority.

Form o f  Confidential Report for employee o f  the lower grade s ta ff 
Estimates o f General Ability and Character

Name
Period c f  Report 
Post o r posts held

1. Physical fitness
2. General intelligence
3. Technical ability (where relevant)
4. Integrity and character
5. Special aptitude
6. Obedience
7. Punctuality
8. Pemlties/A\vards, if any
9. Fitness for promotion ..

10. General assessment

Place 
Date :

Signature, Name and Designation 
o f the Reporting Authority.

Remarks o f the Re viewing Authority
1. Lengih of service under Reviewing

Authority.
2. D o jou agree with the Reporting

Authority or do you wish to modify 
o r  idd to his assessment ?

P lace : 
Date :

Signature, Name a rd  Designation 
of the Reviewing Authority.
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SCHEDULE ‘H ’

[See rule 18(1)}

Form of Discharge Certificate

1. Name and address o f the school 
issuing the certificate.

2. Full name o f the employee
3. Qualifications—

Degree/Diploma
Class obtained in degree/diploma . .
Year
University

4. Whether temporary/permanent
5. Service rendered (inclusive) fiom to
6. Pay last drawn . .  . - in the stale of Rs.

Allowances, if  any . .  (a)
m

D ate of next increment . .  . .
7. Whether due notice by either party 

was given or not. In  the case o f termi
nation it should be stated whether 
regular enquiry was held into the 
charges framed against him.

8. (a) Whether subscribing to  the Con
tributory/General Provident 
Fund, if so, account number, 
amount of monthly subscription, 
amount of loan and its instal
ments outstanding, if  any.

(b) Postal Saving Bank Account No.
9. Whether he has returned all school 

money and books, etc.
10. Remarks . .

Place: Signature and Seal o f t he Head
D ate: of the School.

Signature and Seal of the Chief Executive 
Officer in the case o f Head Master.



73
SCHtnULL * I ’
[Sip* rule 22 (!>]

Duties of employees
1. Duties o f the Head—(/) Duties in relation to Educational matters.— In 

addition to his duties as a teacher in respect o f  the class or classes taught by 
him personally, a Head of a school, subject to  such instructions as may from 
\ x m  to time be 'vmtA  by I te  GovemmBnt

(a) be generally responsible for the efficient and effective education inclu
ding physical education of all pupils in bis school,

(b) attend the school punctually, be present in the school during the 
appointed school hours, devote his wlMe attention to the school work and 
shall not do any private work during th&e school hours,

(c) be responsible to regulate and control the quantum of teachers’ work 
and be responsible to ensure quality of education in his school.

(d) be responsible to provide broad guidelines for planning and evaluation,
(f) be responsible for the arrangements o f pupils in his class or classes and

for their promotions to higher standards according/to their progress during 
the year and the result of the periodical a»d term end examinations,

(/) prescribe text books, hand books, work books etc. in consultation with 
the school ‘Committee.

(.?) undergo and successfully complete orientation Courses,
(h) be accountable for persistent low academic performance in the S.S.C. 

ant! H,S„C. examination.

(2) Duties with regard to general administrative matters.—The Head shall—
(a) be responsible ’o the Management far the smooth and efficient function

ing o f the School,
(b) make all possible efforts to improve attendance in his school by—

(/') inducing the parents to require their children to  attend the school 
regularly;

(ii) establishing contact with the help o f his assistants with parents of 
non-attending children, enquiring imt© the causes o f their absence or 
irregular attendance and inducingthennt o cause tjieir children to attend the 
school regularly,
(c) grant leaving certificates or extracts from the general register to the 

pupil or his parent on application andi om the payment o f prescribed fees, 
>C any,

(d) determine the number of working days and holidays within the frame
work o f a schedule prescribed by the Ediuciatiqn (Officer and prepare the time 
table o f the school every year,

(e) be responsible for the proper maiintcenance o f all school registers and 
records,

( f)  be responsible for the general! oirgainisation o f the srhec! .•uuauing 
games and sports, for holding periodical examinations and for arranging 
co-curricular activities,



(g) inculcate among pupils of his school, habits of cleanliness and neatness 
and be responsible for their conduct and discipline,

(A) supervise, control and co-ordinate the work of his assistants, be respon
sible for their efficiency and discipline and report forthwith to the Chief 
Executive officer of the Management, cases, if any, which may come to his 
notice of misconduct or breach of discipline among his assistants,

( 0 ‘maintain the log-book of the work of his assistants,
(/) observe a t least two lessons per week of the Supervisor or teachers or of 

both and to  maintain » record thereof and periodkatty inspect the tog* 
books maintained by the Assistant Head or Supervisor or by both,

(k) promote communal harmony and good will among pupils in his school 
and ensure that no discrimination of any kind is imposed on any pupil on 
the ground of his caste or community.

(1) work as the Conductor or Deputy Conductor or Supervisor at any 
examination conducted by Government and the Secondary School Certi
ficate or Higher Secondary School Certificate examinations on being 
appointed by the Maharashtra State Board, or a. Divisional Board, of 
Secondary and Higher Secondary Education ; and be responsible for the 
efficiency and discipline as per rules prescribed by the Government and 
Boards for respective examinations,

(m) work as Examiner or Assistant Examiner or Moderator dr Chief 
Moderator or Paper Setter or Expert at any examination conducted by 
Government and the Secondary School Certificate and Higher Secondary 
School Certificate examinations and also do such other work as may be 
entrusted by Government r.nd the Maharashtra State Board or a  Divisional 
Board o f Secondary and Higher Secondary Education ; and be responsible 
for the efficiency and discipline as per rules prescribed in that respect by 
Government and the Boards,

(n) grant casual leave to the employee of his school,
(o) be lesponsible for the legitimate use o f his school premises as per the 

directive o f the Department and render all assistance for the smooth conduct 
of various examinations as per need o f the Management in general and of 
the Department in particular,

(p) arrange to convene meetings of the School Committee and the 
Academic Council,

(q) supply punctually all information as may be called from time to time 
by the Department and the State or Divisional Board,

(r) be responsible for ensuring that the school property of every description 
is properly cared for and for keeping the school premises clean and tidy. 
Any damage done to such property shall be reported by him to the appropriate 
authority,

(s) be responsible for the maintenance o f service books, and periodical 
attestation in the service books of the employees in his school.

(t) assist the Management in the preparation and maintenance o f the 
seniority list of the employee? in his school,

(if) be responsible for the maintenance of the confidential reports of the 
employees and for communicating adverse remarks to the employees,
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(V) pay personal attention and be responsible for the timely prepara
tion and submission of pension papers osf the employees to the concerned 
authorities,

(w) bring to the notice of the School Committee the adequacy or otherwise 
of the school staff as required under the; rales and make efforts to remove 
deficiency, if any, as early as possible,

(x) perform such other duties and conform to such instructions relating 
to  the education as u&y te  requiftA of Of issued to  him by the State Govern
ment, Director, Deputy Director o»r Education Officer, as the case may be,

O’) undergo and successfully complete orientation courses.

(3) Duties with regard to the financial matters.—The Head shall be res
ponsible for—

(a) subject to the instructions issued by the management, granting 
free studentships to the poor and deserving pupils,

(b) preparing monthly or quarterly bills as the case may be in4rerpect of 
pupils who have been awarded middle school and high school scholarships 
and submit them to the Education Officer,

(c) disbursing promptly the middle school and high, school scholarship 
amount to the concemtd .pupils,

(d) collecting the fees from the fee paying students every month and 
crediting the same to the Bank account o f  the co-operative Bank before 
such date as may be prescribed by the Department,

(e) accepting the examination fees and scrutinising application forms for 
the Secondary School Certificate and MigSier Secondary School Certificate 
examination, submitting the fees and tine application forms on or before the 
dates as may be laid down by the Secretary of the Maharashtra State Board 
or a Divisional Board of Secondary and Higher Secondary Education and 
maintain the accounts of the examimatncn fees and the accounts of the 
examination centre and sending repoirt o f  the final account to the Board 
within the time limit specified,
( / )  drawing annual increments of tlhe employees on due dates, if otherwise 
not withheld for valid reasons,

(g) preparirg the monthly pay bills <of tthe school and submitting them 
duly verified and signed, to the Educattiom Officer befofe such date as may 
be specified by the Education officer in thus behalf,

(hi) prepar supplementary claims of employees in his school and submit
ting them duly verified and signed, to tthe Education Officer before such date 
as may be specified by the Education Officer in this behalf,

(i) prompt disbursement of recsov^ries from the salaries of the 
employees on receipt of invoice or pâ y bill or supplementary bill from 
the Education Officer,

75



76

{k) maintain the accounts of the term fee, ami other non-Government 
account and bringing them uptodate regularly,

(0  giving prompt replies to the Audit notes of the Department as well 
as of the Audit Department,

(m) undergoing and successfully completing Orientation Courses,
2. Duties o f  the Assistant HemL -ln addition to his duties <t» a teacher 

in respect of the class or classes taught by him personally and subject to such 
instructions as may, from time to time, be issued by the Head, the Assistant 
Head shall—

(I) assist the Head in the performance of the Head Master’s duties so 
far as he is incharge of the class erdasses,

(2} maintain the Log Book in respect of teachers in his charge, observe 
at least one lesson of a Supervisor or Teacher per week and maintain a 
record thereof arid also periodically inspect the fog book'maintained by the 
Supervisors.

(3) subject to such instructions of the Head, supervise the work done 
by the teachers placed in his charge and be responsible for their conduct, 
discipline and efficient work,

(4) work as a Conductor or Deputy Conductor o r Supervisor at any 
examination conducted by Government and the Secondary School Certificate 
o r Higher Secondary School Certificate Examination on being appointed 
by the Maharashtra State Board o r a Divisional Board o f Secondary and 
Higher Secondary Education; and be responsible for the efficiency and 
discipline as per rules prescribed by Government and the Boards for the 
respective examinations,

(5) work as Examiner or Assistant Examiner or Moderator or Chief 
M oderator or Paper Setter or Expert at any examination conducted by 
Government and the Secondary School Certificate o r Higner Secondary 
School Certificate Examination and also do such other work as may be 
entrusted by Government and the Mahar?shtra St?te Board or a Divisional 
Boa id o f Secondary and Higher Secondary Education, and be responsible 
foi the efficiency and discipline as per ru'es prescribed in this respect by 
Government and tne Boards,

(6) perform such .other duties and conform to such instructions relating 
to the education as may be required of or issued to him by the Head,

(7) be responsible for one of the shifts as per the directions of the Head,
(8) undergo and successfully complete Orientation Courses,
(9) perform such other duties and conform to such instructions relating 

to the education and. administration of the school as may be required of or 
issued to him by the Head from time to time.

3. Duties o f  the Supervisor.—in  addition to  his duties as a teacher in respect 
of the class or classes taught by him personally, and subject to  such instructions



maj from time to rime be issued by the Head or Assistant Head, the Super
visor shall—

( 1) assist the Head, or Assistant Head in the performance o f his duties 
so f ar as he is incharge o f the class or classes,

(2) maintain the log book in respect o f teachers in his charge,
(?) observe at least one lesson of a teacher per week and maintain a 

record thereof,
(4) subject |o  such instructions o f the Head or Assistant Head supervise 

th& work dene by the teachers placed in his change and be responsible for
vtetr cundtact-, discipline im i emcm \

(5) perform such other duties and conform to such instructions relating 
to the education as may be required o f or issued to  him by the Head or 
Assistant Head,

(6) undergo and successfully complete Orientation Courses.
4. Dutii s o f  a teacher.—Subject to such instructions as may be issued by 

the Head or Assistant Head or Supervisor, a  teacher shall—
( I) be primaril> responsible for the efficient and effective education o f 

the pupils in his charge,
(2) attend the school punctually and be present in the school during the 

prescribed school hours and devote hits whole attention to teaching o r class 
work and on the last day of the month n»ot more than three hours may be devo
ted fa  completing the registers for tlte m onth ended and writing out the regis
ters for the ensuing month and preparing other monthly registers and 
reports as may be required by the Heads,,

(3) take roll call and maintain the record o f  the attendance o f the pupils.
(4) make all possible efforts to maintain and improve the attendance in 

his school.
(5) collect fees, if any, from the pupils in his charge and hand over the 

amount o f such fee collections to the Head as directed by him,
(6) be responsible for keeping accurately and neatly the necessary regis

ters and other records as required by the Head,
(7) assist the Head as required by him in the general organisation o f the

school activities holding periodical andl terminal examinations, in arranging 
co-curricular activities, «

(8) be responsible for inculcating im piupils the habits .of cleanliness and 
neatness and respect for orderly, belhaviiour and participate in activities 
organised for the purpose,

(9) promote communal harmony amd good will among his pupils and 
see that no discrimination of any kirad tis imposed on any pupils on the 
ground of his religion, caste or coimmumitty,

(10) prepare the annual unit plan, siubj{ect-wise and class-wise in the very 
beginning o f the academic year preferably within a  week o f commencing 
the academic year,

(11) prepare his teaching work amdl maintain a  very brief record 
thereof as indicated below

(a) ( i)  date, (ii) class, (tit) subject,
(b) unit to be taught (portion to be; cowered) during the teaching period*
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(c) salient points to  be emphasised such as words, phrases, idioms,
concepts, principles, formula, events depending upon the nature o f the
subject for study,

(d) teaching aids or demonstration, if any,
(e) nature o f home assignment such as written work, recitation, salient

reading,
(12) make use o f the teaching/learning material available in the School

while presenting the unit especially in subjects like Geography, Hfttory, 
Science, Mathematics, Art, etc* The Science teacher shall demenstriig, all 
experiments and gel the practical woritdtme by die pupils Strictly in al% r- 
<&lee with the syllabus, ’

(13) keep pace with the actual plan o f work <irawa and shall record tfie 
reasons for che short falls, i f  any* ia Che monthly register of the respective 
classes at the end of every month anil undertake die measures to make 
up the short falls and deficiencies, if  any, in consultation with die Head or 
Assistant Head or Supervisor concerned,

(14) set a  weekly assignment to the pupils, so that each pupil may be 
able to complete thirty weekly assignments per subject' in' am entire year 
but where a teacher is assigned a part o f the subject, such as, only History, 
or Geography from Social Studies or Physics or Chemistry in Physical 
Science etc. the number of assignments in that particular part may stand 
reduced proportionately,

(15) ordinarily asses every alternate weekly written home assignment of 
t he pupils critically. If the class contains more than 50 pupils the teacher 
may assess 12 assignments, instead o f 15 during the entire year,

(16) set and hold objective type lesis one in each term and return the 
answer sheets duly assessed to the pupils within a fortnight,

(17) set question papers for term and other examinations in the subject 
assigned to him as per plan that is prepared by the Head and assess answer 
papers judiciously,

(18) work as the Conductor or Deputy Conductor or Supervisor at any
examination conducted by Government and the Secondary School Certi
ficate or Higher Secondary Certificate Examinations on being appointed 
by Government and the Maharashtra State Board or a Divisional Board of 
Secondary and Higher Secondary Education ; and be responsible for the 
efficiency and discipline as per rules prescribed by Government and the Boards 
for the respective examinations, ,

(19) work as Examiner or Assistant Examiner or Moderator or Chief 
Moderator or Paper-Setter or Expert at any examination conducted by 
Government and the Secondary School Certificate or Higher Secondary 
School Certificate Examination and also do such other work as may be en
trusted by Government and the Maharashtra State Board or a  Divisional 
Board of Secondary and Higher Secondary Education; and be responsible 
for the efficiency and discipline as per rules prescribed in this respect by 
Government and the Boards,
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(20) undergo and successfully complete O rientation Courses,
(21) perform such other duties and conform to  such other instruction* 

relat ing to  education as may be required o f or be issued to  him  by the Head 
or Assistant Head or Supervisor, within the prescribed hours o f work and 
attendance.
5, Duties o f  clerical staff.—(1) Duties pertaining to  financial matters.—

(a) to maintain accounts of school transactions,
\b) to  maintain accounts of collection of term fees,
(c) to  accounts of Devetopt&etit Fuad ,

J )  to  maintain separate accounts o f collection and transactions o f Higher 
cation Wing,

(<?) to  collect fe$& to take entries in register, to issue receipts and to 
maintain its accounts,

(J) to  deposit amounts in Bank, to  withdraw amounts from Bank and 
to make necessary payment of bills,

(g) to prepare Budget estimates and to  execute them,
(A) to maintain dead-stock register,
(i) to maintain inventory of materials of science laboratory,
( j)  to prepare pay bills, supplementary bills and to  submit them to the 

authority concerned,
(A')Jjp*vi&ttend to work in connection with Income-tax, C.D.S., C.T.D. 

t ra r^ P io n  etc., _ r
(/) io credit amounts collected in connection with. Professional Tax,
(w) to get accounts audited,
in) to submit statements of accounts to  the Department,
{<>) to make preparation for getting accounts inspected and to get then* 

inspected,
(p) to deposit fees in Banks,
(q) to pay subscription of magazines,
(r j to carry out items of work so far ats the senior Auditor is concerned,
(.9 ) to look after matters pertaining; to> non-salary grants,
(/) to make purchases of materials required by the school on receipt

o f instructions to that effect from the sujperiors,
(u) to do work connected with fixatnom of pay o f all members.

(2) Duties in regard to teaching staff.—
(a) to furnish information regarding teaching staff to  the Department,
(b) to maintain their service books;, leave accounts,
(c) to prepare their pay bills and obtain itheir signatures counter signatures, 
(J). to make entries in service book: from time to time and obtain their

signaJwras against the entries,
(«*) to ihain ta in  accounts of their Proviident Fund,
( /)  to submit their applications for gramt o f advance/loan from provident 

fund.
(g) to prepare their pension papers,
(A) to draft their appointment letters,
(i) to prepare their relieving memos,
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O’) to prepare their annua) income certificates.
(k) to make payment amounts deducted from their pa\ on account of 

rnrome lax Professional tax. C .T.D.. L.I.C.. etc.,
(I) to do work connected with fixation o f iheir pay,
(m) to  maintain files in respeci of service matters of teacher.

(3) Other duties in regard to office.
(a) to draft correspondence to be made with Government, the S.S.C 

Board, the Management • and other Bodies.
(h) to maintain inward and outward registers,
tc) to carry out instructions' issued by Government and the S.S.C'. Board 

from time to time and bring them to ihe notice o f teaching and non-teaching 
staff, parents and pupils in ihe school, wherever necessary,

(d ) to prepare draft letters, pay hilts and statements and to do typing work, 
(f} to furnish requisite information 10 ihe parents/guardians,
( f)  to prepare muster rolls, and to do work in connection with claims 

on items ofjion-salary grant.
to* maintain subject-wise selcct hies, record, luition fees and school 

general registers,
{h) to get the forms o f letters, statements etc., required in connection with 

school work, cyclostyled.
ii) to attend to the work pertaining to school examinations and examina- 

t ions conducted by Government and the S.S.C. Board, examinations in Hindi. 
Erfglish. Drawing etc.,
/ ( ; )  to assist the Head in verification of catalogues,

(A) to perform such other official duties as may be assigned to him- 
(/) undergo and successfully complete orientation courses and Depart* 

mental Examinations organised by the Department.

(4t Ditties in regard to students.—(a) General duties:—
(ii to prepare school leaving certificates and other certificates and to at tend 

to work in connection with true copies,
{it) to furnish information relating to State Transport or Railway con

cessions and other concessions,
(///) to check, the forms received and certificates received,
{/r) to make correspondence in connection with sports, Competitions and 

other various activities such as dramas etc.,
(v) tc perform such other duties as may be assigned to him.

(b) Duties relating to concessions in feesjscholarships to students:—
(i) to distribute forms relating to  concessions in fees, to collect the said 

forms and check them, to submit the forms in a proper proforma and get 
the sanction from the Zilla Parishad, wherever necessary. Thereafter to 
prepare and submit bills and distribute the amounts o f bills under proper 
acquittance,

(ii) to  write to  the students whose attendance is less than the minimum 
required,
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(iii) to  perform duties including correspondence, preparation of. bills 

and disbursement of amounts etc. in connection with High School and the 
Middle School Scholarships (information regarding their attendance to be 
communicated to the Department), and in connection with the concessions 
admissible to  the Backward Class students, W ards ot School Teachers/ 
employees, holder of W ar concessions, frexlom  fighters, handicapped 
students etc.

(c) Duties relating to Examinations conducted by Government and Secondary 
School Certificate Examination:—

(/) to check the forms of the regular students and to fill in the relevant 
information,

(ii) to send the forms and the fees to Government or to the Maharashtra 
Sta'c Board or a Divisional Board of Stcondary and Higher Secondary 
Educatipn, as the case may be, within the time limit,

(iii) to  keep the accounts of the examination fees,
O'v) to  prepare the office copy of the application form,
(v) to distribute the mark lists at the time of declaration of rcsu ts,
(vi) to distribute certificate* awarded by Government, the S.S.C./H.S.C. 

Examination Certificates received from the Divisional Board of Secondary 
and Higher Secondary Education,

(vt7) to  make correspondence about the arrangements in rcspect of exami
nations,

(vwi) to  give information to the students about the examination,
(ix) to  distribute the admission cards,
(x) to  distribute the certificates to the successful students,
(xi) to scrutinise the applications received for rechecking of papers and 

send them to the Board,
(xii) to make entries of the examination rcsu’ts in the general register,
(xiii) to assist the Head in giving duplicate certificates,
(xjv) to assist the Head in furnishing relevant information as and when

called for by the Board,
(xv) to fill in the forms of private students, send them to the Board and 

make correspondence in that connection,
(xvi) to  make correspondence relating to  the National Scholarships,
(xvii) to  assist the Head in the conduct of various examinations and be 

responsible for efficiency and discipline as per rules prescribed for such 
examinations.
Note .—Tn the case of Schools having more than one clerical posts the seniormost person 

shall assist the Head in supervision, control and co-ordination of tha work of all non* 
teaching employees, and the duties shall be suitably distributed amongst the clerks by the 
Heads.

By order and in the name of the Governor o f Maharashtra.

B. K. CHOUGULE, 
Secretary to Government
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ºÉÉ¨ÉÉxªÉ |É¶ÉÉºÉxÉ Ê´É¦ÉÉMÉ
¨ÉÉnùÉ¨É EòÉ¨ÉÉ ¨ÉÉMÉÇ, ½ÖþiÉÉi¨ÉÉ ®úÉVÉMÉÖ°ü SÉÉèEò, ¨ÉÆjÉÉ±ÉªÉ÷, ¨ÉÖÆ¤É<Ç 400 032

ÊnùxÉÉÆEò 16 VÉÖ±Éè 2016.

+ÊvÉºÉÚSÉxÉÉ

¦ÉÉ®úiÉÉSÉä ºÉÆÊ´ÉvÉÉxÉ.

Gò¨ÉÉÆEò ´ÉÊ¶É+. 1213/|É.Gò. 43/11.---- ¦ÉÉ®úiÉÒªÉ ºÉÆÊ´ÉvÉÉxÉÉSªÉÉ +xÉÖSUäônù 309 SªÉÉ {É®ÆúiÉÖEòÉuùÉ®äú |ÉnùÉxÉ Eäò±Éä±ªÉÉ ¶ÉCiÉÒSÉÉ ´ÉÉ{É®ú Eò°üxÉ,
¨É½þÉ®úÉ¹]ÅõÉSÉä ®úÉVªÉ{ÉÉ±É ªÉÉuùÉ®äú, ¨É½þÉ®úÉ¹]Åõ xÉÉMÉ®úÒ ºÉä́ ÉÉ (Ê¶ÉºiÉ ´É +{ÉÒ±É) ÊxÉªÉ¨É, 1979 ªÉÉ¨ÉvªÉä +ÉhÉJÉÒ ºÉÖvÉÉ®úhÉÉ Eò®úhªÉÉºÉÉ`öÒ {ÉÖføÒ±É|É¨ÉÉhÉä ÊxÉªÉ¨É
Eò®úÒiÉ +É½äþiÉ :----

1. ªÉÉ ÊxÉªÉ¨ÉÉÆxÉÉ ¨É½þÉ®úÉ¹]Åõ xÉÉMÉ®úÒ ºÉä́ ÉÉ (Ê¶ÉºiÉ ´É +{ÉÒ±É) (ºÉÖvÉÉ®úhÉÉ) ÊxÉªÉ¨É, 2016 +ºÉä ¨½þhÉÉ´Éä.

2. ¨É½þÉ®úÉ¹]Åõ xÉÉMÉ®úÒ ºÉä́ ÉÉ (Ê¶ÉºiÉ ´É +{ÉÒ±É) ÊxÉªÉ¨É, 1979 (ªÉÉ{ÉÖfäø “ ¨ÉÖJªÉ ÊxÉªÉ¨É ” +ºÉä ÊxÉnæùÊ¶ÉiÉ Eò®úhªÉÉiÉ +É±Éä +É½äþ) SªÉÉ ÊxÉªÉ¨É 2
¨ÉvªÉä,----

(i) JÉÆb÷ (b÷) Bä́ ÉVÉÒ {ÉÖføÒ±É JÉÆb÷ nùÉJÉ±É Eò®úhªÉÉiÉ ªÉä<Ç±É :----

“ (b÷) ‘ Ê´É¦ÉÉMÉ|É¨ÉÖJÉ ’ ªÉÉSÉÉ +lÉÇ, ¨É½þÉ®úÉ¹]Åõ xÉÉMÉ®úÒ ºÉä́ ÉÉ (ºÉä́ ÉäSªÉÉ ºÉ´ÉÇºÉÉvÉÉ®úhÉ ¶ÉiÉÔ) ÊxÉªÉ¨É, 1981 SªÉÉ ÊxÉªÉ¨É 9 SªÉÉ JÉÆb÷ (22)
¨ÉvªÉä xÉä̈ ÉÚxÉ Ênù±ªÉÉ|É¨ÉÉhÉä +ºÉä±É ; ”
(ii) JÉÆb÷ (+ÉªÉ) Bä́ ÉVÉÒ {ÉÖføÒ±É JÉÆb÷ nùÉJÉ±É Eò®úhªÉÉiÉ ªÉä<Ç±É :----

“ (+ÉªÉ) ‘ VÉ¤É®ú Ê¶ÉIÉÉ ’ ªÉÉSÉÉ +lÉÇ, ÊxÉªÉ¨É 5 SªÉÉ {ÉÉä]õ-ÊxÉªÉ¨É (1) SªÉÉ ¤ÉÉ¤ÉÒ ({ÉÉSÉ) iÉä (xÉ>ð) (nùÉäx½þÒ vÉ°üxÉ) ¨ÉvªÉä Ê´ÉÊxÉÌnù¹]õ
Eäò±Éä±ªÉÉ Ê¶ÉIÉÉÆ{ÉèEòÒ EòÉähÉiÉÒ½þÒ Ê¶ÉIÉÉ +ºÉÉ +É½äþ ; ”
(iii) JÉÆb÷ (VÉä) Bä́ ÉVÉÒ {ÉÖføÒ±É JÉÆb÷ nùÉJÉ±É Eò®úhªÉÉiÉ ªÉä<Ç±É :----

“ (VÉä) ‘ ÊEò®úEòÉä³ý Ê¶ÉIÉÉ ’ ªÉÉSÉÉ +lÉÇ, ÊxÉªÉ¨É 5 SªÉÉ {ÉÉä]õ-ÊxÉªÉ¨É (1) SªÉÉ ¤ÉÉ¤ÉÒ (BEò) iÉä (SÉÉ®ú) (nùÉäx½þÒ vÉ°üxÉ) ¨ÉvªÉä Ê´ÉÊxÉÌnù¹]õ
Eäò±Éä±ªÉÉ Ê¶ÉIÉÉÆ{ÉèEòÒ EòÉähÉiÉÒ½þÒ Ê¶ÉIÉÉ +ºÉÉ +É½äþ ; ”
(iv) JÉÆb÷ (Eäò) Bä́ ÉVÉÒ {ÉÖføÒ±É JÉÆb÷ nùÉJÉ±É Eò®úhªÉÉiÉ ªÉä<Ç±É :----

“ (Eäò) ‘ |ÉÉnäùÊ¶ÉEò Ê´É¦ÉÉMÉ |É¨ÉÖJÉ ’ ¨½þhÉVÉä ¨ÉÖÆ¤É<Ç Ê´ÉkÉÒªÉ ÊxÉªÉ¨É, 1959 +ÉÊhÉ ¶ÉÉºÉxÉÉSªÉÉ +xªÉ Ê´ÉkÉÒªÉ ÊxÉªÉ¨ÉÉÆSªÉÉ |ÉªÉÉäVÉxÉÉlÉÇ PÉÉäÊ¹ÉiÉ
Eäò±Éä±ÉÉ |ÉÉnäùÊ¶ÉEò |É¨ÉÖJÉ/|ÉÉnäùÊ¶ÉEò EòÉªÉÉÇ±ÉªÉ |É¨ÉÖJÉ ½þÉäªÉ ; ”

3. ¨ÉÖJªÉ ÊxÉªÉ¨ÉÉÆSªÉÉ ÊxÉªÉ¨É 5 ¨ÉvªÉä ={É-ÊxÉªÉ¨É (1) Bä́ ÉVÉÒ {ÉÖføÒ±É ={É-ÊxÉªÉ¨É nùÉJÉ±É Eò®úhªÉÉiÉ ªÉä<Ç±É :----

“ (1÷) iªÉÉ iªÉÉ ́ Éä³ýÒ +Æ̈ É±ÉÉiÉ +ºÉhÉÉªÉÉ EòÉähÉiªÉÉ½þÒ EòÉªÉtÉSªÉÉ iÉ®úiÉÖnùÓxÉÉ ¤ÉÉvÉÉ xÉ +ÉhÉiÉÉ, ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉ±ÉÉ ́ ÉÉVÉ´ÉÒ ́ É {ÉÖ®äú¶ÉÉ
EòÉ®úhÉÉÆEòÊ®úiÉÉ +ÉÊhÉ ªÉÉiÉ ªÉÉxÉÆiÉ®ú iÉ®úiÉÚnù Eäò±ªÉÉ|É¨ÉÉhÉä {ÉÖføÒ±É Ê¶ÉIÉÉ Eò®úiÉÉ ªÉäiÉÒ±É, iªÉÉ Ê¶ÉIÉÉ +¶ÉÉ :----

ÊEò®úEòÉä³ý º´É¯û{ÉÉSªÉÉ Ê¶ÉIÉÉ----

(BEò) `ö{ÉEòÉ `äö´ÉhÉä ;

(nùÉäxÉ) iªÉÉSÉÒ {ÉnùÉäxxÉiÉÒ ®úÉäJÉÚxÉ `äö´ÉhÉä ;

(iÉÒxÉ) Eò¨ÉÇSÉÉªÉÉSªÉÉ ÊxÉ¹EòÉ³ýVÉÒ{ÉhÉÉ¨ÉÖ³äý ËEò´ÉÉ iªÉÉxÉä +Énäù¶ÉÉÆSÉÉ ¦ÉÆMÉ Eäò±ªÉÉ¨ÉÖ³äý ¶ÉÉºÉxÉÉ±ÉÉ ZÉÉ±Éä±ªÉÉ EòÉähÉiªÉÉ½þÒ
+ÉÌlÉEò º´É¯û{ÉÉSªÉÉ ½þÉxÉÒSÉÒ ºÉÆ{ÉÚhÉÇ ®úCEò¨É ËEò´ÉÉ ÊiÉSÉÉ ¦ÉÉMÉ iªÉÉSªÉÉ ´ÉäiÉxÉÉ¨ÉvÉÚxÉ ´ÉºÉÚ±É Eò®úhÉä ;

(SÉÉ®ú) ´ÉäiÉxÉ´ÉÉføÒ ®úÉäJÉÚxÉ `äö´ÉhÉä ;

VÉ¤É®ú Ê¶ÉIÉÉ----

({ÉÉSÉ) Ê´ÉÊxÉÌnù¹]õ EòÉ±ÉÉ´ÉvÉÒEòÊ®úiÉÉ ́ ÉäiÉxÉ ºÉ¨ÉªÉ¸ÉähÉÒiÉÒ±É JÉÉ±ÉSªÉÉ ]õ{{ªÉÉ´É®ú +ÉhÉhªÉÉiÉ ªÉä<Ç±É +ÉÊhÉ +¶ÉÉ {ÉnùÉ´ÉxÉiÉÒSªÉÉ
EòÉ³ýÉiÉ ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉ±ÉÉ ́ ÉäiÉxÉ´ÉÉføÒ Ê¨É³ýiÉÒ±É ËEò´ÉÉ Ê¨É³ýhÉÉ®ú xÉÉ½þÒiÉ ªÉÉ¤ÉÉ¤ÉiÉ +ÉÊhÉ +ºÉÉ EòÉ±ÉÉ´ÉvÉÒ ºÉ¨ÉÉ{iÉ ZÉÉ±ªÉÉxÉÆiÉ®ú
ªÉÉ {ÉnùÉ´ÉxÉiÉÒSªÉÉ {ÉÊ®úhÉÉ¨ÉÒ iªÉÉSªÉÉ ¦ÉÉ´ÉÒ ´ÉäiÉxÉ´ÉÉføÒ {ÉÖfäø føEò±É±ªÉÉ VÉÉiÉÒ±É ËEò´ÉÉ xÉÉ½þÒ ªÉÉ¤ÉÉ¤ÉiÉ½þÒ ÊxÉnäù¶É Ênù±Éä VÉÉiÉÒ±É ;
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(ºÉ½þÉ) ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉºÉ Ê¶ÉIÉäSªÉÉ +Énäù¶ÉÉiÉ Ê´ÉÊxÉÌnù¹]õ Eäò±Éä±ªÉÉ EòÉ±ÉÉ´ÉvÉÒºÉÉ`öÒ iÉÉä VªÉÉ ´ÉäiÉxÉ ºÉ¨ÉªÉ¸ÉähÉÒ¨ÉvªÉä,
¸ÉähÉÒ¨ÉvªÉä, {ÉnùÉ´É®ú ËEò´ÉÉ ºÉä́ Éä̈ ÉvªÉä +ºÉä±É iªÉÉ{ÉäIÉÉ JÉÉ±ÉSªÉÉ ́ ÉäiÉxÉ ºÉ¨ÉªÉ¸ÉähÉÒ¨ÉvªÉä, ̧ ÉähÉÒ¨ÉvªÉä, {ÉnùÉ´É®ú ËEò´ÉÉ ºÉä́ Éä̈ ÉvªÉä +ÉhÉhÉä. VªÉÉ
´ÉäiÉxÉ ºÉ¨ÉªÉ¸ÉähÉÒiÉÚxÉ, ̧ ÉähÉÒ¨ÉvÉÚxÉ, {ÉnùÉ´É°üxÉ ËEò´ÉÉ ºÉä́ ÉäiÉÚxÉ ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉºÉ +ºÉä +´ÉxÉiÉ Eò®úhªÉÉiÉ +É±Éä +ºÉä±É, iªÉÉ ́ ÉäiÉxÉ
ºÉ¨ÉªÉ¸ÉähÉÒ¨ÉvÉÒ±É, ¸ÉähÉÒ¨ÉvÉÒ±É, {ÉnùÉ´É®úÒ±É ËEò´ÉÉ ºÉä́ ÉäiÉÒ±É ¤ÉføiÉÒºÉ +¶ÉÒ +´ÉxÉiÉÒ +¶ÉÉ Ê´ÉÊxÉÌnù¹]õ EòÉ±ÉÉ´ÉvÉÒºÉÉ`öÒ ®úÉävÉEò `ö®äú±É.
+¶ÉÉ +Énäù¶ÉÉÆ̈ ÉvªÉä iÉÉä EòÉ±ÉÉ´ÉvÉÒ ºÉ¨ÉÉ{iÉ ZÉÉ±ªÉÉ´É®ú ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉºÉ {ÉÚ́ ÉÔSªÉÉ ́ ÉäiÉxÉ ºÉ¨ÉªÉ¸ÉähÉÒiÉ, ¸ÉähÉÒ¨ÉvªÉä, {ÉnùÉ´É®ú ËEò´ÉÉ
ºÉä́ Éä̈ ÉvªÉä {É®úiÉ +ÉhÉhªÉÉºÉÆ¤ÉÆvÉÒSªÉÉ {ÉÖføÒ±É +]õÓSÉÉ ºÉ¨ÉÉ´Éä¶É +ºÉÉ´ÉÉ :----

(+) {ÉnùÉ´ÉxÉiÉÒSªÉÉ Ê´ÉÊxÉÌnù¹]õ EòÉ±ÉÉ´ÉvÉÒSªÉÉ {ÉÊ®úhÉÉ¨ÉÒ ¦ÉÉ´ÉÒ EòÉ³ýÉiÉÒ±É ´ÉäiÉxÉ´ÉÉføÒ {ÉÖfäø føEò±É±ªÉÉ VÉÉiÉÒ±É ËEò´ÉÉ
EòºÉä ´É iªÉÉ EòÉähÉiªÉÉ ¨ÉªÉÉÇnäù{ÉªÉÈiÉ, +ÉÊhÉ,

(¤É) ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉºÉ iªÉÉSªÉÉ ´ÉäiÉxÉ ºÉ¨ÉªÉ¸ÉähÉÒ¨ÉvªÉä, ¸ÉähÉÒ¨ÉvªÉä, {ÉnùÉ´É®ú ËEò´ÉÉ ºÉä́ Éä̈ ÉvªÉä ¨ÉÚ³ý ºÉä́ ÉÉVªÉä¹`öiÉÉ
Ê¨É³äý±É ËEò´ÉÉ EòºÉä :

(ºÉÉiÉ) ºÉCiÉÒSÉÒ ºÉä́ ÉÉÊxÉ´ÉÞkÉÒ ;

(+É`ö) ºÉä́ ÉäiÉÚxÉ EòÉfÚøxÉ ]õÉEòhÉä, ¨ÉÉjÉ ¦ÉÉ´ÉÒ EòÉ³ýÉiÉ ¶ÉÉºÉEòÒªÉ xÉÉäEò®úÒ Ê¨É³ýhªÉÉSªÉÉ où¹]õÒxÉä ½þÒ +xÉ½ÇþiÉÉ `ö®úhÉÉ®ú xÉÉ½þÒ ;

(xÉ>ð) ºÉä́ ÉäiÉÚxÉ ¤Éb÷iÉ¡Çò Eò®úhÉä, ¨ÉÉjÉ ¦ÉÉ´ÉÒ EòÉ³ýÉiÉ ¶ÉÉºÉEòÒªÉ xÉÉäEò®úÒ Ê¨É³ýhªÉÉSªÉÉ où¹]õÒxÉä ºÉ´ÉÇºÉÉvÉÉ®úhÉ{ÉhÉä ½þÒ +xÉ½ÇþiÉÉ
`ö®äú±É.

“ {É®ÆúiÉÖ, EòÉähÉiÉä½þÒ ¶ÉÉºÉEòÒªÉ EòÉ¨É Eò®úhªÉÉ¤Éqù±É ËEò´ÉÉ iÉä EòÉ¨É Eò®úhªÉÉ{ÉÉºÉÚxÉ {É®úÉ´ÉÞkÉ Eò®úhªÉÉ¤Éqù±É EòÉªÉnäù¶ÉÒ®ú {ÉÉÊ®ú¸ÉÊ¨ÉEòÉ´ªÉÊiÉÊ®úCiÉ
EòÉähÉiªÉÉ½þÒ ́ ªÉCiÉÒEòbÚ÷xÉ ±ÉÉ±ÉÚSÉ ËEò´ÉÉ ¤ÉÊIÉºÉ ̈ ½þhÉÚxÉ EòÉähÉiÉä½þÒ <xÉÉ¨É º´ÉÒEòÉ®ú±ªÉÉSÉÉ +É®úÉä{É ÊºÉrù ZÉÉ±ÉÉ +ºÉä±É, +¶ÉÉ |ÉiªÉäEò |ÉEò®úhÉÉiÉ, JÉÆb÷
(+É`ö) ËEò´ÉÉ (xÉ>ð) ¨ÉvªÉä xÉ¨ÉÚnù Eäò±Éä±ÉÒ Ê¶ÉIÉÉ näùhªÉÉiÉ ªÉä<Ç±É :

{É®ÆúiÉÖ, +ÉhÉJÉÒ +ºÉä EòÒ, EòÉähÉiªÉÉ½þÒ +{É´ÉÉnùÉi¨ÉEò |ÉEò®úhÉÉiÉ +ÉÊhÉ ±ÉäJÉÒ xÉ¨ÉÚnù Eò®úhªÉÉiÉ +É±Éä±ªÉÉ Ê´É¶Éä¹É EòÉ®úhÉÉÆºÉÉ`öÒ <iÉ®ú EòÉähÉiÉÒ½þÒ
Ê¶ÉIÉÉ näùhªÉÉiÉ ªÉä<Ç±É.

º{É¹]õÒEò®úhÉ.---- ªÉÉ ÊxÉªÉ¨ÉÉÆSªÉÉ +lÉÉÈiÉMÉÇiÉ {ÉÖføÒ±É MÉÉä¹]õÒ ªÉÉ Ê¶ÉIÉÉ `ö®úhÉÉ®ú xÉÉ½þÒiÉ, iªÉÉ +¶ÉÉ----

(BEò) ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉ®úÒ VªÉÉ ºÉä́ ÉäiÉ +ºÉä±É iÉÒ ºÉä́ ÉÉ ËEò´ÉÉ iÉÉä vÉÉ®úhÉ Eò®úÒiÉ +ºÉ±Éä±Éä {Énù VªÉÉ ÊxÉªÉ¨ÉÉÆuùÉ®äú ËEò´ÉÉ +Énäù¶ÉÉÆuùÉ®äú
Ê´ÉÊxÉªÉÊ¨ÉiÉ Eäò±Éä VÉÉiÉ +ºÉä±É iªÉÉ ÊxÉªÉ¨ÉÉÆxÉÖºÉÉ®ú ´É +Énäù¶ÉÉÆxÉÖºÉÉ®ú ËEò´ÉÉ iªÉÉSªÉÉ ÊxÉªÉÖCiÉÒSªÉÉ ¶ÉiÉÕxÉÖºÉÉ®ú EòÉähÉiÉÒ½þÒ Ê´É¦ÉÉMÉÒªÉ {É®úÒIÉÉ ËEò´ÉÉ Ë½þnùÒ
+ÉÊhÉ ¨É®úÉ`öÒ ¦ÉÉ¹ÉÉ {É®úÒIÉÉ =kÉÒhÉÇ xÉ ZÉÉ±ªÉÉ¤Éqù±É ´ÉäiÉxÉ´ÉÉføÒ ®úÉäJÉÚxÉ `äö´ÉhÉä ;

(nùÉäxÉ) ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉ®úÒ nùIÉiÉÉ®úÉävÉ {ÉÉ®ú Eò®úhªÉÉºÉ +ªÉÉäMªÉ +ºÉ±ªÉÉSªÉÉ EòÉ®úhÉÉºiÉ´É ´ÉäiÉxÉ ºÉ¨ÉªÉ¸ÉähÉÒiÉÒ±É nùIÉiÉÉ®úÉävÉÉ´É®ú iªÉÉSÉÒ
´ÉäiÉxÉ´ÉÉfø lÉÉÆ¤É´ÉhÉä ;

(iÉÒxÉ) ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉSªÉÉ |ÉEò®úhÉÉSÉÉ Ê´ÉSÉÉ®ú Eäò±ªÉÉxÉÆiÉ®ú iªÉÉºÉ, iÉÉä iªÉÉSªÉÉ ́ ÉiÉÇhÉÖEòÒ¶ÉÒ ºÉÆ¤ÉÆÊvÉiÉ xÉºÉhÉÉªÉÉ |É¶ÉÉºÉEòÒªÉ ¤ÉÉ¤ÉÓSªÉÉ
+ÉvÉÉ®äú VªÉÉ ºÉä́ ÉäiÉ, ¸ÉähÉÒiÉ ËEò´ÉÉ {ÉnùÉ´É®ú ¤ÉføiÉÒ Ê¨É³ýhªÉÉºÉ {ÉÉjÉ `ö®ú±ÉÉ +ºÉiÉÉ iªÉÉ ºÉä́ ÉäiÉ, ¸ÉähÉÒiÉ ËEò´ÉÉ {ÉnùÉ´É®ú ¨ÉMÉ iÉÒ ¤ÉføiÉÒ EòÉªÉ¨É ËEò´ÉÉ
ºlÉÉxÉÉ{ÉxxÉ +ºÉÉä, ¤ÉføiÉÒ xÉ näùhÉä ;

(SÉÉ®ú) =SSÉ ºÉä́ ÉäiÉ, ̧ ÉähÉÒiÉ ËEò´ÉÉ {ÉnùÉ´É®ú ºlÉÉxÉÉ{ÉxxÉ ªÉÉ xÉÉiªÉÉxÉä EòÉ¨É Eò®úhÉÉªÉÉ ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉ±ÉÉ, iÉÉä +¶ÉÉ =SSÉ ºÉä́ ÉäiÉ, ̧ ÉähÉÒiÉ
ËEò´ÉÉ {ÉnùÉ´É®ú EòÉ¨É Eò®úhªÉÉºÉ +ªÉÉäMªÉ +É½äþ ªÉÉ EòÉ®úhÉÉ´É°üxÉ ËEò´ÉÉ iªÉÉSªÉÉ ́ ÉiÉÇhÉÖEòÒ¶ÉÒ ºÉÆ¤ÉÆÊvÉiÉ xÉºÉhÉÉªÉÉ EòÉähÉiªÉÉ½þÒ |É¶ÉÉºÉEòÒªÉ EòÉ®úhÉÉ´É°üxÉ
ÊxÉ¨xÉ ºÉä́ ÉäiÉ, ¸ÉähÉÒiÉ ËEò´ÉÉ {ÉnùÉ´É®ú {ÉnùÉ´ÉxÉiÉ Eò®úhÉä ;

({ÉÉSÉ) +xªÉ EòÉähÉiªÉÉ½þÒ ºÉä́ ÉäiÉ, ¸ÉähÉÒiÉ ËEò´ÉÉ {ÉnùÉ´É®ú {ÉÊ®ú´ÉÒIÉÉvÉÒxÉ ÊxÉªÉÖCiÉ Eäò±Éä±ªÉÉ ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉ±ÉÉ iªÉÉSªÉÉ ÊxÉªÉÖCiÉÒSªÉÉ
+]õÓxÉÖºÉÉ®ú ËEò´ÉÉ +¶ÉÉ {ÉÊ®ú́ ÉÒIÉäSÉä ÊxÉªÉÆjÉhÉ Eò®úhÉÉ®äú ÊxÉªÉ¨É ́ É +Énäù¶É ªÉÉxÉÖºÉÉ®ú {ÉÊ®ú´ÉÒIÉÉ EòÉ³ýÉ¨ÉvªÉä ËEò´ÉÉ {ÉÊ®ú́ ÉÒIÉÉ EòÉ³ýÉSªÉÉ +JÉä®úÒºÉ iªÉÉSªÉÉ
EòÉªÉ¨É ºÉä́ ÉäiÉ, ¸ÉähÉÒiÉ ËEò´ÉÉ {ÉnùÉ´É®ú {ÉnùÉ´ÉxÉiÉ Eò®úhÉä ;

(ºÉ½þÉ) ¦ÉÉ®úiÉÉiÉÒ±É EòÉähÉiªÉÉ½þÒ ¶ÉÉºÉxÉÉEòbÚ÷xÉ ËEò´ÉÉ iªÉÉSªÉÉ ÊxÉªÉÆjÉhÉÉJÉÉ±ÉÒ±É EòÉähÉiªÉÉ½þÒ |ÉÉÊvÉEò®úhÉÉEòbÚ÷xÉ VªÉÉSªÉÉ ºÉä́ ÉÉ =ºÉxªÉÉ PÉähªÉÉiÉ
+É±ªÉÉ ½þÉäiªÉÉ iªÉÉ ¶ÉÉºÉxÉÉEòbä÷ ËEò´ÉÉ |ÉÉÊvÉEò®úhÉÉEòbä÷ iªÉÉ ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉSªÉÉ ºÉä́ ÉÉ ºÉÖ{ÉÚnÇù Eò°üxÉ +xªÉ Eò¨ÉÇSÉÉªÉÉSªÉÉ ºÉä́ ÉÉ ={É±É¤vÉ Eò°üxÉ
PÉähÉä ;

(ºÉÉiÉ) ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉSªÉÉ ÊxÉªÉiÉºÉä́ ÉÉ´ÉvÉÒ ËEò´ÉÉ ºÉä́ ÉÉÊxÉ´ÉÞkÉÒ ªÉÉ ºÉÆ¤ÉÆvÉÒSªÉÉ iÉ®úiÉÖnùÓxÉÖºÉÉ®ú iªÉÉ±ÉÉ ºÉCiÉÒxÉä ºÉä́ ÉÉÊxÉ´ÉÞkÉ Eò®úhÉä ;

(+É`ö) (+) {ÉÊ®ú´ÉÒIÉÉvÉÒxÉ ÊxÉªÉÖCiÉÒ Eäò±Éä±ªÉÉ ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉSÉÒ ºÉä́ ÉÉ, iªÉÉSªÉÉ {ÉÊ®ú´ÉÒIÉÉ EòÉ³ýÉ¨ÉvªÉä ËEò´ÉÉ iªÉÉSªÉÉ +JÉä®úÒºÉ,
iªÉÉSªÉÉ ÊxÉªÉÖCiÉÒSªÉÉ +]õÓxÉÖºÉÉ®ú ËEò´ÉÉ +¶ÉÉ {ÉÊ®ú´ÉÒIÉäSÉä ÊxÉªÉÆjÉhÉ Eò®úhÉÉ®äú ÊxÉªÉ¨É ´É +Énäù¶É ªÉÉÆxÉÖºÉÉ®ú ºÉ¨ÉÉ{iÉ Eò®úhÉä ; ËEò´ÉÉ

¦ÉÉMÉ SÉÉ®ú-+-----5+
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(¤É) +ºlÉÉªÉÒ ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉSÉÒ ºÉä́ ÉÉ, iªÉÉSªÉÉ ´ÉiÉÇhÉÖEòÒ¶ÉÒ ºÉÆ¤ÉÆÊvÉiÉ xÉºÉ±Éä±ªÉÉ EòÉ®úhÉÉ´É°üxÉ ºÉ¨ÉÉ{iÉ Eò®úhÉä ; ËEò´ÉÉ

(Eò) Eò®úÉ®úÉxÉÖºÉÉ®ú ÊxÉªÉÖCiÉ Eäò±Éä±ªÉÉ ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉSÉÒ ºÉä́ ÉÉ, +¶ÉÉ Eò®úÉ®úÉSªÉÉ +]õÓxÉÖºÉÉ®ú ºÉ¨ÉÉ{iÉ Eò®úhÉä ;

(xÉ>ð) ¨É½þÉ®úÉ¹]Åõ xÉÉMÉ®úÒ ºÉä́ ÉÉ (´ÉiÉÇhÉÚEò) ÊxÉªÉ¨É, 1979 SªÉÉ ÊxÉªÉ¨É 22+ SªÉÉ +lÉÉÈiÉMÉÇiÉ ±ÉéÊMÉEò Uô³ý́ ÉhÉÖEòÒºÉÆnù¦ÉÉÇiÉ ÊxÉªÉ¨É 8 SªÉÉ ={É-
ÊxÉªÉ¨É (2) JÉÉ±ÉÒ±É {É®ÆúiÉÖEòÉx´ÉªÉä ¶ÉÉºÉEòÒªÉ Ê´É¦ÉÉMÉÉiÉ ºlÉÉ{ÉxÉ Eäò±Éä±ªÉÉ iÉGòÉ®ú ÊxÉ´ÉÉ®úhÉ ºÉÊ¨ÉiÉÒSªÉÉ Ê¶É¡òÉ®ú¶ÉÒxÉÖºÉÉ®ú tÉ´ÉªÉÉSÉÒ EòÉähÉiÉÒ½þÒ
¦É®ú{ÉÉ<Ç. ”

4. ¨ÉÖJªÉ ÊxÉªÉ¨ÉÉÆSªÉÉ ÊxÉªÉ¨É 6 ¨ÉvªÉä,----

(i) ={É-ÊxÉªÉ¨É (2÷) ¨ÉvÉÒ±É ÊiÉºÉªÉÉ {É®ÆúiÉÖEòÉBä́ ÉVÉÒ {ÉÖføÒ±É {É®ÆúiÉÖEò ºÉ¨ÉÉÊ´É¹]õ Eò®úhªÉÉiÉ ªÉä<Ç±É :----

“ {É®ÆúiÉÖ +ºÉä½þÒ EòÒ, Ê´É¦ÉÉMÉ |É¨ÉÖJÉ iªÉÉÆSªÉÉ |É¶ÉÉºÉEòÒªÉ ÊxÉªÉÆjÉhÉÉJÉÉ±ÉÒ±É ®úÉVªÉºÉä́ ÉÉ MÉ]õ-+ SªÉÉ VÉä ̄ û. 10,650---15,850 ªÉÉ +ºÉÖvÉÉÊ®úiÉ
´ÉäiÉxÉ¸ÉähÉÒ¨ÉvªÉä ́ ÉäiÉxÉ PÉäiÉ ½þÉäiÉä iªÉÉÆxÉÉ ́ ÉMÉ³ÚýxÉ, VªÉÉ ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉÆSÉä OÉäb÷ ́ ÉäiÉxÉ ̄ û{ÉªÉä 6,600 ËEò´ÉÉ iªÉÉ{ÉäIÉÉ Eò¨ÉÒ +É½äþ +¶ÉÉSÉ ¶ÉÉºÉEòÒªÉ
Eò¨ÉÇSÉÉªÉÉÆSªÉÉ ºÉÆ¤ÉÆvÉÉiÉ ÊEò®úEòÉä³ý Ê¶ÉIÉÉ Eò®úhªÉÉSªÉÉ +ÊvÉEòÉ®úÉÆSÉÉ ´ÉÉ{É®ú Eò®úiÉÒ±É. ”
(ii) ={É-ÊxÉªÉ¨É 3 Bä́ ÉVÉÒ {ÉÖføÒ±É ={É-ÊxÉªÉ¨É nùÉJÉ±É Eò®úhªÉÉiÉ ªÉä<Ç±É :----

“ ={É-ÊxÉªÉ¨É (1) SªÉÉ iÉ®úiÉÖnùÓxÉÉ ¤ÉÉvÉÉ xÉ +ÉhÉiÉÉ ºÉ´ÉÇ Ê´É¦ÉÉMÉÒªÉ +ÉªÉÖCiÉ, ¨É½þÉ®úÉ¹]Åõ ®úÉäVÉMÉÉ®ú ½þ¨ÉÒ +ÊvÉÊxÉªÉ¨É, 1977 (1978 SÉÉ
¨É½þÉ®úÉ¹]Åõ +ÊvÉÊxÉªÉ¨É, ´ÉÒºÉ) JÉÉ±ÉÒ±É ®úÉäVÉMÉÉ®ú ½þ̈ ÉÒ ªÉÉäVÉxÉÉ +Æ̈ É±ÉÉiÉ +ÉhÉiÉÉxÉÉ, ®úÉVªÉºÉä́ ÉÉ MÉ]õ-+ SªÉÉ, VÉä ¯û. 10,650---15,850 ªÉÉ
+ºÉÖvÉÉÊ®úiÉ ́ ÉäiÉxÉ¸ÉähÉÒ¨ÉvªÉä ́ ÉäiÉxÉ PÉäiÉ ½þÉäiÉä iªÉÉÆxÉÉ ́ ÉMÉ³ÚýxÉ, VªÉÉ ¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉÆSÉä OÉäb÷ ́ ÉäiÉxÉ ̄ û{ÉªÉä 6,600 ËEò´ÉÉ iªÉÉ{ÉäIÉÉ Eò¨ÉÒ +É½äþ +¶ÉÉSÉ
¶ÉÉºÉEòÒªÉ Eò¨ÉÇSÉÉªÉÉÆSªÉÉ +ÉÊhÉ ®úÉVªÉºÉä́ ÉÉ MÉ]õ-¤É SªÉÉ Eò¨ÉÇSÉÉªÉÉÆSªÉÉ  ºÉÆ¤ÉÆvÉÉiÉ Eäò´É³ý ÊEò®úEòÉä³ý Ê¶ÉIÉÉ Eò®úhªÉÉSªÉÉ +ÊvÉEòÉ®úÉÆSÉÉ ́ ÉÉ{É®ú Eò®úiÉÒ±É
+ÉÊhÉ =CiÉ ªÉÉäVÉxÉäJÉÉ±ÉÒ EòÉ¨É Eò®úhÉÉªÉÉ MÉ]õ-Eò ´É MÉ]õ-b÷ SªÉÉ ºÉnùºªÉÉÆSªÉÉ ºÉÆ¤ÉÆvÉÉiÉ ÊxÉªÉ¨É 5 ¨ÉvªÉä Ê´ÉÊxÉÌnù¹]õ Eäò±Éä±ªÉÉ Ê¶ÉIÉÉÆ{ÉèEòÒ EòÉähÉiÉÒ½þÒ
Ê¶ÉIÉÉ Eò®úhªÉÉSªÉÉ +ÊvÉEòÉ®úÉÆSÉÉ ºÉÖrùÉ ´ÉÉ{É®ú Eò®úiÉÒ±É. ”

5. ¨ÉÖJªÉ ÊxÉªÉ¨ÉÉÆSªÉÉ ÊxÉªÉ¨É 10, ={É-ÊxÉªÉ¨É (2) ̈ ÉvÉÒ±É “ ËEò´ÉÉ, ÊxÉªÉ¨É 5 SªÉÉ {ÉÉä]õ-ÊxÉªÉ¨É (1) SÉä JÉÆb÷ ({ÉÉSÉ) ́ É (ºÉ½þÉ) ªÉÉÆ̈ ÉvªÉä Ê´ÉÊxÉÌnù¹]õ
Ê¶ÉIÉÉÆ{ÉèEòÒ EòÉähÉiÉÒ Ê¶ÉIÉÉ tÉ´ÉªÉÉSÉÒ +ºÉä±É iÉ®ú, ” ½þÉ ¨ÉVÉEÚò®ú ´ÉMÉ³ýhªÉÉiÉ ªÉä<Ç±É.

6. ¨ÉÖJªÉ ÊxÉªÉ¨ÉÉÆSªÉÉ ÊxÉªÉ¨É 18, ={É-ÊxÉªÉ¨É (1), JÉÆb÷ (BEò) ¨ÉvÉÒ±É “ (MÉ]õ-+ ËEò´ÉÉ MÉ]õ-¤É SªÉÉ ºÉä́ ÉäiÉÒ±É ´ªÉCiÉÒ) ” ½þÉ ¨ÉVÉEÚò®ú
´ÉMÉ³ýhªÉÉiÉ ªÉä<Ç±É.

7. ¨ÉÖJªÉ ÊxÉªÉ¨ÉÉÆºÉÉä¤ÉiÉSÉä {ÉÊ®úÊ¶É¹]õ ´ÉMÉ³ýhªÉÉiÉ ªÉÉ´Éä.

¨É½þÉ®úÉ¹]ÅõÉSÉä ®úÉVªÉ{ÉÉ±É ªÉÉÆSªÉÉ +Énäù¶ÉÉxÉÖºÉÉ®ú ´É xÉÉ´ÉÉxÉä,

®ú. Ê¶É. PÉÉ]õMÉä,
¶ÉÉºÉxÉÉSÉä +´É®ú ºÉÊSÉ´É.



30 ¨É½þÉ®úÉ¹]Åõ ¶ÉÉºÉxÉ ®úÉVÉ{ÉjÉ ¦ÉÉMÉ SÉÉ®ú-+, MÉȪ û´ÉÉ®ú iÉä ¤ÉÖvÉ´ÉÉ®ú, VÉÖ±Éè 28-+ÉìMÉº]õ 3, 2016/¸ÉÉ´ÉhÉ 6-12, ¶ÉEäò 1938

|ÉÊiÉ

(1) ®úÉVªÉ{ÉÉ±ÉÉÆSÉä ºÉÊSÉ´É,

(2) +vªÉIÉ, ¨É½þÉ®úÉ¹]Åõ Ê´ÉvÉÉxÉºÉ¦ÉÉ ªÉÉÆSÉä ºÉÊSÉ´É,

(3) ºÉ¦ÉÉ{ÉiÉÒ, ¨É½þÉ®úÉ¹]Åõ Ê´ÉvÉÉxÉ{ÉÊ®ú¹Énù ªÉÉÆSÉä ºÉÊSÉ´É,

(4) ¨ÉÖJªÉ¨ÉÆjªÉÉÆSÉä |ÉvÉÉxÉ ºÉÊSÉ´É,

(5) Ê´É®úÉävÉÒ {ÉIÉxÉäiÉä, ¨É½þÉ®úÉ¹]Åõ Ê´ÉvÉÉxÉºÉ¦ÉÉ,

(6) Ê´É®úÉävÉÒ {ÉIÉxÉäiÉä, ¨É½þÉ®úÉ¹]Åõ Ê´ÉvÉÉxÉ{ÉÊ®ú¹Énù,

(7) ¨ÉÖJªÉ ºÉÊSÉ´É, ¨É½þÉ®úÉ¹]Åõ ¶ÉÉºÉxÉ,

(8) ¶ÉÉºÉxÉÉSÉä ºÉ´ÉÇ +{É®ú ¨ÉÖJªÉ ºÉÊSÉ´É/|ÉvÉÉxÉ ºÉÊSÉ´É/ºÉÊSÉ´Éù,

(9) ºÉ´ÉÇ ¨ÉÆjÉÒ/®úÉVªÉ¨ÉÆjÉÒ ªÉÉÆSÉä JÉÉVÉMÉÒ ºÉÊSÉ´Éù/º´ÉÒªÉ ºÉ½þÉªÉEò,

(10) * |É¤ÉÆvÉEò, =SSÉ xªÉÉªÉÉ±ÉªÉ (¨ÉÚ³ý ¶ÉÉJÉÉ), ¨ÉÖÆ¤É<Ç,

(11) * |É¤ÉÆvÉEò, =SSÉ xªÉÉªÉÉ±ÉªÉ (+{ÉÒ±Éý ¶ÉÉJÉÉ), ¨ÉÖÆ¤É<Ç,

(12) * |É¤ÉÆvÉEò, ¨É½þÉ®úÉ¹]Åõ |É¶ÉÉºÉEòÒªÉ xªÉÉªÉÉÊvÉEò®hÉú, ¨ÉÖÆ¤É<Ç,

(13) * |É¤ÉÆvÉEò, ±ÉÉäEò +ÉªÉÖCiÉ ´É ={É ±ÉÉäEò +ÉªÉÖCiÉ ªÉÉÆSÉä EòÉªÉÉÇ±ÉªÉ, ¨ÉÖÆ¤É<Ç,

(14) * ºÉÊSÉ´É, ¨É½þÉ®úÉ¹]Åõ Ê´ÉvÉÉxÉºÉ¦ÉÉ ºÉÊSÉ´ÉÉ±ÉªÉ, ¨ÉÖÆ¤É<Ç,

(15) * ºÉÊSÉ´É, ¨É½þÉ®úÉ¹]Åõ Ê´ÉvÉÉxÉ{ÉÊ®ú¹Énù ºÉÊSÉ´ÉÉ±ÉªÉ, ¨ÉÖÆ¤É<Ç,

(16) * ºÉÊSÉ´É, ¨É½þÉ®úÉ¹]Åõ ±ÉÉäEòºÉä́ ÉÉ +ÉªÉÉäMÉ, ¨ÉÖÆ¤É<Ç,

(17) * +ÉªÉÖCiÉ, ®úÉVªÉ ÊxÉ´ÉbhÉÚEò +ÉªÉÉäMÉ, ¨ÉÖÆ¤É<Ç,

(18) ºÉ´ÉÇ ¨ÉÆjÉÉ±ÉªÉÒxÉ Ê´É¦ÉÉMÉ,

(19) ºÉ´ÉÇ ¨ÉÆjÉÉ±ÉªÉÒxÉ Ê´É¦ÉÉMÉÉSªÉÉ ÊxÉªÉÆjÉhÉÉJÉÉ±ÉÒ±É ºÉ´ÉÇ Ê´É¦ÉÉMÉ |É¨ÉÖJÉ/EòÉªÉÉÇ±ÉªÉ |É¨ÉÖJÉ,

(20) ¨É½þÉºÉÆSÉÉ±ÉEò, ¨ÉÉÊ½þiÉÒ ´É VÉxÉºÉÆ{ÉEÇò ¨É½þÉºÉÆSÉÉ±ÉxÉÉ±ÉªÉ, ¨ÉÖÆ¤É<Ç (5 |ÉiÉÒ),

(21) Ê´ÉvÉÒ¨ÉÆb÷³ý OÉÆlÉÉ±ÉªÉ, Ê´ÉvÉÉxÉ¦É´ÉxÉ, ¨ÉÖÆ¤É<Ç (10 |ÉiÉÒ),

(22) ºÉ´ÉÇ Ê´ÉvÉÒ¨ÉÆb÷³ý ºÉnùºªÉ,

(23) ºÉÉ¨ÉÉxªÉ |É¶ÉÉºÉxÉ Ê´É¦ÉÉMÉÉiÉÒ±É ºÉ´ÉÇ EòÉªÉÉÇºÉxÉä,

    ÊxÉ´Éb÷xÉºiÉÒ,

    * {ÉjÉÉxÉä.
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GENERAL  ADMINISTRATION  DEPARTMENT
Madam Cama Marg, Hutatma Rajguru Chowk, Mantralaya,

Mumbai 400 032, dated the 16th July 2016

NOTIFICATION

CONSTITUTION OF INDIA.
No. VASHIA-1213/C.R.43/11- In exercise of the powers conferred by the proviso to article 309

of the Constitution of India, the Governor of Maharashtra is hereby pleased to make the following
rules further to amend the Maharashtra Civil Services (Discipline and Appeal) Rules, 1979,
namely :—

1. These rules may be called the Maharashtra Civil Services (Discipline and Appeal) (amend-
ment) Rules, 2016.

2. In the Maharashtra Civil Services (Discipline and Appeal) Rules, 1979 (hereinafter
referred to as “the Principal Rules”), in rule 2,—

(i) for clause (d), the following clause shall be substituted, namely :—

“ (d) “ Head of Department” shall have the same meaning as assigned to it in clause
(22) of rule 9 of the Maharashtra Civil Services (General Conditions of Services) Rules,
1981;”;

(ii) for clause (i), the following clause shall be substituted, namely :—

“(i) “ major penalty ” means any of the penalties specified in item (v) to (ix) (both
inclusive) of sub-rule (1) of rule 5;”;

(iii) for clause (j), the following clause shall be substituted, namely :—

“(j) “ minor penalty ” means any of the penalties specified in item (i) to (iv) (both
inclusive) of sub-rule (1) of rule 5;”;

(iv) for clause (k), the following clause shall be substituted, namely :—

“ (k) “ Regional Head of Department ” means the authority declared as Regional Head
for the purposes of the Bombay Financial Rules, 1959 and other financial rules of
Government;”.

3. In rule 5 of the Principal Rules, for sub-rule (1), the following sub-rule shall be substituted,
namely :—

“(1) Without prejudice to the provisions of any law for the time being in force, the following
penalties may, for good and sufficient reasons and as hereinafter provided, be imposed on a
Government servant, namely :—

Minor penalties—

(i) censure;

(ii) withholding of his promotion;

(iii) recovery from his pay of the whole or part of any pecuniary loss caused by
him to Government, by negligence or breach of orders;

(iv) withholding of increments of pay;

Major Penalties—

(v) reduction to a lower stage in the time-scale of pay for a specified period, with
further directions as to whether or not the Government servant will earn increments
of pay during the period of such reduction and whether on the expiry of such period,
the reduction will or will not have the effect of postponing the future increments of
his pay;
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(vi) reduction to lower time-scale of pay, grade, post or service for a period to be
specified in the order of penalty, which shall be a bar to the promotion of the
Government servant during such specified period to the time-scale of pay, grade, post
or service from which he was reduced, with direction as to whether or not, on promotion
on the expiry of the said specified period,—

(a) the period of reduction to time-scale of pay, grade, post or service shall
operate to future increments of his pay, and if so, to what extent; and,

(b) the Government servant shall regain his original seniority in the higher
time-scale of pay, grade, post or service;
(vii) compulsory retirement;
(viii) removal from service which shall not be a disqualification for future

employment under Government;
(ix) dismissal from service which shall ordinarily be a disqualification for future

employment under Government :
Provided that, in every case in which the charge of acceptance from any person of

any gratification, other than legal remuneration, as a motive or reward for doing or
forbearing to do any official act is established, the penalty mentioned in clause (viii)
or (ix) shall be imposed :

Provided further that, in any exceptional case and for special reasons to be
recorded in writing, any other penalty may be imposed.

Explanation.— The following shall not amount to a penalty within the meaning of this rule,
namely :—

(i) withholding of increments of pay of a Government servant for his failure to pass any
Departmental examination or the Hindi and Marathi language examination in accordance with
the rules or orders governing the service to which he belongs or post which he holds or the
terms of his appointment;

(ii) stoppage of a Government servant at the efficiency bar in the time-scale of pay on the
ground of his unfitness to cross the bar;

(iii) non-promotion of a Government servant, whether in a substantive or officiating
capacity, after consideration of his case, to a service, grade or post for promotion to which he is
eligible, on administrative ground unconnected with his conduct;

(iv) reversion of a Government servant officiating in a higher service, grade or post to a
lower service, grade or post, on the ground that he is considered to be unsuitable for such
higher service, grade or post or on any administrative ground unconnected with his conduct;

(v) reversion of a Government servant appointed on probation to any other service, grade
or post, to his permanent service, grade or post during or at the end of the period of probation
in accordance with the terms of his appointment or the rules and orders governing such probation;

(vi) replacement of the services of a Government servant, whose services had been borrowed
from any Government in India or any authority under its control, at the disposal of such
Government or authority;

(vii) compulsory retirement of a Government servant in accordance with the provisions
relating to his superannuation or retirement;

(viii) termination of the services,—
(a) of a Government servant appointed on probation, during or at the end of the period

of his probation, in accordance with the terms of his appointment or the rules and orders
governing such probation; or

(b) of a temporary Government servant on grounds unconnected with his conduct; or
(c) of a Government servant employed under an agreement, in accordance with the

terms of such agreement;
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(ix) any compensation awarded on the recommendation of the Complaints Committee
referred to in the proviso to sub-rule (2) of rule 8 and established in the Department of the
Government for inquiring into any complaint of sexual harassment within the meaning of
rule 22A of the Maharashtra Civil Services (Conduct) Rules, 1979.”.

4. In rule 6 of the Principal Rules,—
(i) in sub-rule (2), for the third proviso, the following proviso shall be substituted,

namely :—
“Provided also that, the Heads of Departments shall exercise the powers of imposing

minor penalties only in relation to Government servants of State service (Group ‘A’) under
their administrative control who draw Grade pay of Rs. 6600 or less, excluding those who
were sanctioned a pay-scale of Rs 10,650–15,850 in the unrevised pay-scales.”;
(ii) For sub-rule (3), the following sub-rule shall be substituted, namely :—

“ (3) Without prejudice to the provisions of sub-rule (1), the Commissioners of Divisions
shall, in the course of implementation of the Employment Guarantee Scheme under the
Maharashtra Employment Guarantee Act, 1977 (Mah. XX of 1978), exercise the powers of
imposing minor penalties only in relation to Government servants of State service
(Group ‘A’) who draw Grade pay of Rs.6600 or less, excluding those who were sanctioned a
pay-scale of Rs 10,650-15,850 in the unrevised pay-scales and in relation to Government
servants of State service (Group ‘B’), and shall also exercise the powers of imposing any of
the penalties specified in rule 5 in relation to Government servants of Group ‘C’ and
Group ‘D’ services serving in the said scheme.”.

5. In rule 8 of the Principal Rules, in sub-rule (7), for the words “on within such further time”
the words “or within such further time” shall be substituted.

6. In rule 9 of the Principal Rules, in sub-rule (2), for the words “favourable or not the said
Government servant” the words “favourable or not to the said Government servant” shall be
substituted.

7. In rule 10 of the Principal Rules, in sub-rule (2), the words, brackets, letters and figures “or
to impose any of the penalties specified in clauses (v) and (vi) of sub-rule (1) of the rule 5,” shall be
deleted.

8. In rule 18 of the Principal Rules, in sub-rule (1),  in clause (i),  the brackets, words and
letters “(Group A and Group B service)” shall be deleted.

9. Annexure appended to the principal Rules shall be deleted.

By order and in the name of the Governor of Maharashtra,

R. S. GHATGE,
Under Secretary to Government.
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GOVERNMENT CENTRAL PRESS, 21-A, NETAJI SUBHASH ROAD, CHARNI ROAD, MUMBAI 400 004 AND PUBLISHED AT DIRECTORATE OF GOVERNMENT PRINTING,
STATIONERY AND PUBLICATION, 21-A, NETAJI SUBHASH ROAD, CHARNI ROAD, MUMBAI 400 004, EDITOR : SHRI PARSHURAM JAGANNATH GOSAVI.
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Copy forwarded to :

(1) The Secretary to the Governor,

(2) The Secretary to the Chairman, Maharashtra Legislative Assembly,

(3) The Secretary to the Speaker, Maharashtra Legislative Council,

(4) The Principal Secretary to the Chief Minister,

(5) The Leader of Opposition, Maharashtra Legislative Assembly,

(6) The Leader of Opposition, Maharashtra Legislative Council,

(7) The Chief Secretary to Government,

(8) All Additional Chief Secretaries/All Principal Secretaries/All Secretaries to Government,

(9) All Private Seecretaries/Personal Assistants to Ministers and Ministers of State,

(10) * Registrar, High Court (Original Side), Mumbai,

(11) * Registrar, High Court (Appellate Side), Mumbai,

(12) * Registrar, Maharashtra Administrative Tribunal, Mumbai,

(13) * Registrar, Office of the Lok Ayukta and Upa Lok Ayukta, Mumbai,

(14) * Secretary, Maharashtra Legislative Assembly Secretariat, Mumbai,

(15) * Secretary, Maharashtra Legislative Council Secretariat, Mumbai,

(16) * Secretary, Maharashtra Public Service Commission, Mumbai,

(17) * Commissioner, State Election Commission, Mumbai,

(18) All Departments of Mantralaya,

(19) All Heads of Departments and Heads of Offices under the several Departments of the
 Mantralaya,

(20) Director General, Directorate of Information and Public Relation, Mumbai (5 Copies),

(21) All Members of Legislature,

(22) Legislature Library, Vidhan Bhavan, Mumbai (10 Copies),

(23) All desks in the General Administration Department,

Select File
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